


- nuchkMo MunucrepctBaodbpazoBanus Poccutickoii®eneparuun ot 20.12.2000  Ne03-
51/64 «O  Metoauueckux  peKOMEHAAIUAX 1o  pabore ¢ JOKyMEHTaMH
0011e00pa30BaTEIbHBIX OPraHU3ALUAXY;

- muceMo MunoOpHayku Poccuiickoit @eneparuu ot 15.02.2012 Ne AIl- 147/07 (¢ u3m.
or 21.10.2014) «O MeTOOUYECKHMX PEKOMEHJIALUUAX MO BHEAPEHHUIO CUCTEM BEIEHUS
KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHUE);

- mpuka3 MuHuctepcTBa oOpa3oBaHHs, Hayku U Mojonexu Pecrnybnuku Kpbim
ot 30.03.2021 Ne 498 «OO0 yCcTaHOBJIEHUU MOPSAKOB BEACHUS KHHUI BbIAAYH JTOKYMEHTOB
00 oOpa3oBaHWU, TOKyYMEHTOB 00 OOy4YeHHH W Menajei «3a 0coObIe YCIIeXU B YUCHU
B 00111€00pa30BaTeNbHBIX OpPraHU3AIMIX, PACIONOKEHHBIX Ha TEppUTOpUH PecmyOmuku
Kpbim»;

- nuchMO MuHuKcTepcTBa 00pa3oBaHMs, Hayku M Mojoaexu PecmyOmuku Kpbim
or 18.06.2020 Ne 01-14/1960 o MeToaMUECKUX PEKOMEHJALMUIX 10 BEJICHHIO
B 0o0uIeo0pa3oBarenbHbIX opranumzanusx PecnyOnuku KpbIM KypHaJIOB ycIeBa€MOCTH
0Oy4aromuxcsl B 3J1€KTPOHHOM BU/IE;

- WHCTpyKuuss 1O BEICHUIO JEJIOBOM JOKyMEHTalMU B 0O0IIe00pa3oBaTEIbHbBIX
opranmzaumsx Pecnyomuku — Kpeim,  yTBepkI€HHas  mpukazoM  MHHHCTEpCTBA
oOpa3oBaHus, Hayku 1 MonoA&xu Pecriyomuku Kpeim ot 11.06.2021r Nel1018.

1.2. VlHCcTpyKIMsSI yCTaHABIMBAeT oOmKUe TpeOOBaHUS K BEICHHUIO JEJIOBOM
JIOKYMEHTAIMU B 00111e00pa3oBaTeIbHON OpraHu3aluu.

1.3. Hacrosimass MHCTpyKIMs cocTaBlieHa B IIENIAX PalMOHAIBHOW OpraHU3aliu
JTOKYMEHTO00OpoTa 0011e00pa3oBaTeIbHOM  OpraHu3alui, a Takke CoOJoAeHUs
JEUCTBYIOIIUX HOPMATUBHBIX JOKYMEHTOB 110 BEJICHUIO JIEJIOBOM JOKYMEHTAIUH.

1.4. OTBETCTBEHHOCTh 32 OpraHU3alMI0 BEIEHUA JEJOBOM JIOKYMEHTAlUH,
CoJiep>KaHKe, KaueCTBO MOJATOTOBKUA M OPOPMIICHHS JOKYMEHTOB B 00111€00pa30BaTeIbHOM
OpraHU3alMM BO3JIAraeTCsl Ha €€ PyKOBOJUTEIS.

1.5. HenocpencreenHnoe BEJIEHUE JIETI0OBOM JTOKYMCHTAITU!
B 001eo0pa3oBaTeIbHON OpraHU3allii BO3JIAraeTcs Ha CEKpeTapsi PYKOBOIMUTEI,
CHelHagucTa Mo KaJapam, 3aMECTUTENs JUPEKTOopa MO y4eOHO-BOCIUTATENIbHON padore,
OTBETCTBEHHBIX 32 BEJICHUE JIEJIOBOM TOKyMEHTALMH, KOTOpbIe 00€CIIeYNBAIOT YUYET U MPO-
XOXJCHUE JOKYMEHTOB B YCTAHOBJIGHHbIE CPOKHM, HH(POPMUPYIOT PYKOBOACTBO
O COCTOSIHUM WX HCIIOJHEHHUS, OCYIIECTBIIIOT O3HAKOMIICHHE  COTPYAHHUKOB
C HOPMATUBHBIMH U METOJMYECKUMH JOKYMEHTaMH MO BEIAECHUIO JIEJIOBOM JTOKYMEHTALIUH,
OpraHu3ylT JIOKYMEHTOOOOpPOT, (OPMHUPOBAHME JAEJ, UX XPAHEHHE;, OCYUIECTBIISIIOT
TEeKYLIUH KOHTPOJIb CBOEBPEMEHHOIO PACCMOTPEHUS W MPOXOXKICHUSI JTOKYMEHTOB
B OpraHu3anuu; OOEeCreyuBalOT COOJIOJIEHHE €IUHbIX TPeOOBAHUM MO MOATOTOBKE
JOKYMEHTOB W  OpraHu3zauud paboThl € HUMHU B  YCJIOBHSX  AJIEKTPOHHOIO
JOKYMEHTO00O0poTa;  0000marT wuHbOpPMAIMIO O  JOKYMEHTOOOOpOTEe, KOTopas
HeoOXoauMa Uil TIPUHSTHS YIPABJIEHYECKUX PEIICHUH; OPraHu3yloT COXPaHHOCTD
JIOKyMEHTAITMOHHOTO (DOoHTa.

2. IOKyMeHTHPOBaHUeE JeATEJbLHOCTH U 001Iue TPeOGOBaHUA K COCTABJIEHHIO

1 0(pOpMJIEHHIO JOKYMEHTOB 00111€00pa30BaTe/IbHON OPraHu3annu

2.1. JlJokyMeHTHpOBaHUE JAESITEIBHOCTH 00111e00pa30BaTENIbHON  OpraHu3aliu
3aKJII0YAETCsl B CO3JJaHUM JJOKYMEHTOB, B KOTOPBIX PuKcupyetcs nuadopmanus o0 ynpas-
JIEHYECKOH (OpTaHU3aIMOHHO-PACTIOPSIUTEHHOM) U 00pa30BaTEILHOMN NS TEIHEHOCTH.



2.2. [1lpu moAroToBKe, COTIaCOBaHUM, MOJNUCAHUU U YTBEPKIECHUU JOKYMEHTOB,
o0Opa3ymomuxcsi B pe3yjbTare JAesTeNbHOCTH O0O0Ie00pa3oBaTeIbHON OpraHU3aIii,
HEoOXoaMMO  CcoOM0aTh  TpeOOBaHUS, OOCCICUYHMBAIONINE  FOPHUIAWYECKYIO  CHITY
JIOKYMEHTOB M BO3MOXXHOCTb UX AJIEKTPOHHON 00pabOTKH.

2.3.CoctaB  TOKYMEHTOB, OOpa3ylomMxcsi B  MpolLecce  JEATEIbHOCTH
0011e00pa3oBaTeIbHON OpraHU3AIMH, OMPEACISICTCS €ro KOMIETEHIMEH W (QYHKIHSIMU;
KPYroM yMpaBlIE€HUYECKUX JIEHCTBUH, MOPAIKOM pa3pelieHus: BOMPOCOB (eIMHOHAYATbHBIN
WIM KOJIJIETHAJIbHBIN); XapaKTepoM B3aUMOJEUCTBHS MeEXay o0I1eo0pa3oBaTebHbIMU
U IPYTUMH OpPTaHU3aIUSIMU.

B cocTtaB 1okymMeHTOB 00111€00pa30BaTEIbHOM OpraHu3aIii BXOIST:

1)  opeanuzayuonnvie OOKyMeHmbl (Ycras 0011e00pazoBaTebHON
OpraHu3alliu; JOTOBOP C yUpeAUTENIeM; MOJIOKEHUS O MOApa3AesieHusX (Mpu HAIUYUN);
JMIEH3Usl HAa NPAaBO OCYLIECTBIIEHUS 0Opa30BaTEIbHOMN AESITEIbHOCTBIO, CBHUJIETEIBCTBO
0 TOCYIapCTBEHHOW aKKpPEAMTAIlMH, CBHJIETEIBCTBO O MpaBe COOCTBEHHOCTH Ha 3/IaHUE,
CBUACTENLCTBO O TpaBe COOCTBEHHOCTH Ha 3€MJII0, TOJKHOCTHBIE HMHCTPYKIUH
COTPYJIHUKOB; KOJJICKTUBHBIM JOTOBOpP; INTATHOE pACIUCAHHE; MpaBWia BHYTPEHHETO
TPYIOBOT'O pacmlopsiiKa);

2)  pacnopsioumenbhble 0OKYMeHmMbl (RPUKA3bl, UHCMPYKUUL);

3)  ungopmayuonno-cnpasounvie 00Kymernmeul (IPOTOKOJBI, IJIAHBI, OTYETHI,
CIpaBKH, AaKThl, JOKJIAgHbIe W OOBSCHUTENBHBIC 3aMMCKHA, THChMA, TeJIErPaMMBI
U TeJIe(pOHOTPaMMBbI, IOTOBOPHI, TPY/IOBbIE COJIANICHUS, KOHTPAKTHI U JIp.).

2.4. O6mue TpebOBaHMS K CO3JaHUIO TJOKYMEHTOB:

2.4.1. JIOKyMEeHTBl MOTYT CO3JaBaThCs Ha OYMa)KHOM HOCHUTEJIE U B DJICKTPOHHOU
(dopMme ¢ cobIII0IEHUEM YCTaHOBIIEHHBIX TPaBUII O(POPMIIEHUS JOKYMEHTOB.

24.2. llpu co3maHuu JOKyMEHTa Ha JBYX H 0oJjiee CTpaHMIIAX BTOPYIO
U MOCJEYIOIINE CTPAHULIBI HYMEPYIOT.

JlomyckaeTcsi co3gaHue JOKYMEHTOB Ha JMIEBOH M OOOpPOTHOM CTOpOHAaX JIUCTA.
[Ipu nByCTOpOHHEM CO3/IaHUU JTOKYMEHTOB INHPHHA JIEBOTO TOJIS Ha JIMIEBOM CTOPOHE
JMCTa U TIPABOTO TMOJISE HA 0OOPOTHOM CTOPOHE JINCTA TOJDKHBI OBITH PaBHBI.

2.4.3. IlpenmodTuTeTbHBIMU TAPHUTYPAMU B pa3MepaMu MPUPTOB I PEKBU3UTOB
nokymeHTa sBisroTes Nel2,13,14.

[Ipn cocraBieHur TaOIUIl JOMYCKAETCSl MCHOJb30BaHHE MIPUPTOB MEHBUINX
pa3MepoB.

2.4.4. AG3anHblil OTCTYN TEKCTa JOKyMeHTa - 1,25 cM.

3aroyioBKM pa3zelioB M TMOJPA3/eiioB IeYaTaloTcs ¢ a03alHbIM OTCTYNOM WJIH
LHEHTPUPYIOTCS M0 MHUPUHE TEKCTA.

MHOTOCTpOYHBIE PEKBU3UTHI TIEYATAIOTCS YEpe3 OJUH MEKCTPOUHBIM WHTEpBa,
COCTaBHBIC YACTU PEKBU3UTOB OTACIISIFOTCS JOTIOTHUTEIIHHBIM HHTEPBATIOM.

TekcT nokymeHTa neyataercs uepe3 1-1,5 MexCTpOoUHbIX MHTEpBAJIA.

HNuTtepBan mexay OykBaMu B CJI0BaX - OOBIYHBIN.

WuTepBan MeXIy cIOBaMH - OJIMH TIPOOEIT.

2.4.5. TekcT MOKyMEHTa BBIPAaBHUBACTCS IO MIMPUHE JIHCTa (IO TPAaHUIAM JIEBOTO U
IPaBoOro Mojei JOKYMEHTA).

2.4.6. HopMaTuBHBIMH aKTaMW OpTraHU3alUU MOXKET OBITb MPETyCMOTPEHO
BBIJICJICHUE PEKBU3UTOB «aJpecary, «3arojloBOK K TEKCTY» WIH «IOAIMUCH», a TaKkKe



OTZIETBHBIX (PPArMEHTOB TEKCTA MOJY>KHUPHBIM HIpU(TOM.

2.4.7. 3arogoBOK K TEKCTYy JOKYMEHTa JIOJDKEH COJEPKAaTh KPATKOE H3JI0KECHHE
COJepKaHUsl JIOKyMEHTa U OBITh MaKCHMalbHO CXKaThIM. 3arojioBOK K TEKCTY
dbopmymupyercs ¢ mpensiorom «O» («O0») i 0TBeYaeT Ha BOTIPOC «O IeM?».

3arooBOK K TEKCTy O(GOpMIISICTCS IMOJA PEKBU3UTaMU OJaHKa ClieBa, OT TPAHUIIBI
JIEBOTO TOJIS.

2.4.8. TekcT AOKyMEeHTa JOJKEH OBITh HM3JI0KEH KpaTKO, T'PaMOTHO, IMOHSITHO
U 00BEKTHUBHO, 0€3 MOBTOPEHUI M YMOTpeOJieHUs CIOB U O0OPOTOB, KOTOPbIE HE HECYT
CMBICIIOBOM HAarpy3ku, M JOJDKEH KacaTbCsli TOTO BOIPOCa, KOTOPBIN chopMyIupoBaH
B 3ar0JIOBKE K TEKCTY.

Tekcr nokyMeHnTa oopMIIIeTCs B BUJIE CILIOIIHOTO CBA3HOTO TEKCTA WU TAOJIUIIbI
WIH ITyTE€M COYETaHUS dTUX (POPM.

TekcThl CIOXKHBIX U OOJIBIIUX MO 00bEMY JTOKYMEHTOB (IOKJIa/bl, OTYETH U T. 1)
JEATCA Ha pa3ieibl, TOAPA3ACHbl, MyHKThI, MOAMYHKTHL. [TyHKTBI U MOJMYHKTHI B TEKCTE
HYMEPYIOTCS apaOCKUMH LU(PpPaMH C TOYKOMH.

Hanpumep: 1.

1.1.

2.

2.1.

2.4.9. Bce kHMTY U XKypHajbl (KpoMe KJIACCHBIX), KOTOpPbIE BeAyTCsl B 00Iieo0pa-
30BaTEJIbHBIX OPraHU3alMsIX, IOCTPAHUYHO MPOHYMEPOBBIBAIOTCS, TPOLIHYPOBBIBAIOTCS U
HNOJAINKCHIBAIOTCS  pykKoBoauteneM. Iloamucs pyKOBOOMTENS 3aBEPSIETCS  II€YaThIO
y4eOHOTr0 3aBe/ICHUS.

2.4.10. Kauru peructpanuu BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM 0O0IIeM
U cpenHeM oOimeM oOpa3oBaHMM U WX yOJIMKATOB, BBIJAHHBIX Mejanei «3a ocoObie
YCIEXU B YUEHHUM» IMPOUIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS, CKPEIUISIOTCS IE€YaThIO
o0Opa30BaTeNbHON OpraHu3aluy U XPaHATCS KaK JTOKYMEHT CTPOroi OTUETHOCTH.

2.4.11. Tlpuka3sl TO OCHOBHOW JEATEILHOCTH U II0 KaJApPOBBIM BOIPOCAM
opopmisitoTest B neyatHoMm Buze. [locie moanmucaHusi pyKOBOJUTENEM PErHUCTPUPYIOTCS
B KHUT'aX PETUCTPAIMK NPUKA30B.

Knaurn perucrpanuu IIPUKA30B 10 OCHOBHOM JEATEIIbHOCTH
(aAMMHHUCTPATUBHO-XO35MCTBEHHBIM BOMpPOCaM), MO KaJpOBBIM BOMpocaM (JIMYHOMY
COCTaBy) JOJDKHBI COJIepKaTh CHEAYIOIIyl0 HWH(OpManuioo: HOMEp IMpuKasza, Jara
perucTpaiuu, 3arojJoBoK (KpaTKoe COJIepIKaHUE).

2.4.12. JlenoBble Oymaru, KOTOpble IOCTYHNaloT B 001eoOpa3oBaTelbHbIC
OpraHU3allMd WM OTIPABJSIOTCS W3 HHUX, PETUCTPUPYIOTCA B KypHajaX pErHCTpalvu
BXOJAIIEN WM HCXOUAIIEHd JOKyMEHTaluu. B ucxomdmen KoppecHOHAEHLIHMU
(ucxopsuien TOKyMEHTalWN) UCIIPABJICHUSI HE IOy CKAIOTCS.

WcnpaBneHuss B JI€JIOBOM JOKYMEHTAIIMH, JOMYCKAIOTCS B HMCKIIOYUTEIBHBIX
CIIy4asiX, YAOCTOBEPSAIOTCS MOJAMUCHI0 PYKOBOJIUTENS U IMeYaThio 0011e00pa3oBaTebHOM
OpraHu3alMH.

2.4.13. Bcs genoBas NOKyMEHTalMs XpaHUTCS B CIEHMAIbHO OO0OPY/IOBAHHBIX
noMenieHusx, mkadax uwim ceidax ¢ cobmoaeHueM TpedoBanuii denepaabHOro 3aKOHA
P® ot 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX).

2.4.14. TexHnonoruu aBTOMAaTU3UPOBAHHOM 00paboTKH nHpopmaruu



B 00I11€00pa30BaTebHON OpraHu3alMy JODKHBl OTBEYaTh TPEOOBAHMSIM HACTOSIIEH
NucTpyknumn.

2.5. TpebGoBanus K JOKYMEHTUPOBAHUIO JEATEILHOCTH HA OJIaHKAX:

2.5.1. JIokyMeHTBI, KaKk MpaBmwio, OGOPMIISIOTCS Ha OJlaHKax oOpa30oBaTeIHLHOM
opranmuzanuu, cootBercTBytonmx cragaapty (FOCT P 7.097 - 2016 «Cucrema
CTaHJIapTOB 10 MHPOpMaIUH, OUOITMOTEUHOMY U M3/AaTeIbCKOMY Jeiy. OpraHu3aluoOHHO-
pacrnopsiauTenbHas JoKyMeHTanus. TpeboBanus K opOpMIIEHUIO JOKYMEHTOB») U UMEIOT
YCTAaHOBJICHHBI KOMIUIEKC OOS3aTEIbHBIX PEKBU3UTOB M CTAOUJIBHBIA MOPSAOK UX
PaCIOJIOKEHHUS.

brnanku KaxI10oro Bua M3TOTaBIMBAIOTCS Ha OCHOBE YIJIOBOTO WJIU MPOAOJIHHOTO
pa3MelieHnst pEKBU3UTOB.

PexkBU3UTHI 3arojoBKa pa3MeENIaloTCsl LEHTPUPYEMbIM (HA4Yallo M KOHEIl KaxIou
CTPOKM PEKBU3UTA PABHO yAaJEHbl OT TPaHMI] 30HBI PACIIOJIOKEHHUS PEKBU3UTOB) WIIU
VIIOBBIM  (KakIas CTpOKa pEKBU3UTAa HAYMHAETCS OT JIEBOM TpaHMIBI  30HBI
PaCIIOJIOKEHUSI PEKBU3UTORB) CIIOCOOOM.

2.5.2. JInst u3roToBIeHUs OJIAHKOB MCIOJIB3YIOTCS JIUCTHI Oymaru ¢popmara A4 (210
x 297 mm) 1 AS (210 x 148 MUIUTUMETPOB).

2.5.3. Kaxapiit mucT JOoKyMeHTa, o)OpPMIICHHBIN Kak Ha OnlaHKe, Tak U 0e3 Hero,
JOJKEH UMETh T0JIsl HE MEHEe, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20;

HxHee - 20.

JIOKYMEHTBI JTUTENbHBIX (CBBIMIE 10 JIeT) CPOKOB XpaHEHUs TOJKHBI HIMETh JICBOE
noJie He MeHee 30 MM.

Bo Bpemsi odopmieHHs AOKYMEHTOB Ha JABYX W 0Oojiee CTpaHUIAX BTOpas
U TIOCJIEYIOIINE CTPaHUIIBI JOJKHBI OBITH MpOHYMepoBaHbl. Homepa cTpaHMIl CTaBsITCS
nocepeIMHe BEPXHETo MOJIs JICTa apabckuMu IudpamMu 0e3 yKa3aHus CJI0Ba «CTPAHUIIA»
Y 3HAKOB NpenuHanuil. [lepBas cTpaHuiia He HyMepyeTcsl.

2.5.4. bianku TOKyMEHTOB CO3/Ial0OTCS B OpTraHU3allH, IIeYaTatoTcss Ha PUPMEHHOM
OJIaHKE OpTaHU3alINH.

2.5.5. HanmeHoBaHne OpraHu3aluy - aBTOpa JOKYMEHTa Ha OJlaHKe JOKyMEHTa
JOJHKHO COOTBETCTBOBATh HAMMEHOBAHMIO IOPUAMYECKOTO JIHIIA, 3aKPETVIEHHOMY B €T0
yUpeAUTENbHBIX JOKyMeHTax (ycraBe uiau mnoJjoxkeHuu). [log HanMeHoBaHUEM
OpraHM3ali B CKOOKaX YKa3bIBaeTCs COKpAIEHHOC HAMMEHOBAaHWE OpraHU3alli, eCIIH
OHO MPETYCMOTPEHO YCTABOM (TIOJIOKEHUEM ).

2.5.6. CnpaBouHble JaHHbIE OO0 OpraHM3allM YKa3bIBaIOTCS B OJaHKaX MHCEM
¥ BKJIIOYAIOT: TIOYTOBBIN aJpec opraHu3anuu (JOMOJTHUTEIBHO MOXKET YKa3bIBaThCS apec
MECTa HAXOXKICHUS IOPHINYECKOTO JIUIA, €CIIM OH HE COBMAAAeT C MOYTOBBIM aJpecoMm);
HOoMep TeneoHa, pakca, agpec FNMEKTPOHHON OUTHI, CETEBOU ajipec.

B  cocraB  chmpaBOYHBIX  JAaHHBIX  BKIIOYAIOTCSA:  KOA  OpraHU3alluu
no OoOwmepoccuiickomy kiaccupukatopy npennpustuii u  opranuzanuii  (OKIIO),
OCHOBHOW  TI'OCYJAapCTBEHHBI  perucTpalMoHHbld  HoMmep opranusauud (OI'PH)
U UIECHTU(UKAIMOHHBIA HOMEp HAJOrOIUIATENbUIMKA/KO MPUYUHBI MOCTAHOBKHU
Ha HajoroBbii yueT (MHH/KIIIT).



2.5.7. Ccbulka Ha PErucCTPallMOHHBIA HOMEP M JaTy IMOCTYNHUBIIETO JOKYyMEHTa
BKJIIOYAET PETUCTPAIMOHHBIA HOMEp M JaTy BXOJAIIErO0 WHUIMATUBHOIO JIOKYMEHTA,
Ha KOTOPBIN TAE€TCSA OTBET.

2.5. TpebGoBaHMs K COCTABICHHUIO U O(DOPMIICHHIO TOKYMEHTOB:

2.6.1. JoxymMeHTBl MOTYT O(OPMISTHCS B COOTBETCTBYIOIIMX KHUTaX, >KypHallax
nin Ha Oymare ¢opmatom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBinenue
JIOKYyMEHTOB Ha OyMare MpOM3BOJILHOTO ¢opMara He aomyckaercs. Bo3moxHa medath
JIOKYMEHTOB C UCIIOJIb30BAaHUEM OOOPOTHOU CTOPOHBI JIUCTA.

JIOKYMEHT JOJKEeH COoJep aTh 00s3aTeNbHBIE NIl €r0 BHUJA PEKBU3HUTHI, KOTOPHIC
pa3MeIalTcs B yCTAaHOBIEHHOM TOPSIIKE.

2.6.2. HaumeHoBaHUe BHJIa JOKYMEHTA YKa3bIBAae€TCS Ha BCEX JIOKYMEHTax,
3a UCKIIIOUEHUEM JIETIOBBIX (CITY>KEOHBIX) MHUCEM, pacIioyiaraeTcs Mo peKBU3UTaAMH aBTOpa
JOKyMeHTa  (HaMMEHOBAaHWEM  OpraHu3allid,  HAaUMEHOBAaHUEM  CTPYKTYPHOIO
noJipas/ieJIcHUs], HAMMEHOBAHUEM JOJIKHOCTH)

2.6.3. B TekcTe AOKyMeHTa, MOATOTOBICHHOM HAa OCHOBAaHWU 3aKOHOJATEIHHBIX
WIM WHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, paHEe W3JAAHHBIX PACHOPSIUTEIBHBIX
JIOKYMEHTOB, YKa3bIBAIOTCS UX PEKBU3UTHI:

- HaUMEHOBaHHWE JOKYMEHTa, HAWMEHOBAHHME OPTraHMU3AIMHM - aBTOpa JOKYMEHTa,
JaTa JOKYMEHTAa, PETHCTPAllMOHHBIM HOMEp JOKYMEHTAa, 3arojloBOK K TEKCTY WIH
HAaUMEHOBaHUE BUJIA JJOKYMEHTA,

- HaMMEHOBaHHUE OPTaHW3AINU WU JOJLKHOCTHOTO JIUIA, YTBEPAUBIIETO JOKYMEHT,
JaTy YTBEPKJICHUS IOKyMEHTA.

TekcT JOKyMEHTa MOXKET COJIepKaTh pa3/eiibl, MOAPA3/AeIibl, TYHKThI, TTOAIMYHKTHI,
HyMepyeMble apaOCKUMU U pamu.

2.6.4. Jlata nmOKyMEHTa COOTBETCTBYET Jare TMOAMHCAHUS (YTBEPXKICHHS)
JIOKyMEHTA WU JaTe COOBITHSI, 3a()MKCUPOBAHHOTO B IOKyMEHTE:

apabckumu rudpamu, pazaesieHHsIMU Toukoit: 05.06.2021;

CJIOBECHO-TIU(POBBIM CcIIOCOO0M, Hampumep: 5 utonst 2021 r.

B Tekcrax HOKYMEHTOB, COJEp)KaIlllMX CCHUIKM Ha HOPMAaTHUBHO-TIPABOBBIC AKTHI,
¥ JOKYMEHTOB, COAEpKAIIUX CBEACHUS (PMHAHCOBOTO XapaKkTepa, MPUMEHSIETCS CIOBECHO-
udpoBoil crmocod ykazaHus gaT 06e3 mpocTaBlieHUsS HyJs B 0003HAYEHUU JIHA MeEcCsIia,
€CJIM OH COJIEPKUT OHYy 1udpy, Hanpumep: 3 anpens 2021 roxa.

Paspemraercs mpuMeHSTH CIIOBO «TOJ» B COKPAIICHHOM BapHaHTE «T», HalpuMep:
1 urons 2021 r.

2.6.5. I'pud orpannyueHus: A0CTyINa K JOKYMEHTY MPOCTaBJSETCS B MPaBOM BepX-
HEM YTJIy MEepBOTrO JIMCTa JOKyMEHTa (IpOoeKTa JOKYMEHTa, CONMPOBOIUTEIHLHOTO MHChMa
K JIOKYMEHTY) Ha TPaHUIIE BEPXHETrO TOJIA MPH HAIUYUU B JOKYMEHTE HH(POpPMAIIUH,
JOCTYIl K KOTOPOM OIpPaHWYEH B COOTBETCTBHUM C 3aKOHOJATENLCTBOM Poccuiickon
Qenepanuu. B cocraB pekBHU3MTAa BKIKOYACTCS OrPaHUYMTENbHAs HAANUCh « /s
CITy»e0HOT0 Moab30Banus», «KoHbuaeHmamsHo», «IlepcoHanbHbIe JaHHBIC» WITH JIP.



Hampumep:
[lepconasibHbIE JaHHBIE PAOOTHUKOB
OK3. Ne 1

MynurunanbsHoe Oro/KeTHOE 001eo0pazoBaTenbHoe yupexaeHue «llkoma Ne 1y
(MBOY IlIxona Ne 1)
LleHTp JOMONMHUTEIBHOTO 00pa30BaHUs
[TPUKA3

Bce Bugsl rpudoB OrpaHuveHus JOCTyna K JOKyYMEHTaM 3aKpeIUISIOTCS
B JIOKQJIHBIX aKTaX 00pa30BaTeIbHON OpraHU3aIHH.

2.6.2. OTnenbHbIE BHYTPEHHUE JOKYMEHTHI (3asiBICHHUS, OOBSICHUTEIBHBIC,
JOKJIaJJHbIE 3allUCKU U T.IL.) pasperiaercs opopmisiTb Ha Oenoit Oymare gopmatom A4
(210 x 297 mm) 1 AS (146 x 210 MM) pyKOITUCHBIM CTIOCOOOM.

2.6.3. I'pud yTBepkIeHUS TMPOCTABISETCS HA JOKYMEHTE B Cllydae ero
YTBEPKIACHHUS JIODKHOCTHBIM JIMIIOM, PACIOPSIIUTENbHBIM JOKYMEHTOM (TIPHUKA30M,
PacCHoOpsKEHUEM, PELLICHUEM ).

['pud yTBepKAeHHUS pa3MemaeTcss B MPAaBOM BEPXHEM YINIy TEPBOTO JIHCTa
nokymeHTa. CTpOKM PEKBU3WTA BBIPABHUBAIOTCA MO JICBOMY Kpar WIH HEHTPYIOTCS
OTHOCHUTENBHO CaMOM JUIMHHOW CTPOKH.

[Tpu yTBepKAEHUU JOKYMEHTA JTOJKHOCTHBIM JIMIIOM I'pU( YTBEPKIAECHUS COCTOUT
n3 ciosa YTBEPKJIAIO, HanmeHOBaHMS TOHKHOCTH JIMIA, YTBEPKIAAIOIMIETO JTOKYMEHT,
€ro TOIUCH, MHUITHAIOB, ()aMIINN U AaThl YTBEPKICHHUS.

Hanpumep:

YTBEPXIAIO
Hupekrop MBOY COII Ne 1
[Moanuce N.0. ®amunus
Jata
2.6.6. IIpu yTBepKOEHUH JOKYMEHTa pACHOPAIUTEIBHBIM JOKYMEHTOM Tpud
yTBepxaeHusa coctout u3 cioa Y TBEPXIEH (YTBEPX/IEHA, YTBEPXIEHBI nin
YTBEPXJIEHO), cornacoBaHHOr0 ¢ HaMMEHOBAaHHUEM BHJIa YTBEPKIAeMOT0 JOKYMEHTA,
HAaUMEHOBaHUS PACHOPAIUTEILHOTO JOKYMEHTa B TBOPUTEIBHOM Majeke, €ro JaThl,
HOMEDA.

Hanpumep:
1. (ITopsimox) YTBEPXJIEH
npukaz MBOY COIII Nel
ot 5 anpenst 2021 r. Ne 82
2. (ITpaBuna) YTBEPXJIEHbI

npukaz3 MbOY COII Nel
ot 5 anpenst 2021 r. Ne 83

2.6.7. llpu mnpuHATHU (PACCMOTPEHUH) JOKYMEHTa KOJJIETHAIbHBIM OpPraHOM
o011e00pa3oBaTeIbHON OpraHU3allK, PEUICHUS] KOTOPOro (UKCHUPYIOTCS B IPOTOKOJE,



B rpude NpUHIATO (PACCMOTPEHO) YKA3bIBAETCS HAMMEHOBAaHUE OpraHa, peuieHueM
KOTOPOTO MPHUHSAT (PaCCMOTPEH) IOKYMEHT, JIaTa K HOMEp MPOTOKoJIa (B CKOOKax)
Hampumep:
(ITonoxxeHnue) PACCMOTPEHO
(v TIPUHATO)
[lenarornueckuit coetr MBOY COII Nel
(mpotoxoi ot 12.12.2020 Nel2)

2.6.10. OT™MeTKa 0 MPUIIOKEHUH COJIEPXKUT CBEICHUSI O JOKYMEHTE (JIOKYMEHTax),
IpUJIaraeéMoOM K OCHOBHOMY JIOKYMEHTY (B COIPOBOJUTEIBHBIX MUChMAaX, MPETEH3USIX,
aKTax, ClpaBKax M JIpPYrux MH()OPMAIMOHHO-CIIPABOYHBIX TOKYMEHTaX) WJIM O TOM, YTO
JOKYMEHT SIBIISIETCS TPWIOKEHUEM K OCHOBHOMY JIOKYMEHTY (B JOKyMEHTax -
MPWIOKEHUAX K PACHOPSIUTENbHBIM JOKYMEHTaM, MOJOXKEHHSM, MpaBUJIaM, WHCTPYK-
LUAM, JOTOBOPAM, IIJIaHAM, OTYETaM U Jp. JOKYMEHTaM).

B compoBoguTeNnbHBIX NHCbMaXx W APYIHMX HUH(OPMAIMOHHO-CIIPABOYHBIX
JOKYMEHTaX OTMETKAa O IPUJIOKEHUU O(POPMIISETCS IMOJ TEKCTOM OT TPaHMIbI JIEBOTO
MOJISA CIAEAYIOIIUM 00pa3oM:

- €CJIM NMPUJIOKEHUE HAa3BaHO B TEKCTE:

[Ipunoxxenue: Ha 2 1. B 1 3K3.

- €CJIM NPWIOXKEHUE HE HA3BAHO B TEKCTE WIN €CJIA MPUIIOKEHUN HECKOJIBKO, YKA3bIBAIOT
Ha3BaHUsl JOKYMEHTOB-TIPUJIOKEHUN, KOJIMYECTBO JIUCTOB M 3K3EMIUIIPOB KaXA0ro
PUIIOKECHUS:

[Tpunoxenue: 1. [Tonoxxenue (Ha3Banue) Ha 5 11. B 1 9K3.

2. CrpaBka 0 KaJIpoOBOM coCTaBe Ha 2 1. B | 3Kk3.
- €CAM  TPWIOKEHHEM  SBISETCS  OOOCOOJIGHHBIM  3JEKTPOHHBIH  HOCUTEINb
(KOMITaKT- TUCK, USD-(ier-HakomuTenb u ap.):
[Ipunoxenue:
CD B 1 3k3.
- €CJIM MpUJIoKeHHe (MIPUIIOKEHUS) COPOIITIOPOBAHBI:

[Ipunoxenue:

otuet o padore PUII B 2 k3.

B pacnopsiautenbHbIX JTOKyMeHTax (MpUKa3ax, paclopspKeHHsX), JIOTOBOpax,
MOJIOKEHUSIX, MPaBUIIaX, UHCTPYKIUSAX M APYIHMX JOKYMEHTaX OTMETKa O MPUJIOKEHUU
odopmiseTcs ciaeIyoImM 00pa3oM:

- B TEKCTE€ JOKyMEHTa NpU I[E€PBOM YIOMHHAHUU JIOKYMEHTA-TIPUIOKECHUS
B CKOOKax yKa3bIBaeTcs: ... (MIPUJIOKEHUE) WK ... (MpUJIOKeHue 1); mepen HOMepoM Mpu-
JI0KEHUS JOMyCKAaeTCsl CTABUTh 3HAK HOMEPA: ... (puiioxeHue Ne 2);

- Ha MEPBOM JIUCTE JOKYMEHTA-TPUIIOKEHUS B IPABOM BEPXHEM YIUIy YKa3bIBACTCS:

ITpunoxenne No 2 Kk mpukasy
MBOY COIII Ne 1 ot
15.08.2021 Ne 112.

CTpoKM pEeKBU3HMTAa BBIPABHUBAIOTCS IO JIEBOMY Kpal0 WA I[EHTPUPYIOTCS
OTHOCHUTENBHO CaMOM JUIMHHOW CTPOKH.

Ecnu npunoxeHueMm K pacnopsiAUTEILHOMY JOKYMEHTY SIBJISIETCSI HOPMATHUBHBIMN
OpaBOBOM aKT WJIM HWHOM JIOKYMEHT, YTBEpPXKIAEMBbIM JaHHBIM PpPaCIOPSIAUTEIIbHBIM



JOKYMEHTOM, Ha MEPBOM JIUCTE MPHUIIOKEHUS TPOCTABIISIETCSI OTMETKA O MpUJIokeHuu (6e3
CCBUIKM Ha PacCHOPSAIUTEIbHBIN TOKYMEHT) U Tpud yTBEPKIEHHUSA, B KOTOPOM YyKa3bIBa-
IOTCSI  JJAaHHBIE PACHOPAIUTEIBHOIO JIOKYMEHTa, KOTOPBIM YTBEPXKJIEH JOKYMEHT-
PUIIOKEHHE.
Hampumep:
[Tpunoxenue 1 YTBEPXXIEHO
npukaz3 MBOY COI Nel ot 18.05.2021
Ne 67

2.6.8. IIpoekTbl MOATOTOBIEHHBIX JOKYMEHTOB I€pel TMOJIINUCAHHEM B pAIE
CIIy4aeB COTJIACOBBIBAIOTCS C 3aWHTEPECOBAHHBIMU YUPEXKICHUSMHU, CTPYKTYPHBIMH
HoJpa3AesIEHUSIMU, OTACIbHBIMU JOJDKHOCTHBIMU JIMIIAMHU.

['pud cormacoBanusi B 3aBHCHMOCTH OT BHJAa JOKyMEHTa U OCOOCHHOCTEH €ro
0hOpMIICHUSI MOXKET TPOCTABISATHCS:

- Ha TIEpBOM JIUCTE JOKyMEHTa (€CiaM JOKYMEHT HMEET TUTYJbHBIM JIUCT,
- Ha TUTYJIHHOM JIUCTE) B JIEBOM BEPXHEM YTy Ha YPOBHE Ipuda yTBEpKACHUS WIH O]
HAaUMEHOBAHHEM JJOKYMEHTa OJIMKe K HIDKHEMY TIOJIIO);

- Ha MOCJIETHEM JIUCTE IOKYyMEHTA MOJ1 TEKCTOM;

- Ha JIUCTE COTJIACOBAHMSI, SABIISIOMIEMCS] HEOTHEMIIEMOM YacThIO JOKYMEHTA.

2.6.9. I'pud cormacoBanus gokymenta coctout u3 cimoBa COIJIACOBAHO,
JOJDKHOCTH JIMIA, ¢ KOTOPBIM COIJIACOBAH JIOKYMEHT (BKJIIOYash HAUMEHOBAaHUE OPraHu-
3alM), €r0 COOCTBEHHOPYYHOU MOJIUCH, PACIIM(PPOBKU MOANMUCH (MHULIUAJIOB, (DaMUIIUN)
Y 1aThl COTJIACOBAHMSI.

Hanpuwmep:

COI''TACOBAHO
HupexTop (Ha3BaHWe OPraHU3ALUN)
(moanucek) N.0. ®amunus
JlaTa

Ecnu  cormacoBaHue OCYIIECTBISCTCA KOJUIETMAbHBIM —OpraHoM, B Trpude
COTJIACOBAaHUSl YyKa3bIBAIOT CBEACHHMS OO0 OpraHe, COTrJjacoBaBIIEM JOKYMEHT, JaTre
U HOMEpE MPOTOKOJAa, B KOTOPOM 3a(PUMKCHPOBAHO pEIIEHHE O corjacoBaHuu. Eciu
COrJIaCOBaHUE OCYIIECTBISECTCA MUCHMOM, YKa3bIBAIOT BHJI IOKYMEHTA, OpraHU3alHio -
aBTOpPA JOKYMEHTA, 1aTy U HOMEp MUChMa.
[Tpumepsr

1 COTJIACOBAHO
VYupasisitomum copetom MBOY
COIII Nel

(TIPOTOKOJ OT Ne )

2 COI'JTACOBAHO

nucekMoM  PocapxuBa

OT Ne

B JOKYMCHTAXx, IIOAJIMHHUKH KOTOPBIX XpAaHATCA B OpraHu3aln, BH3bI
IMPOCTABJIAIOT HA IMOCICAHEM JIMCTC JOKYMCHTA IO IMOAIMCHIO, HAa O60pOT€ IHOCIICAHETO



JIMCTa MOJJIMHHUKA JOKYMEHTA WUJIM Ha JIMCTE COTJIacoBaHus (BU3UPOBAHMUS), MPUIIAraeMOM
K JIOKYMEHTY.

B ucxomdmmx JOKYMEHTax BHU3bI MPOCTABISIOTCA HA K3EMILISIPAX JOKYMEHTOB,
MIOMENIAEMBIX B JEJO.

B cnydae Hecornmacus C JIOKYMEHTOM, HajlW4yus 3aMEYaHUNd M JTONOJHEHUHN
K MPOEKTY OHU U3JIaraloTCs Ha OTACIIBHOM JIUCTE, MOIIHUCHIBAIOTCA W MPUIIAraroTcs
K JIOKYMEHTY.

Hampumep:

3aMedaHus MPUJIararoTcs.
PykoBoauTEINb IOPUIUYECKOTO OTAEA
[Togmuces 1.0, ®amunus

JlaTta

2.6.10. JIo;KHOCTHBIE JIMIIA  TIOAMKCHIBAIOT JOKYMEHTHI B TIpeleiaX CBOUX
MOJIHOMOYUM,  ONpENeNIeHHbIX  YcTaBoM  00mIeo0pa3oBaTebHOM  OpraHHU3aIluu
U JIOJDKHOCTHBIMU MHCTPYKIIUSIMHU.

[Toamuck COCTOMT W3 HAWMEHOBAHUWS JIOJDKHOCTH JIMIA, KOTOPOE TOJIMHCHIBACT
JOKYMEHT (MOJHOTO0 — €CNM JOKYMEHT HaledaTaH He Ha OJaHKe, COKpaIlleHHOro —
Ha JIOKYMEHTE, Harle4aTaHHOM Ha OJIaHKe), €ro COOCTBEHHOPYYHOU MOAMUCH, HUHULIUATIOB
(MHULIMATT UMEHM ), PaMUITUU.

Hanpuwmep:
He Ha OJIaHKe

HMupexkrop MBOY COII Ne 888 JInunas nmoanuch N.0O. ®amunus
Ha OJIaHKe
Jlupektop JInynas noanuch N.0O. ®amunus

ITpu odopmiieHnn TOKymMeHTa Ha OJaHKe AOHKHOCTHOIO JIMLA JIOJKHOCTH 3TOTrO
JULA B IOANKUCH HE YKa3bIBACTCH.

Hampumep: JInunasa noanucey N.0. Gamunus

B JOKYMCHTAX, COCTABJICHHBIX KOMI/ICCI/IGI‘/JI, B IMOAIIMCHU YKA3bIBACTCs CTATyC JIMIA
B COCTaB€ KOMHCCHH.

Hanpumep:

IIpencenarens koMuccuu Iloamuce N.0. Gamunus

YneHbl KOMHUCCHUU IHoanuce HN.0. ®amunns
Iloamuce N.0. damunus
Iloamuce N.0. damunus

B cioydae OTCyTCTBHS  pYKOBOAMTENS  IPUKA30M  OMNpPEAENSeTCS  JIMILO,
HCIIOJIHSIOIIEE ero O0s3aHHOCTH, a TAKXKe YMOJIHOMOYEHHOE IMOAMHUCHIBATH JTOKYMEHTHI,
Opu STOM TMOANUCH OQOpPMISIETCS C€ YKa3aHHEM cTaryca JOJDKHOCTHOTO —JUIa



B COOTBCTCTBHUH C YKAa3aHUCM CTAaTyCa JOJDKHOCTHOTIO JIUIIa B COOTBCTCTBUHU C IIPHUKA30M.

Hamnpumep:

N.o. nupekropa [Toanuce N.0. ®amunus
W

Hcnonusonuii 00s13aHHOCTH

TUPEKTOpPA [Toanuce N.0O. Gamunus

[Ipy mnoamucaHMM JOOKyMEHTa JIMIOM, WMEKIIUM @paBO MOANHCH B Cllydae
BPEMEHHOIO OTCYTCTBUSI PYKOBOIMWTENS, HUCIPABICHHS B HAWUMEHOBAaHUE JIOJHKHOCTH
U pactippoBKYy HaMHUIMU YxKe MOATOTOBICHHOIO M COTJIACOBAHHOTO MPOEKTa TOKYMEHTa
BHOCATCS OT PyKH WJIH C UCTOJIb30BAHUEM COOTBETCTBYIOIIMX ITAMIIOB.

He nomyckaercs CTaBUTh KOCYIO YEPTY, HAAMMUCh «3a» NEpPe] HAaUMEHOBAaHHUEM
JOJKHOCTH JIMA B TOANKCH, €CITU TOKYMEHT MOANKMCHIBAET HUHOE JOHKHOCTHOE JIUIIO.

2.6.11. OtmeTka 00 DSJEKTPOHHOW TMOIMHCH HCHOJB3YEeTCS NPU BHU3yaTU3aAlNN
AJIEKTPOHHOI'O JOKYMEHTA, MOJIUCAHHOIO 3JEKTPOHHOW MOANHUCHIO, C COOJIIOJCHUEM
TpeOOBaHMIl:

a) MECTO  pa3MEUICHUs] OTMETKM 00  DJIEKTPOHHOM  MOAMHUCH  JOJKHBI
COOTBETCTBOBATh MECTYy pa3MEIEHUS COOCTBEHHOPYYHOH TMOAMUCH B aHAJIOTHYHOM
JOKyMEHTE Ha OyMa)XHOM HOCHUTEIE;

0) PJIEMEHTBl OTMETKHM 00 DJIEKTPOHHOM MOJMMCH JOJKHBI OBITh BUJIUMBIMU
U YUTAEMBIMHU MIPU OTOOPAKEHUU JOKYMEHTA B HATYPaIbHOM pa3Mepe;

B) DJIEMEHTBI OTMETKHU OO0 AJIEKTPOHHOM MOJIUCU HE AOJKHBI EPEKPHIBATHCS WM
HaKJIaJbIBAaThCS APYT HA JIPYTa;

I) DJIEMEHTbl OTMETKM OO0 DJIEKTPOHHOW MOJNUCHA HE AOJKHBI MEePEeKphIBATH
AJIEMEHThl TEKCTa JOKYMEHTa U JpYrue OTMETKM 00 DSJIEKTPOHHOW MoAmucu (mpu
HaJIMYHH).

OTMeTKa 00 AJEKTPOHHOM MOANUCU W BKIOYaeT (pa3y «JloOKyMeHT MoJnucaH
AJIEKTPOHHOM MOAMHUCHIO», HOMEP cepTU(HUKaTa KIIF04a JIEKTPOHHOW MOANKUCH, (haMUIIHIO,
UMs, OTYECTBO BiaJeibla cepTudukaTa, CpPOK JEUCTBUS cepTUUKATa KIroya
3JIEKTPOHHOM ITOIITUCH.

Hanpumep:

JlupexTop JOKYMEHT MOANUCAH A.B. UBanos
OJIEKTPOHHOMU ITOAITMCBIO
Cepruduxar lalllaaalll11111111111
Bnanenen iBanoB Anekceit boprucouu

HevictButenen ¢ 01.01.2017 o
01.01.2022

2.6.2. OTTHCK Tme4YaTh 3aBepsieT MOMJIWHHOCTh TMOAMUCH JOJKHOCTHOTO JIMIIA
Ha JIOKYMEHTaxX, YJOCTOBEPSIONIMX TpaBa JHI, (UKCUPYIOMUX (DAKThI, CBI3aHHBIC
¢ (MHAHCOBBIMHU CPEJICTBAMH, & TaK)Ke Ha JOKYMEHTaX, MPEIOCTaBIAEMbIX 3a IMPEICIbI
OpraHU3alMH U TTPEAYCMATPUBAOIINX 3aBEPECHUE MTOIMHHOCTH TIOJIITHCH.

[leyaTs mpocTaBisieTcs, HE 3axBaThiBasi COOCTBEHHOPYYHOW TMOAMHUCH JIUIIA,
MOJMUCABIIIETO JOKYMEHT, UM B MecTe, 0003HaueHHOM «MID» («Mecto neuatn).

[/ MF\%:&?R" ’Z/f.{”‘lﬂt‘/ A.b. UBaHoB



2.6.16. OTmeTka 00 MCMOJHEHUH — (PaMUIIUS, UMsI, OTYECTBO HCIIOJHUTENSA, HOMEP
ero tenedoHa.

OTtMeTka 00 WCIOJHHUTENIE MOXET JOMOJHATHCS HAUMEHOBAHUEM JOJIKHOCTH,
CTPYKTYPHOTO MOJPA3CICHUS U SJIEKTPOHHBIM aJJPECOM HUCIIOJTHUTEIIS.

OtmeTka 00 ucromHUTENe OPOPMIISETCS Ha JIUIEBOW CTOPOHE MOCIEAHETO JINCTa
JOKyMEHTa OT TPAHMIIBI JIEBOTO TIOJISI MW, TIPU OTCYTCTBUU MECTa, - Ha 0OOPOTHOMN CTO-
pOHE BHM3Y CJICBA.

Hamnpumep:

3a6enuH MBan AnapeeBuy,

KoHTponbpHOE ynpaBieHue, BEAyIUi CIEHUAINCT,

+7(978) 924-45-67, Zabelin@gov.ru

OTMeTka 00 UCHOJHUTENIE MOXET O(GOPMISATHCS KaK HWKHUN KOJOHTUTYI
Y mieyaTaThbCs MpU(TOM MEHBLIETO pa3Mepa.

2.6.17. O6meoOpa3oBaTebHasi OpraHU3alldsd MOXKET 3aBEPSATh KOMUU TOJBKO TEX
JIOKyMEHTOB, KOTOPBIE CO3AI0TCSl B HEH, a TaK)Ke B CIIydasix, MPelyCMOTPEHHBIX B a03alie
BTOPOM HACTOSIIIIETO MyHKTa. Komms MOKyMEHTa HW3rOTaBIMBACTCS W BBIIACTCS TOJBKO
C PpaspelieHus PYKOBOJIUTENS OpraHU3allMHM, €ro 3aMECTHTENIed WM PYKOBOJUTEINS
CTPYKTYPHOTO MOJIpa3IeICHHUS.

B ciyyae moAaroToBKu JOKYMEHTOB JJISl PEAOCTABIICHUS CyI€OHBIM OpTaHaMm, TIpH
pPEIICHUH BOMPOCOB [0 MPHUHATHIO JMI[ Ha padoTy, OOydeHHe, YJOCTOBEPEHHS HX
TPYJIOBBIX W JPYTUX MpPaB BO B3aUMOOTHOIICHHUSIX C YUYPEXKICHHUEM, a TaKke MpU
dbopMUpOBaHUU JIMYHBIX Jed pabOTHUKOB 00Ie0Opa3oBaTeIbHAs OpPraHU3aIUs MOXKET
W3TOTABJIMBATh KOMWUU JIOKYMEHTOB, BBIAAHHBIX JAPYTUMH YUPEXKIACHUSIMHU (KOTTUHU
JIOKyMEHTOB 00 00pa3oBaHuU U Jp.).

Ha xommm moKyMeHTa MPOCTABISACTCS WM 3alMCHIBACTCS «KOMHUS BEPHAY,
3aBepPSIETCS MOJIMUCHIO U MEeYaThIO.

2.6.18 OTmeTKa 0 TOCTYIJICHUU JOKYMEHTa CIIYXKHUT JUIsl TIOJTBEPXKACHHS (haKkTa
MOCTYIUICHUS JOKYMEHTa B OPTaHM3AIlMI0 W BKIIFOYACT JATy MOCTYTUICHUS W BXOJSIIAN
PETHCTPAllMOHHBIN HOMEp MOoKyMeHTa. I[Ipu HeoOXoauMocTH OTMETKa O MOCTYIUICHUH
MOJXKET JOTOJHATHCA yKa3aHHMEM BPEMEHH IMOCTYIUICHHMsS B Yacax M MHUHYTax M CIoco0a
JOCTaBKU JOKYMEHTA.

OTMeTKa 0 TOCTYIJICHUH TOKYMEHTa MOKET MPOCTABJIATHCS C TTIOMOIIBIO IITAMIIA.

2.6.19 Pe3osnrorust comepKUT yKa3aHHE IO MCIOJHEHHUIO JTOKyMeHTa. Pe3osrorus
odopmIIsieTCss Ha CBOOOJHOM MecTe pabouero moJisi JTIOKyMeHTa, Ha OJIaHKe PE30IOLHU
WJIM BHOCHUTCS HETIOCPEACTBEHHO B CUCTEMY AJIEKTPOHHOTO JOKYMEHTOO0OOpOTA.

Pezomtonst  BKiTtouaeT: GaMUINIO0, WHUIMAIBI WCTOJHUTENS (UCIIOTHUTEINCH),
MOPYYCHHE IO JOKYMEHTY, TPH HEOOXOIUMOCTH - CPOK HWCIIOJIHCHHSI, MOAMKCH JINIIA,
BBIHECILIETO PE30JIIOIIUIO, ATy PE30JIOINH.

Hanpumep:

®amunus N.0.

[Ipomy noaroroButs npemyioxenns k 10.11.2021.

IHoanuce

JlaTta

2.6.20 OTmMeTKa O KOHTpPOJIE CBHUJETEIBCTBYET O TIOCTAaHOBKE JOKYMEHTa
Ha KOHTPOJIb, TPOCTABJISETCS IITAMIIOM WU TIPOU3BOJUTCS 3alUCh OT PyKu «KOHTpOIBY»



Ha BEPXHEM I10JI€ IOKYMEHTA.

2.6.21. OT™MeTKa O HaIpaBICHUH JOKYMEHTA B JEJIO0 ONPENENIAET MECTO XPAaHECHUS
JIOKyMEHTA T0CJIe 3aBepIIeHHs] paboThl C HUM M BKIIIOYAET: clioBa «B nenoy», uaaekc nena
10 HOMEHKJIAType JIe]l, B KOTOpOE MOMENIAETCs IOKYMEHT Ha XpaHEeHHE, C YKa3aHUEM To/ia,
JOJKHOCTH JIU1a, O(POPMHUBILIETO OTMETKY, MOJIUCH, AaThl.

Hampumep:

B nemo Ne 01-18 32 2020 r.
Cekpertapb
[Togmuce Jlata

OTMeTKka O HampaBlIEHHH JOKYMEHTa B JE€JI0 MOXET JONOJHATHCS KpPAaTKHUMH
CBEJICHUSIMH O XapaKTepe UCIOJHEHUS TOKYMEHTA.

2.6.22. AnpecatamMu  JOKyMEHTa MOTYT OBITh  IOPHAMYECKHE JIMIA, MX
CTPYKTYpHBIE MOAPA3/ACIICHUS U JOJKHOCTHBIE JIUIA, a TAKXKE (PU3NYECKUE TULA.

PexBu3uT «ampecat» mpOCTaBiISIE€TCS B BEPXHEW NpaBOMl YacTH JOKYMEHTa (Ha
0JIaHKe C YTJIOBBIM PACIIOJIOKEHUEM PEKBU3UTOB) WUJIM CIIpaBa IO PEKBU3UTAMU OJIaHKa
(Ipu TpPOJOJILHOM pACIIOJIOKEHUU PEKBU3UTOB OslaHKa). CTPOKM PEKBU3UTA «aapecar»
BBIPABHHMBAIOTCS IO JIEBOMY KpAal WM LEHTPYIOTCS OTHOCUTEIBHO CaMOW JJIMHHOW
CTPOKH.

Ecnu 1OKyMEHT aapecoBaH HOPHAMYECKOMY JHIy WIH €ro CTPYKTypHOMY
nojipas/ieJiecHuIo 0e3 yKa3aHus JODKHOCTHOTO JIMIA, MX HAMMEHOBAHUS TMPUBOMISITCS
B IMEHUTEIBLHOM MaJIEKe, HAlPUMED:

1. MunucrtepcTBo 00pa3oBaHus,

HayKu U Mosofexu PecyOnuku Kpbim

2. MunuctepcTBO 00pa3oBaHus,

Hayku U Monoaexu PecyOnuku Kpbim
VYmpasnenue o0miero oopa3oBaHus

[TouToBBI1 aapec yKa3blBaeTCs MpPH HANpPaBICHUU JOKYMEHTA pPa30BbIM
KOPPECIIOHEHTaM.

Ecnu J1OKyMEHT anpecoBaH PYKOBOAUTEII0 FOPHIAYECKOrO JIMLNA WA €ro
3aMECTUTEII0, HAMMEHOBAaHUE IOPUAMYECKOIrO JIMIA BXOJHMT B COCTaB HAMMEHOBAHUS
JOJKHOCTH aJipecaTta, KOTOPO€ MPUBOAUTCS B IATEILHOM NaeKe.

Hanpumep:

PykoBomuremo denepanbHOro
apXMBHOIO areHtrcrBa Gamuinms
n.0.

[Ipy agpecoBaHMM NHCbMa PYKOBOJWUTEIIO CTPYKTYPHOIO MOAPA3IAECICHHUS
yKa3bIBaeTCsl B UMEHUTEILHOM NaJIe)Ke HAMMEHOBaHUE OpraHU3aliy, HUXKE - B IATEJILHOM
najie’ke HAaMMEHOBAHUE JIOJHDKHOCTH  PYKOBOJUWTENS, BKIIIOYAIOIIEE HAMMEHOBAHUE
CTPYKTYPHOTO TMOpa3eCHHs], (aMUITHIO, HHUITHAIIBI.

Hanpumep:

MununctepcTBO 00pa3oBaHus,

Hayku 1 Mosozexu Pecy6muku Kpbim

HauanpauKy ynpaBieHus o0iero oopa3oBaHus
damvumus 1.0.



[lepen pamunmeit TOKHOCTHOTO JIMIIA IOMYCKAETCS yHOTPEOISITh COKpAIEHUE T-
Hy» (FOCHOAMHY), €CIH aJpecaT MYyX4YWHA, WM «T-ke» (TOCMoXe), eclu aapecar
»KEHIIIMHA.

[Ipu pacchulke TOKYMEHTA TPYIIEe OpraHU3aIil OJHOTO THIA WX B CTPYKTYPHBIC
MO/Ipa3ieNICHUsT OJTHON OpTaHU3AIlNH, aapecaT YKa3bIBaeTCsl 0000IIEHHO.

B ogHOM MOKyMEHTE HE TOKHO OBITH 00JIee YETHIPEX aIpecaToB.

[Ipu GombIeM KOJUYECTBE aJpPECcaToOB COCTABISIETCS CIHUCOK (JIUCT, yKa3aTelb)
PacChUIKA JOKYMEHTA, Ha KaKJIOM JOKYMEHTE YKa3bIBaeTCS OJIMH ajpecaT WIM ajapecar
odopmsieTcss 0000IICHHO.

2.6.23. B coctaB pekBu3uta «Anapecar» MOXKET BXOJUTH IMOYTOBBIN ajpec.
DJIeMEHTBhI TIOYTOBOI'O aJpeca YKa3bIBAIOTCS B TIOCJIECIOBATEIIBHOCTH, YCTaHOBJICHHOMN
[IpaBunamu oka3aHusl yCIyT MOYTOBOM CBA3U.

Hanpumep:
Bceepoccuiickuit Hay4HO-
UCCIIEI0BATEIbCKHM UHCTUTYT

JOKYMEHTOBEJICHUSI U apXUBHOTO Jela
[Ipodcoroznas yi., . 82,
Mocksa, 117393
B cnyuae oTmpaBku JoKyMeHTa (U3MUYECKOMY JIMILy YKa3bIBarOTCS: (haMumus
WHUIIAAJIBI, TTOYTOBBIA aapec: (yJIHIla, HOMEP JIoMa M KBApTUPBI, HACEJICHHBIM ITYHKT,
paiioH, o6siacThb (Kpai, peciy0imKa), MOYTOBBIA HUHJEKC).
Hanpuwmep:
®amunusa U.0.
CapoBast yn., n. 5, kB. 12, r. DHCK,
DHcko# 00i1., 301264
2.6.24. Ilpu oTmpaBKe MHCHhMA IO DJIEKTPOHHON MOYTE WMIU MO (PaKCUMUIBHON
cBs3u (0€3 TOCBUTKM MO MOYTE) MOYTOBBIN ajpec He ykaszbiBaercs. [Ipu HeoOxomuMmocTu
MOXET OBITh YKa3aH JICKTPOHHBIN ajipec (Homep TenedoHa/pakca).

Hanpuwmep:
Bcepoccuniicknii Hay4YHO-
HCCIIE0BATENIbCKUI UHCTUTYT

I[OKyMeHTOBeI[eHI/I}I N apXHUBHOI'O JCJIa
mail@vniidad.ru

3. TpeboBaHuUs K COCTABJIEHHI) HEKOTOPHIX BU/I0B IOKYMEHTOB

JlokanpHBIE HOPMATHUBHBIE aKThl OOpa30BaTEIbLHOW  OpTraHW3alldd  MOTYT
M3/1aBaThCsl B PasHbIX (GopMax, U AT (HOPMBI PYKOBOJIUTETh OPTaHU3AIMH OIPEISISICT
CaMOCTOSITENIbHO. OJTO MOTYT OBITb TIOCTAHOBIICHHUS, TPUKA3bl, PACHOPSKEHUS,
WHCTPYKLHH, TTOJIOKEHUS, IPABUJIA, CTAHAAPTHI, PETJIAMEHTHI U JIP.

3.1. Mpukas.

3.1.1. Ilpuka3 - mpaBOBOW JOKAJbHBI HOPMATUBHBIN aKT, KOTOPBIA H3AAETCS
EAMHOJINYHO PYKOBOJUTEIEM O0pa30BaTEIbHOW OpraHU3AMN U yJAOCTOBEPSET pEIICHUs
OPTraHU3alMOHHO-PACIOPSIANTEILHOTO XapakTepa.



[Tpukassl U3J1aK0TCS 1o OCHOBHBIM BOIIPOCaM NEeATENbHOCTH,
aMUHUCTPATUBHO- XO34MCTBEHHBIM BOMPOCAM U KaJPOBBIM BOIIpocaM (JIMUHOMY COCTaBY)
00111e00pa3oBaTeNbHON OpraHu3alluu.

3.1.2. Ilpuka3 MOANMUCHIBACTCS B COOTBETCTBUM C IyHKTOM 2.6.13. maHHOrO
[Tosoxenus.

3.1.3.1locne moammcanwsi TpUKa3a W3MEHEHUS W /WM JOMOJHEHUS B HETO
BHOCSITCS ITyTEM U3JJaHUsI HOBOTO MPHUKa3a O BHECEHUU U3MEHEHUMN W/UJIH TONOJIHEHUH.

3.1.4.Tlpuka3, kak mupaBuio, odopmisercs Ha OjaHke 001e00pa30BaTENbHOM
OpraHu3aLMH.

CopnepxaHue MpuKa3za KpaTKO H3JIaraercs B 3aroJIOBKE, KOTOPBIM HayMHAETCS
¢ mpemyora «O» M COCTABISETCA C MOMOIIBIO OTIJIArOJBHOIO CyllecTBUTENbHOro («O0
YTBEPXKIICHUU...», «O CO3TaHUM...») UK CYIIECTBUTENHHOTO («O0 UTOTax...»).

3.1.5.B mpukazax TEKCT H3Jaraercs OT IMEpPBOTO JIMIA E€IMHCTBEHHOTO YHCia
(«mpuKa3bpIBAION ).

TekcT mpukaza MO BOIPOCaM OCHOBHOM JEATENBHOCTH 00I111€00pa30BaTEIbHON
OpraHu3alMd U aJMUHUCTPATUBHO-XO3SIMCTBEHHBIX BOIPOCOB COCTOUT U3 ABYX 4YaCTEH -
KOHCTaTUpYyIoIIeH (mpeaMOyJibl) U pacOPSAUTEIIHLHOM.

B koHcTaTtHpyromied YacTH OTpa)karoTCs LeNd U 3aJa4d  IPEANUCHIBAEMbBIX
JNEUCTBUN, MPUUYMHBI U3JaHUSl MpUKa3a, JAETCS CChUIKA HAa JOKYMEHT, MOCTY>KHBIIHMA
OCHOBAaHHMEM JJI MMOArOTOBKH MpUKa3a. YKa3aHHAas 4aCcTh MOXKET HAUMHATBCS CO cJIoB «Bo
UCHIOJHEHHUE...», «C 1enblo...» U ToMy nofooHoe. Eciy TOKyMEHT u3/1aeTcsi Ha OCHOBaHUU
JIPYroro pacrnopsiAUTENIbHOIO JTOKYMEHTa, B KOHCTATUPYIOUIEH YacTH YKa3bIBaeTCs
Ha3BaHUE BHJIa 3TOTO JIOKyMEHTa, ero aBTop (MunucrepctBo, CoBeT MUHHCTPOB U JIp.),
naTa, HOMEp M 3arojloBok. Touka B KOHIIE KOHCTATUPYIOUIEH YaCTH HE CTABUTCSL.

PacnopsimurenbHas 4vacTe mnpukaza HauumHaeTca co cinoBa [IPUKA3BIBAIO,
KOTOpPOE TIeYaTaeTcsi ¢ HOBOM CTPOKM OOJbIIMMHU OykBamu 0€3 OTCTYIUIEHHSI OT JIEBOTO
[I0JI ¥ KaBBIYEK, ITOCJIE YErO CTABUTCS IBOETOUHE.

PacnopsiurenbHass 4YacTh JIEMUTCS HAa TMYHKTBI W TOAMYHKTHI, KOTOpBIE
HyMepyloTcsi apabckumu uudpamMu. B  KaXaoM TMyHKTE€ JOJKHBI OBITh yKa3aHbl
UCIIOJIHUTEITH, KOHKPETHBIC 3aJaHus (MIOPYUYEHHUS) U CPOKH MX BbITIOJIHEHUS. VciomHuTen
MOTYT OBITh Ha3BaHbI TAKKe 000OIIEHHO: «PYKOBOJAUTENSAM METOAUYECKUX 00bEAUHEHUI,
«3aMecTuTeNsIM JaupekTopa». IIpu 3ToM, Kak MpaBUiOo, HE TNPUMEHSETCS HalmUCaHUE
HEKOHKPETHBIX MMOPYUYECHHI, KOTOPBIE COAEPKAT CIOBA: «YCKOPUTBY, «YJIYyUIIUThY, «aAKTH-
BU3UPOBATHY, KOOPATUTH BHUMAHUE, «COBEPILICHCTBOBATHY, KIPOAOHKUTHY U T.II.

3.1.6. OtnenpHble 3ananus (HanpuMmep, 3aJaHusl, CoAepKalue HU(PPOBbIE TaHHbIE)
MOTYT OQGOpPMIIATECS B BHJIE TPUIOKEHUS K TIPUKa3y CO CCBUIKOM Ha HUX
B COOTBETCTBYIOIIMX MyHKTaX MpUKa3za U 0popMIIAIOTCs coriacHo 1. 2.6.10.

Crpanulpl npuKaza u NpUIOKEHU HyMEpYIOTCSl KaK €IMHBIA JJOKYMEHT.

3.1.7. Ecnmu mpuka3zoM OTMEHSIETCS] MPEIBbIIYIIHA PacOPSIUTEIbHBIA JOKYMEHT,
B PacnopsauTEIbHON YaCTH YKa3bIBAE€TCA IMYHKT, KOTOPBINA JOJKEH HAYMHATHCS CO CJIOB:
«IIpu3HaTh YTPATUBLUIUM CHUITY...».

3.1.8. I3MeHeHus, BHOCUMBIE B TIPHKa3, OGOPMIISIOTCS OTIAEIBHBIM IPUKA30M,
KOTOPBIM JTOJKEH UMETh TaKOM 3arojioBoK: «O BHECEHMH U3MEHEHUMN W/WUIW JOMOTHEHUN
B MIPHUKA3 ..» C YKa3aHUEM JaThl, HOMEpPA, 3arojOBKa PacHOpsAUTEIBHOTO JTOKYMEHTA,
B KOTOPBI BHOCSTCS U3BMEHEHMS. PacniopsiiuTenpHas 4acTh MPUKa3a HAYMHAETCS C TAKOIO



yHKTA!

1. BHecTn u3MeHeHus B IPUKA3...

Jlanee OTIAENbHBIMU TMOAMYHKTaMU (OPMYIHUPYIOTCS W3MEHEHUS B PACIIOPSIU-
TEJIbHBIA TOKYMEHT, HAIIPUMeED:

1) MyHKT 2 W3JIOKUTH B CJCIYIOIICH PEAaKIIUHT;

2) TYHKT 3 UCKJIFOYHUTH;

3) ab3arr BTOpoii MyHKTa 4 JOMOJHUTH CIIOBAMH. ..

Ecnu u3MeHeHusi B pacnopsiIUTENbHbBIN JOKYMEHT OQOpPMIISIOTCS Ha OTAEIbHOM
JUCTE (JINCTAX), B IEPBOM IIYHKTE PACHOPSAAUTENBHON YAaCTH MPUKa3a yKa3bIBACTCS:

1. BHecTn n3MeHeHus B...

3.1.9. TlocneqHuii MyHKT pacmopsiAUTENbHON 4YacTh B Cilydyae HEOOXOIUMOCTH
MOXET COAEp)KaTh PEIICHHE O BO3JOKEHWM Ha JODKHOCTHOE JIMLIO (YyHKUUN
o KOHTPOJIIO 3@ UCIIOJIHEHUEM IIPUKa3a.

3.1.10. [Ipukassl 0 KaJpoOBBIM BOIpoOcaM (JUMYHOMY COCTaBY) OMOPMIISIIOTCS Kak
B yHUuuupoBaHHoil popme (IlocranoBnenue ['ockomcrata PO ot 05.01.2004 Ne 1 «O0
YTBEPXKJICHUU YHUDUUIHUPOBAHHBIX (POPM NMEPBUYHONU YUETHOW JOKYMEHTAIIMH MO YYETy
TpyZa U €ro oIiaThl») TaK U B TEKCTOBOM.

JlaHHbBIN BUA MPUKa30B 0POPMIISIETCS B BUJIE MHAWBHTyAIbHOTO MU CBOJIHOTO.

B uHauBuAyadbHOM MpHKa3e COACPKUTCS HHPOpMalus 00 OJHOM pabOTHUKE;
B CBOJHOM - O HECKOJIbKMX, HE3aBHUCHUMO OT TOTO, KaKuWe€ YIpPaBJICHUYECKHE pPELICHUS
M0 HUM MNpUHUMAIOTCS (mpueM Ha paboTy, Ha3HAuE€HHWE Ha JIOJDKHOCTh, MEPEBOJA Ha
JPYTYIO TOJDKHOCTD (paboTy), YBOJILHEHUE U JIP).

3.1.11. Conmepkanrie MHAMBUAYAJbHOTO TIpUKa3a IO KaJpOBBIM BOIPOCAM
(JIMYHOTO CcOCTaBa) KpaTKO M3Jaraercs B 3arojoBKE, KOTOPbIM HAaYMHAETCA C Mpejiora
«O» u cocTtaBisieTcs € TOMOIIbIO OTIVIArOJBHOTO CYIIECTBUTEIBHOIO, HampuUMeEp:
«O Ha3HaueHuU...», «O MNPUHATHU...». B CBOAHBIX NpUKa3aX MOXKET MNPUMEHATHCS
0000IIIEHHBIN 3aro0BOK, HarpuMep: «O KaapoBbIX Bompocaxy, «O JUYHOM COCTABEY.

3.1.12.B Tekcre mpuKaza MO KaJIpOBBIM BOIpocaM (JMYHOMY COCTaBYy), Kak
PaBUJIO0, KOHCTATUPYIOIIAsl YaCTh HE OTMEYAETCS.

3.1.13. PaciopsiautenpHasl 4acTh MpHKa3a HAUYMHAETCS, KaK MPaBUJIO, C TJaroja
B HeonpeneneHHoi Gopme: «I[Ipunsate», «Haznauutsy, «llepeBectu», «OOBIBUTE» U TO-
My MOJI00HOE.

Janee ykaspiBaroTcs (aMuiaus, HUMs, OTYECTBO (MpU HAIMYUHM) pabOTHHKA,
Ha KOTOPOTO pacipoCTpaHseTcs AeiCTBUE MpUKa3a, U TEKCT MpuKas3a. B cBogHOM npukasze
(baMuTIu JIIT B IpEieNiax MyHKTOB pa3MeNIaloTcs 1Mo andaBuTy.

3.1.14.B npukaze O Ha3HAYEHUU WM YBOJIBHEHUH pPAOOTHUKA YKa3bIBACTCS
moyiHasi jata (4ucio, Mecsil, roa) (aKTHYeCKOro BbIXona pabOTHHMKA Ha padoTy
(mpekparieHus TPyAOBBIX OTHOIIEHHI), pa3Mepbl €ro JOKHOCTHOTO OKJIaJa COIJIACHO
IITATHOMY PACIHUCAHUIO.

3.1.15.B cBomHOM TipuKa3e MO KaJapoBBIM Bompocam (JITYHOMY COCTaBy)
B PACMOPSIUTENbHYIO YacTh BKJIIOYAeTCAd HMH(OpMAalMs, KOTOpas pa3MeIlaeTcs B TaKoH
NOCJIEIOBATEIBHOCTHU: IPUEM Ha padOTy, EPEBO/, YBOJIbHEHHE.

3.1.16. B kaxxqoM MyHKTE MpHKa3a MO KaJpPOBBIM BOIpocaM (JIMYHOMY COCTaBY)
YKa3bIBae€TCs OCHOBAHME OTHOCHUTEIBHO €ro W3JaHus (3asBlieHHE paOOTHUKA, TPYAOBOH
JOoroBOp (corjamieHue), AOKJIaaHas 3alucKa, MpPeCTaBlIeHUE, XOAAaTallCTBO, pEIlIeHHE



aTTECTAllMOHHON KOMHCCHH 00111e00pa30BaTeIbHON OpraHu3aium) u T.1.

3.1.17.Bo BpeMs O3HaKOMJICHHS C TPUKA30M YKa3aHHBIMH B HEM JIMIIAMH
Ha TEPBOM DK3EMIUIAPE TMpHKa3a TMPOCTABISAIOTCA TOAMUCA C YyKa3aHWEeM JaThl
03HAKOMJICHUSI.

3.1.18. Ilpuka3sl HyMEpYIOTCS B TIOPSIKE WX HM3JaHUSA B Mpeeiax KaJIeHIapHOTO
roJia; MpUKa3bl IO OCHOBHOM JIEATEILHOCTH M TIO KaJIPOBBIM BOMPOCaM (JIMIHOTO COCTaBa)
UMEIOT OTIENBbHYIO MOPAIKOBYIO HyMmeparuio. [Ipuka3zbl 1Mo KaapoBBIM BOMpOCaM
0003HauaroTcst OykBon «k» (Hampumep, npukas Ne 120-x).

3.1.19. [Ipuka3 BCTymaeT B CHJIy C MOMEHTa €ro TMOJIMHUCAHHS PYKOBOIUTEIIEM
o011e00pa3oBaTeIbHON OpraHU3aIliH, €CIIH B TEKCTE HE YKa3aHO APYTOTo CpoKa.

3.2. PacnopsizkeHue

3.2.1. PacniopsikeHrEe — paclopsiAUTENbHBIN JIOKAIbHBIA HOPMAaTUBHBINA MTPABOBOM
aKT, KOTOPBIM M3/1aeTCAd PyKOBOISAIIMM paOOTHUKOM 00111€00pa30BaTeIbHON OpraHU3aluu
(Hanpumep, 3aMECTUTENIEM PYKOBOAMTENISA, PYKOBOJUTEIEM CTPYKTYPHOT'O TOIpa3ICICHUS)
no BoOmpocaM HMH(POPMAIMOHHO-METOJIMYECKOTO U  OPraHU3allMOHHOTO XapakTepa,
BXOJISIIIUM B €70 KOMITETEHITUIO.

PacniopsikeHHs COCTaBIIAIOTCS aHAJTOTMYHO TPUKa3aM.

3.2.2. Koncratupyromass 4acTb TEKCTa B  PACIOPSHKEHUSIX  OTIEISETCS
OT pacnopsaauTenabHo yactu cinoBamu: [lpemmarato, Pekomennyro, O6s3biBato, Cunraro
HEOOXOIUMBIM.

3.3. IIporokoJ.

3.3.1. [Ipomeccyl MpUMEHEHUS YMPaBICHUYECKUX pPEUICHU 0011eo0pa3oBaTebHOMN
OpraHu3alMed W camMd peuleHus JOKYMEHTHUPYIOTCS C TMOMOUIIbI0 IPOTOKOJIOB
KOH(DEpEeHIH, TeAarornueCKuX COBETOB, KOMUCCHUH U TIP.

B nporokonax 3acegaHuil KOJUIETHAJIbHBIX M COBEUIATENIbBHBIX OpPraHOB TEKCT
M3JIaraeTcsi OT TPEThEero JiMla EAUHCTBEHHOTO 4YHclia («IeIarorM4ecKuid COBET...
MIOCTAHOBJISICT», «COOpPaAHUE... PEIIIHIION ).

[IpoTokon cocraBiseTcss Ha OCHOBAaHUM 3aMHCEH, CIAETaHHBIX HEMOCPEIACTBEHHO
BO BpeMs 3acelaHui, MPEACTABICHHBIX TEKCTOB M TE3UCOB JOKJIAJA0B M BBICTYIUICHUM,
CIIPaBOK, IPOEKTOB PEIICHUI.

3.3.2. [IpoTOKOJ MOKET COCTaBIATHCS KaK B PYKOIMCHOM, TaK U B TIEYaTHOHN Qopme.

3.3.3. laToit mpoToKoJa sIBISETCS AaTa MpoBeAcHUs 3acedaHus. Eciau 3acemanue
MIPOJOJIKATIOCh HECKOJIBKO THEH, TO YEPE3 TUPE YKA3BIBAKOTCS MEPBBIN U MOCICIHUMN JICHb
3acelaHusl.

Homep  mporokona  AOMKEH  COOTBETCTBOBATh  MOPSIAKOBOMY  HOMEpY
3acefqanus. Hymepanus mpoTOKOJIOB BEIETCS B Mpeenax KaJleHAapHOro roja OTAEIbHO
10 Ka)KJ10M Tpynie NpOTOKOJIOB 3aCelaHUs COOTBETCTBYIOLIEr0 KOJUIETHATIBLHOTO OpraHa.

B pekBu3uTe «MecTo 3acedaHus» YKa3blBACTCS Ha3BaHHE HACEJIEHHOrO ITYHKTAa,
B KOTOPOM COCTOSJIOCH 3aCe/laHue.

3.3.5. 3arojloBOK K TEKCTy MPOTOKOJIa JOJDKEH OTOOpakaTh BHUJ 3aCEIaHMs
(coemanue, coOpaHue, KOH(EpPEHIMS H T.I.) MIH KOJUIETHAIBHON JCATEIbHOCTH
(xommuccus, coBeT, coOpaHue, pabouas rpynma W T.I.) U BKIIOYaTh Ha3BaHUE BUIA
JOKYMEHTA.

3.3.6. TekcT mpoToKoia COCTOUT U3 BBOJIHOM U OCHOBHOM YacTeil.



3.3.7. BRogHass  4acTh  COJEpPXKUT  TOCTOsIHHYIO  WHpopmamuioo  (cioBa
[NPEJCEJATEJIb, CEKPETAPbH, ITPUCYTCTBOBAJIN) u nepemennyio (hamuius,
WHULMAIBl TpeAceaarelisa, cekperaps W npucyrcrByromux). I[lpm HeobxoaumocTu
YKa3bIBAIOTCS JIOJDKHOCTU NMPHUCYTCTBYIOUIMX, @ TaKKe MHULMAIBI, (PaMUIUU JOJKHOCTH
JIULL, TIPUTJIAIIECHHBIX Ha COBELAHUE.

[Tpu xonmuuecTBe ydyacTHUKOB Oojnee 10 cocTaBisieTcsl CHUCOK MPHUCYTCTBYIOIIUX,
KOTOPBIN IPUJIAraeTcsi K MPOTOKOY.

Ecnmu mpotokon odopmisercs B medatnoit dopme, to cioa [IPEJICEJATEJID,
CEKPETAPD, ITPUCYTCTBOBAJIN medataloT OT HYJIEBOTO IOJIOKEHHUS TaOyJIsATOpA,
OT 2-r0 TOJIO)KEHUs TaOyJsTOopa CTAaBUTCA THUpPE, HHULIMAIBI W (aMWINKA IUILYT
B MMEHUTEIBHOM Majexke. PaMuIny MPUCYTCTBYIOMIMX PacloiaraiTcs B al(aBUTHOM
MOPSAKE U IEYATAKOTCA Yyepe3 1 MEeKCTPOUHBI HHTEPBAI.

BBo/1Has yacTh NpOTOKOJIAa 3aKaHUMBAeTCs NOBECTKOM HA. Crnoa «IloBecTka JHS»
MeyaTaloT OT HYJIEBOIO TMOJOXKEHHUS TaOynsTopa, MOCIE€ HHUX CTaBUTCS JIBOECTOYHE.
Bompocsl moBecTkH JHS HyMepyloTcs apadckumu mudpamu. Kaxaslii HOBBIM BOIPOC
HeyJartaroT oT 1-ro noyoxeHus tadyssTopa.

3.3.8. IlocnenoBaTenbHOCTH PACIIONOKEHUSI BOIIPOCOB OIPENEIISETCS CTETICHBIO UX
BAXHOCTU. Bompocsl mnepeuucnsiorcss B UMEHUTENbHOM mnagexe. Jlokman (oTder,
cooOienue, HH(popmanus), HAMMEHOBAHUE JIOJDKHOCTH, HMHHUIMAIBI U (aMUIHIO
JOKJIaJuMKa MUIIYT B POAUTENbHOM majaexe. He pekoMeHyeTcsl BKIIOYaTh B MOBECTKY
nHs Bonpoc «Pa3zHoe». Kaxxaplil Bompoc 10KeH ObITh KOHKPETU3UPOBaH. @opMHUpOBaAHUE
BOIPOCOB B NTOBECTKE JHs HaunHaeTcs ¢ npeiora «O (O0)».

3.3.9. OcHoBHasi 4YacTh NPOTOKOJA COCTOUT M3 PA3AEIOB, KOTOPHIC TOJKHBI
COOTBETCTBOBAaTh ITyHKTaM IOBECTKU NHA. Paznensl HymepyroTcs apaOCkumu Ludpamu
U CTPOSATCS T10 TAKOM CXEME:

CJIYIOAJIN - BBICTVYIIMJIA - PELLIMJIN (IIOCTAHOBUJIN),

VYkazaHHble cJOBa MeyaTaloTcsd OOJIbIIMMHU OyKBamMH 0€3 OTCTyla OT TpaHUIbI
neBoro nouis. Ilocne 3Tux 0B CTaBUTCS IBOETOYHE.

3.3.10. [Tocne cnoa CJIVIIAJIM yka3piBaeTCsi KPAaTKUH TEKCT BBICTYIUICHHUS
OCHOBHOTrO JoKjaauvMka. PaMuiusg W MHULHUANIBl KaKIOTO JOKJIAJ4YMKa Ie4aTaroTcs
C HOBOM CTpOoKM. KpaTkuil TEKCT BBICTYIUICHUS M3JIaracrcsas B TPETbEM JIMLE
€AMHCTBEHHOTO YHCIIa.

3.3.11. TexkcTbl WM TE3UCHl JOKIAJOB W BBICTYIUIEHUH, OQOpPMIIEHHBIE Kak
OTIEJbHBbIE JOKYMEHTBI, B TEKCT MpPOTOKOJa He BKiatovatorca. llocie cBenenunit
0 JIOKJAJYMKE CTaBUTCS THUpEe U YyKaszbiBaeTcs: «TeKcT Jokiaza (BBICTYIUICHHMS)
PUJIaraeTcsi K MPOTOKOIY».

3.3.12. Ilocne cnoa BBICTYIIMJIM dukcupyrorcs BBICTYIUICHUS TeX JIHII,
KOTOpbIE MPUHSUIM ydacThe B OOCYXIEHUM JoKiana. Beictymnenuss odopmiistoTcs
B IMPOTOKOJE C YKa3aHWeM JOJDKHOCTEH, (aMWIMi W HWHULHUAIOB BBICTYMAIOMINX
B HMMEHHUTEIBHOM TaJEKe, a TaKK€ C KPAaTKUM H3JI0)KEHUEM COAEpKaHUs BOIpOca
u orBeToB Ha Hero. CojepkaHue BBICTYIUIEHUH W3Jaraercs OT TPEThEro JMIla
€IMHCTBEHHOTO YKCIIa.

3.3.13. Ilocne cnoa PEIIMJIM (IIOCTAHOBWJIN) ¢ukcupyercs mnpuHsATOE
peuieHne 1o oOCYKJaeMOMY BONPOCY TIOBECTKM [JHA. PemeHue A0KHO OBITh
KOHKPETHBIM M BKJIKOYATh COCTABJIIOLIME, KOTOPBIE OTBEUYAIOT HA CJIEIYIOLIUE BOIPOCHI:



KOMY, YTO CJIeJIaTh U B KaKOW CPOK.

Pemienusi, cogepskaniyue HECKOJIbKO BOIPOCOB, MOJAPA3JCISAIOTCA Ha ITYHKTHI
U TIOJITYHKTHI, KOTOPBbIE HyMepyroTcs apabckumu Iudpamu. [loamyHKTEI HyMEpYyrOTCS
1udpamMu ¢ TOUKOM.

3.3.14. B cnydae, korja Ha 3aceJaHUU MPUHUMAETCS pEIIeHHE 00 yTBEPKICHUU
JOKyMEHTa, KOTOpPbIM OOCYKIajcsi Ha 3acelaHuH, JTOT JOKYMEHT MpHJIaraercs
K IPOTOKOJy U B HEM JIEJIAeTCsl CChUIKAa HAa HOMEp U JAary mpoTokoja. [lpum Hammuum
JIPYTUX JTOKYMEHTOB, KOTOpbIE pacCMaTpUBAIMCh HA 3acedaHuu, U (aKT OOCYKICHHUs
KOTOPBIX ObLIT 3a(pUKCUPOBAH B TEKCTE MPOTOKOJIA, OHM HYMEPYIOTCS apabckumu 1udpamMu
(ITpunoxenne 1, ITpunoxenne 2). B cOOTBETCTBYIONMIUX IMyHKTaX MPOTOKOJIA JIE€JIAETCS
CCBLJIKA Ha 3TU MPUIIOKEHUSI.

3.3.15. IIpoTOKOJ TOINHUCHIBAECTCS MPEACEAATENBCTBYIONIMM Ha 3aCEIaHUU
KOJUIETHAJIFHOTO OpraHa M CEKPeTapeM.

3.3.16. Bemmucka #W3  TPOTOKOJA  COACPKHUT  CICAYIOIHWE  PEKBH3UTHI:
HauMEHOBaHMUE 00I1Ie00pa3oBaTEILHON OpraHu3alMy, Ha3BaHWE BHAA JIOKYMEHTa
(BpIMHMCKA W3 MPOTOKOJIA), JaTa 3aceJaHHs, MECTO COCTAaBJICHHS, 3ar0JIOBOK K TEKCTY,
TEKCT, MOJIUCH, OTMETKY O 3aBEPEHUU KOIHH.

3.3.17. B o0mieo0pa3oBaTeibHbIX OpraHU3alUsAX BEJETCS KHUTA IPOTOKOJIOB
3acelaHUil MEeAarorn4yeckoro CcoBeTa. B KHHUIre MpOTOKOJIOB (PUKCUPYETCS  XOJ
OoOCYXJI€HUsI ~BONPOCOB, BBIHOCUMBIX Ha 3acelaHHME I[EJaroruyeckoro COBETa,
NPENJIOKEHUsT W 3aMedyaHusi 4WiIeHOB TnejicoBeTa. [IpoTokonbHO O(QOpMISIOTCS WTOTH
paboThl IMIKOJBI IO OTAEIBHBIM BOIIPOCAaM 00pa30BaTENbHOIO Ipoliecca, IepeBojia
Y BBIITyCKa 00yYarouIuXcsl.

3.3.18. [lpunsATeie  pemieHHs  NEAArorMYecKoro  coBeTa  O(QOPMIIIOTCS
MIPOTOKOJIAMH, KaK MPABHUIIO, B PYKOTIUCHOM (opme.

Kaxnpii  mpoTOKON ~ MOAMMCHIBAETCA  MpEAcEenareIeM U CEeKpeTapeM
MeAarornyeckoro CoBeTa.

3.3.19. Knura mpOTOKOJIOB TMEJAaroridecKoro COBETa IPOHYMEPOBBIBACTCH,
POLTHYPOBBIBAETCSI, CKPEIUISETCS TOIMUCHI0 TUPEKTOPA U TEUATHIO IIKOJIBI.

3.4. Cay:keOHOE MUCHMO.

3.4.1. CnyxxeOHOE THCHMO COCTaBISIETCA C TIlenbl0 oOMeHa wuH(popMarmen
U TIPEJICTaBIISIET COOOM:

- OTBETHl O BBIMOJHEHUW 3a7aHUM, ONpPENCNEHHBIX B aKTax OpraHoB
roCyJapCTBEHHOM BJIACTH, TOPYICHHSIX BBICIITUX JIOJDKHOCTHBIX JIHII;

- OTBETHI Ha BBINTOJTHCHHUE MIOPYYCHUH BBITIICCTOSIINX OPTaHU3aIlNN;

- OTBETHI HA 3aMPOCHI IPYTUX YUPEKICHUI;

- OTBETHI Ha 0OpaIleHUs TPAKIAH;

- OTBETHI Ha 3aIPOCHl HA HH(POPMAIIHIO;

- VWHUIIMATUBHBIC MMHCHMA;

- CONPOBOJUTEIBHBIC MMHCHMA.

3.4.2. CnyxebHoe mnuceMO odopmisercs Ha OnaHke 001eo0pa3oBaTeIbHOM
OpraHHU3aIIH.

3.4.3. [lucekMo WMeEeT ClEAyIoINe PEKBU3UTHI: J1aTa, PETUCTPALMOHHBIA HOMED
(ucxomAmmii), cChUIKa HA PETUCTPAIIMOHHBIA HOMEp (BXOISAIINI) U aTy AOKyMEHTa, Ha



KOTOPBIN JTaeTCsl OTBET (MPU HAJIMYUM), aJpecar, 3aroj0BOK, TEKCT, OTMETKA O HAJIUYUU
MPWIOKEHUH (B cllydae HEOOXOIUMOCTH), MOANKUCH, cBeAeHus: o0 ucnomnurene (OUO,
KOHTaKTHBIA HOMED TenedoHa).

JlaToil mmcbMa SBIIETCS JaTa €ro IOANMCaHUs, KOTOpas JOJDKHA COBNAAAaTh
C 1aTOM pEerucTpauuy UCXOAAUIE KOPPECTOHICHIINH.

3.4.4. OCHOBHBIM PEKBH3UTOM CITy>KEOHOTO MUChMa SBJISIETCS] TEKCT, KOTOPBIN, Kak
IPAaBWJIO, COCTOWT W3 JBYX 4acTed. B 1epBoM 4acTHM yKa3bIBaCTCAd IPUYMHA,
OCHOBaHUE WJIM O0OOCHOBAaHUE IMOJATOTOBKU MUCbMA, IPUBOJATCS CCBUIKUA Ha JTOKYMEHTHI,
KOTOpbIE ObUIM OCHOBAaHUEM [UIsl €ro cocTaBieHHs. BTopas yacTh BKIIIOUAET BBIBOBI,
PEI0KEHUS, TPOCHOBL, PELIEHUS U T. 1., KOTOPbIE pa3MeIlaloTcs ¢ adb3ana.

3.4.5. Kaxk mpaBuiio, B MUCbME 3aTParuBaeTCs OJMH BOMPOC.

Texkcr mnmceMa uW3jaraeTcss OT IEPBOrO  JIMIA MHOKECTBEHHOIO — 4HuCia
C MCIIOJIb30BAHUEM CJIOB: IIPOCUM COOOIIUTH...», «PA3bSICHIEM, UTO...».

CnyxeOHO€ THUCBMO  NOJANKCHIBAETCA  PYKOBOAMUTENIEM  00pa3oBaTEIbHOM
OpraHU3aLMH.

3.5. Cnpaska.

3.5.1. CnpaBka - TOKyMEHT, OJITBEPKAAIOITUIN KaKue-In00 (aKThl UK COOBITHS.

3.5.2. CnpaBku OBIBAIOT ABYX BHJIOB:

3.5.2.1. CrpaBka A OMHMCaHWs WM TOATBEPXKACHUS (DAKTOB WM COOBITHIA
B ICSITENIbHOCTU OpTaHU3aI1H.

CrnpaBKu COCTaBIISIIOTCS MO YKa3aHWIO BBIMIECTOSALIEH OpraHu3aluyd  WIH
PYKOBOAMTENS 00pa30BaTEIbHON OpraHu3auu Jjisi ”HPOPMALIMK O BBITOJIHEHHUH IJIaHOB,
3aJlaHul, MOPYYEHUN U TPECTABIISIIOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm maxoil cnpagKku cocmoum u3 08yx Yacmell.

B nepBoii yacTu uznararorcsi (HakThl, MOCIYKUBIIME MOBOJIOM K €€ HAMKMCAHMUIO,
BO BTOpPOW - MPHUBOJATCS KOHKpPETHBbIE IaHHbIC. BBIBOIBI M NpEIJIOKEHHUS B CIpPaBKe
He JatoTcs (32 UCKIIIOUEHUEM aHATUTUYECKOM ).

CrnpaBka J10KHA OOBEKTUBHO OTPaXaThb COCTOSIHUE JIEN, €€ COCTaBJIEHUE TpeOyeT
TIIATEIBLHOTO cOOpa U MPOBEPKU CBEJCHUM, MOTYT PUBOAUTHCS TAOIUIIBL.

CrpaBku, COCTaBJ€HHbIE JIi PYKOBOAMUTENS OpraHU3alyy, TOIIUCHIBAET
COCTABUTENb.

CrpaBku, KOTOpBIE COCTABIISIFOTCSA [0 YKa3aHUIO BBILIECTOSILEH OpraHHU3aluH,
NOJMKCHIBAET PYKOBOJIUTENH 0011€00pa30BaTENbHON OpraHu3aliu.

JlaTou cipaBKHU SBJISIETCS J1aTa €€ MOAIMCAHUS.

3.5.2.2. CripaBku, yJIOCTOBEPSIONIUE OPUAUYECKHE (AKThI: TIONTBEPKIACHHUE
MecTa paboThl, 3aHUMAEMOU JTIOJKHOCTH, pa3Mep 3apad0THOM MJIaThl U T.J.

JI1st HUX IpUMEHSI0TCSl YHU(DUIIMpOBaHHbIE TpadapeTHbIe OJIaHKH.

Takoro ponxa copaBKd BBIJAIOTCS IO 3alpocaM 3aMHTEPECOBAHHBIX  JIMII
(COTPYAHHUKOB) WM YUPEKIACHUN U PETUCTPUPYIOTCS B ’KypHAJIe BbIIaBAEMbIX CIIPABOK.

3.6. JJoxknaagnass 3amuUcka -  JOKyMEHT, aJpPECOBAHHBIA  PYKOBOJHUTEIIO
1 MH()OPMUPYIOIIHIA €T0 O CIOKHUBIICHCS CUTYaIMH, UIMEBIIIEM MECTO SIBJICHUH WK (haKTe
BBITIOJITHEHHOH pabOTHI, @ TAKXKE COJICP KAIUKA BBIBOBI U MTPEIJIOKCHHS COCTABUTEIIS.
3.6.1. JloxmnaaHas 3amycKa MOXKET BBIMOJHATHCS PYKOTTUCHBIM CITOCOOOM.



3.6.2. Tekct fOOKNMamHOW 3amMCKU JCGNWTCA HAa JBE 4YacTH: TiepBas -
KOHCTAaTUPYIOILas, TJI€ U3J1araloTcs UMEBLINE MECTO (PaKThl WIM OIMCHIBAECTCS CUTyalus,
U BTOpasi, B KOTOPOH U3J1araeTcs NpeasiokeHne, Npocnoa.

3.6.3. Tekcry MOOKJIAaIHOM 3amHCKU OO0S3aTENbHO MPEIIIECTBYET 3arojoBOK,
HaYMHAOIMUKCS ¢ peasiora «Oy», «O6m.

3.6.4. JloxmanHas 3anucka oopMIIIeTCsl Ha TUCTE OyMarmy.

3.7. AKT.

3.7.1. Akt - JIOKYMEHT, COCTaBJICHHBIN HECKOJIbKUMU JUIAMU
U TIOATBEPXAAIOIIUNA YCTAaHOBIIEHHBIE (AKThl U JEHCTBUS. AKTBI OQOPMIISIIOTCS IO
pe3ylibTaTaM pPEBH3UHM, MpU MpHeMe-Tieperaye Jell, CIHCAHUKM HMYIIEeCTBAa U TOMY
no100Hoe.

3.7.2. Akt odopmisieTcss Ha CTaHAApTHOM JmMcTe Oymaru dopmara A4 u umeeT
CIENyIOIME  PEKBU3HUTHI:  Ha3BaHWE  JOKyMeHTa, TIpud  yTBepxkaeHus (mpu
HEOOXOAMMOCTH), J1aTa U MECTO COCTABJIEHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOJANUCHU JIMI
(HE MeHee Tpex), KOTOPbIE COCTABIISIIN aKT.

3.7.3. Texkcr akTa COCTOUT M3 BBOJHOW ¥ KOHCTATUPYIOIICH JacTei.

B BBOJHOM Y4acTH yKa3bIBAIOTCSI OCHOBAHUSA JIJISi COCTABJICHUS aKTa M HA3bIBAIOTCS
JUIa, KOTOPbIE COCTaBWJIM aKT WM TPUCYTCTBOBAIM TMpH 3TOM. B KoHCTatupyromien
YaCcTH M3J1araeTcs CyTh, 3aJa4UH, XapaKTep MPOJCIaHHON paboThl, yCTAaHOBJICHHBIE (DAKTHI,
IPeaJIoKeHUsI ¥ BbIBOIb. KOHCTAaTHPYIOIIast 4acTh MOKET 0OPMIIATHCS B BUJIEC TAOJIHIIBI.
B koHIIe TekcTa akTa 3alrChIBAIOTCS JaHHBIE O KOJTMYECTBE IK3EMILISPOB aKTa U UX MECTO
HAXO0XICHUS.

3.7.4. AKT TOAMMCHIBACTCS BCEMHU JUIAMH, TMPUHUMABIIMMH Yy4YacTHUE€ B €ro
COCTaBJICHUH.

3.7.5. Jlutio, wmeromee 3amMe4YaHUS K COJCPKAHHWIO AaKTa, IOIIMUCHIBAET €Tro
U U3JIaraeT CBO€ MHEHUE Ha OT/EIbHOM JIUCTE, KOTOPBIN MPHUIIAraeTCs K aKTy.

3.8. Tenedponorpamma - HTO JOKYMEHT TI0 OIEPAaTUBHBIM  BOIPOCAM,
nepeIaBaeMbIii 10 TeNe(POHY U 3aIMMCHIBAEMBIN TTOJTyIaTeIICM.

O0s13aTeNTbHBIMU PEKBU3UTAMU TeJIe(OHOTPAMMBI SIBIISIOTCS:

- HAMMEHOBAHUE YUPEKJICHUN apecaHTa U aapecara;

- PEKBU3HUT «OT KOTO» M «KOMY» C yKa3aHHEM JOJKHOCTH, (aMHIIMU, U OTYECTBA
JOJKHOCTHBIX JIUIT;

- HOMEp, /1aTa U BpeMs Nepeaadu v rmpruema TesieOHOrpaMMBbl;

- JIOJDKHOCTH M (haMUJIMH TIEPEeIaBIIeTo U MPUHSABIIETO TeIehOHOrpaMMy;

- HOMepa TeseOHOB;

- TEKCT | MOJIHUCh.

[TocTtymuBmiast TenepoHOrpaMMa JODKHA HMMETh TE€ K€ PEKBH3UTHI, YTO
Y OTMpaBIIsieMasi, 3a UCKIIOUYECHUEM TTOIMHCH.

TenedonorpamMma COCTaBISETCS B OJHOM DOK3EMIUISIPE U TOJIUCHIBACTCS
PYKOBOJHTEIIEM HJIM OTBETCTBEHHBIMH HCIIOJTHUTEIIHHBIM.



4. Perucrpanusi 10KyMeHTOB

4.1. Peructpanuu mojajiexaT BCE JIOKYMEHTHI, TpeOylolIue ydeTa, HUCIOIHEHUS,
UCIIOJb30BaHUsI B CIIPABOYHBIX LEAX, KaK IOCTYMAONIME W3 JAPYrMX OpTraHU3alHii
M OT YacTHBIX JIMI, TaKk U oOpa3ymouecs B Ipolecce JAeSITeIbHOCTU
00111e00pa3oBaTeNbHON OpraHu3alluu.

He noamexar peructpauuu  NO3ApPaBUTENIbHBIE  MUCbMA,  TEJIETPAMMBI,
pUrjacuTeNbHble OWNeThl, WHGOpPMAIUs 7 CBEACHHS, OyXraiTepckue JOKYMEHTBI
MEPBUYHOrO yueTa. [[1s HUX coCTaBiseTCs EpeYeHb HEPETUCTPUPYEMBIX JOKYMEHTOB.

4.2. Peructpausi TOKyMEHTOB MPOM3BOJUTCS C IENbI0 OOECeueHus: X yuerta,
KOHTPOJISl 32 UCTIOTHEHUEM U ONEPATUBHBIM UCIOJIb30BaHUEM WH(MOpMAIUH.

4.3. Bce KOHBepTHI C TIOCTYMAOIIECH KOPPECTOHIEHIINEH (KpoMe KOHBEPTOB
C HAJNHCBIO <«JIMYHO») BCKPBIBAIOTCS, IPOBEPSETCS HAJIMYUE BIIOKEHHBIX B HUX
JOKYMEHTOB, MPaBUJIBHOCTh JOCTABKHU U LIEJIOCTHOCTh KOHBEPTOB.

4.4. Peructpanusi JOKyMEHTOB MPOU3BOAUTCS B JIEHb X MOCTYIJICHUS.

4.5. JlonyckaeTcss OTMETKY O TIOCTYIUIEHUM JOKYMEHTa B OPraHHU3aLUIo
IPOCTABJIATh B BUAE IITAMIIA WIM OT PYKHM B HWJKHEW YacCTH JIMLIEBON CTOPOHBI IEPBOTO
JUCTA JOKYMEHTA WUJIM Ha ero 00opoTe.

4.6. Peructparust JOKyMEHTOB 3aKJII0YAeTCS B BEJCHUH 3aIMMCH YICTHBIX JTAHHBIX O
JIOKyMEHTE MO0 yCTaHOBJICHHOM PETUCTPAIMOHHON (hopme, KOTOphIM (PUKCHUpYyeTcs pakT
CO3JaHMsl, OTIPABICHUS WJIH MOJTY4YEHUS JOKYMEHTAa IyTEM IPOCTABIECHUS Ha HEM
PErMCTPAlMOHHOTO HMHJEKCAa C TOCIEAyIOUmIed 3amuchl0 B YKa3aHHbIX (popmax
HEOOXOMMBIX CBEJIEHUH O JOKYMEHTE.

4.7. JIOKyMEeHThI, TMOCTYMAIIINE B YUPEKACHUE, PETUCTPUPYIOTCS B >KypHaie
perucTpaudyd BXOZSIIEH KOPPECMOHACHIIMH, a T€, YTO OTHIPABISAIOTCS M3 HETO,
- B )KypHaJIe PEerucTpaluy UCXOIIEeNH KOPPECTIOHAEHIIUH (npunodiceHue 1).

4.8. dakcorpaMmbl (OymaxHbIe KOITHH JTOKYMEHTOB, MepeJaHHbIE
C HCHOJB30BAHMEM CPEACTB (PAKCUMHUIIBHOM CBSI3M) PETHCTPUPYIOTCS B JKypHale
BXOJSIIEH JOKYMEHTALIUH.

4.9. JlIokyMeHTBbI, NepegaBaeMble MO JIEKTPOHHOI MOYTE pPaCIeuaTHIBAIOTCS
U PETUCTPUPYIOTCS B )KypHaJe BXOAAIICH TOKYMEHTAMU C YKa3aHUEM aJipecaTa.

OpurvHan JOKYMEHTa, KOTOPbIA TOCTYNUJ Toclie  (akcorpaMMbl — HIIU
10 BJIEKTPOHHOM MOYTE, PETUCTPUPYETCS B COOTBETCTBUHU C TyHKTOM 4.7. [lonoxenusa nox
TEM K€ HOMEPOM.

4.10. Bo Bpemsi perucTpamui €My IMPHUCBAWBAETCS YCIOBHOE O00OO3HAYCHHUE -
pErucTparuoOHHbIN UHJEKC.

J{nst BXOASIIUX TOKYMEHTOB PErUCTPAIIMOHHBIN HOMED.

4.11. B 00m1eo0pa3oBaTelbHBIX OPraHU3alMIX MOXKET NMPUMEHSTHCS KypHaJbHAS
WJIM aBTOMATU3UPOBaHHAs (C UCIOJIb30BAaHUEM CIICIIMAIBHBIX KOMITBIOTEPHBIX MPOrPamMM)
dbopma perucTpaluu JOKyMEHTOB.

4.12. Bea mocrtymnaromiasi B 001eo0pa3oBaTeIbHYI0 OpPraHU3aIiuio JOKYMEHTAIHS
UCIIOJIHAETCSI B COOTBETCTBUU C TEMHU CpPOKaMHU, KOTOpPbIE YKa3aHbl B PE30IIOLUU
PYKOBOJUTEIIS.

Ecnu cpok He ykazaH, TO JOKYMEHT JOJKEH ObITh HCIIOJIHEH B TEUEHHUE OJHOTO
Mecsla; 3asBJICHUs], OOpalleHHs] TPaKJaH - B TEYEHUE OJHOIO MECsIa; TeJlerpamMMbl -



He 0oJiee 4YeM B IBYXHE/IENbHBII CPOK.

4.13. JIOKyMEHT CUYMTAETCS MCIIOJIHEHHBIM, €CIIM pa3pellieHbl MO CYIIECTBY BCE
MIOCTaBJICHHbIE B HEM BONPOCHI, B JKypHaJlaX pEruCTpaldd JENAaeTcs OTMETKa
00 UCIIOJHEHUH, T.€. 3allMCaHa JAaTa OTIPABKU U UCXOSAIINNA HOMEP OTBETHOTO JOKYMEHTA,
HauMEHOBAHUE aJipecaTa, JOJLDKHOCTh U (paMUIIUS UCTIOJIHUTENS, TOANMCABILErO OTBET.

4.14. Eciin Bce TOCTaBJIEHHBIE B JOKYMEHTE BONPOCHI PEIIEHBI B ONEPATHBHOM
nopsiake, 0e3 MOArOTOBKM MUCBMEHHOTO OTBETAa, MCIOJHUTEIb HAa JOKYMEHTE JAENaeT
KPaTKYI0 3alliCh O PEUIEHUH BONPOCA, YKA3bIBAET ATy U MOAINUCH, I1OCIIE YEro TOKyMEHT
IIOMEILAETCs B JIEIO.

Ecin mo paspemniaeMoMy BONpPOCY OXHUAAETCA OTBET, TO OH BMECTE€ C KOIHEM
OTBETA 3aBUTEIIIO MOKET HAXOJUTHCS y UCIIOTHUTENS HA KOHTPOJIE.

4.15. JIoKyMEHT CHUMAETCsl C KOHTPOJIS MOCIIE €r0 UCIOJIHEHHUS.

5. CocraBiieHHe HOMEHKJIATYPbI U (h)OPMUPOBAHUE JIeJI

5.1. HomenknaTtypa zen - 3T0 00s3aTeNbHbIN ISl KaX10M 0011e00pa3oBaTeIbHON
OpraHu3allMid CUCTEMAaTU3UPOBAHHBIM TIEpPeUYeHb HAUMEHOBAaHUW (3aroJIOBKOB) €I,
KOTOpBIE (DOPMHUPYIOTCS C YKa3aHUEM CPOKOB XpaHEHUS JIeTI.

5.2. HoMeHnkiatypa jgen mpeiHa3HavyeHa sl yCTaHOBKU B 00IIe00pa3oBaTeIbHOM
OpraHM3aly €AMHOro mopsaka (GopMupoBaHUS Jied, OOecrnedYeHus UuX YyuerTa,
OTIEpaTHUBHOTO TOWCKAa JOKYMEHTOB IO MX COACPKAHUIO M BUIY, ONPEICICHUS CPOKOB
XpaHEHUsi Jiel W SBIAETCA OCHOBOM JJIi COCTaBJICHHSI OMNMCEW [ MOCTOSIHHOIO
U iTensHoro (cBbimie 10 jeT) XpaneHus, a Takke JUis yuera gen BpemeHHoro (o 10 et
BKJTFOUUTENIBHO) XPAHCHUSI.

5.3. [lpumepHas popma HOMEHKIATYPHI A 00111e00pa30BaTeIbHON OpraHU3aluu
IPUBEJICHA B NPUTOdHCEHUU 2.

5.4. 3aroyioBOK Jena JOJDKEH YETKO B CKaTod 000O0eHHOW (opme oToOpakaTh
COCTaB U COJEp’KaHUE TOKYMEHTOB Jea.

B 3aromoBkax JWUYHBIX W JPYTUX J€J, COACPXAIMX JTOKYMEHTHI TIO OJHOMY
BOMpocy, ynotpeomnsercs tepmud JEJIO.

B 3arojoBkax gen, colepKallMX — IUIAHOBO-OTYETHYIO  JOKYMEHTAIHIO,
yKa3bIBaeTCsl mepuoj (Mecsi], KBapTajl, MOJYyroaue, Toj), B KOTOPOM ILJIaHUPYETCS
CO3/1aHHE JOKYMEHTOB WJIM MEPUOJT UX (DAKTMUECKOTO BBHITTOTHEHUS.

Bo Bpems pa3MernieHust 3arojIOBKOB JieJl B HOMEHKJIATYpE YUUTHIBACTCS BaKHOCTh
JIOKyMEHTOB, BKJIFOUCHHBIX B JI€JI0, UX B3aUMOCBsI3b. B Hauasne pacnoyiaratoTcs 3arojioBKH
7l B OTHOIICHUH JOKYMEHTOB, MOCTYIHMBIIUX OT OPTaHOB BBHICIIETO YPOBHS, Jajiee -
o OpraHu3alMOHHO-PACTIOPSIIUTEITLHON JIOKyMEHTAIIHH, MJIAaHOBO-OTYETHOU
JIOKyMEHTAITNH, MIEPENUCKE, YUeTHO-CIIPABOYHBIM BHJIaM JOKYMEHTOB. B KaK70il U3 3THX
TPyNN TOKYMEHTHI TAK)KE Pa3MEIIar0OTCs ¢ y9eTOM 3HAYUMOCTH U CPOKOB XpaHEHUSI.

5.5. ®opmupoBaHue Jen - 3TO TPYNIHUPOBKA HCIOJHEHHBIX JOKYMEHTOB B JieJa
B COOTBETCTBUH C HOMEHKJIATYPOH JIedl.

5.6. Bo Bpems ¢dopmupoBaHus Jeia ClAeayeT MPUIASPKUBATHCS TaKUX OOIIUX
MpaBuI:

- IoMenlaTh B Jiela TOJbKO HCHOJHEHHbIE JOKYMEHTHI B COOTBETCTBUU
C 3aroJIOBKaMH JieJl B HOMEHKJIaType;

- TPyNNupoBaTh B Jiefla JOKYMEHTHI, BBIMIOJHEHHBIE B TEUYCHHE OIHOTO



kaneHaapuoro roja (01.01-31.12), 3a HCKIIOUYEHHEM TMEpPEeXOAANIMX Aen (BeayTcs
B TEYCHUE HECKOJIbKUX JIET), TINYHBIX JCII;

-fIOMeNIaTh B Jieja TOJbKO OPUTHHAJBI WIIH, B CIIy4ae UX OTCYTCTBHUS, 3aBEPCHHBIC
B YCTAaHOBJICHHOM TOPSIJIKE KOMUU TOKYMEHTOB;

- HE JIONMyCKaTh BKIIOYEHHMS] B JleJJa UYEPHOBBIX, JIMYHBIX JIOKYMEHTOB,
Pa3MHOXXEHHBIX KOMHI U JOKYMEHTOB, MOAJICKAIMX BO3BPATY; Pa3/ieIbHO TPYIIIUPOBATH
B JIeJIa JOKYMEHTHI MOCTOSIHHOTO U BPEMEHHOT'O XPaHECHHUS;

-110 00BEMY JIeJI0 He JOJDKHO TipeBbimaTh 250 nuctoB (30-40 MM TOJIIIIMHOMN).

5.7.PacnionioxkeHre JTOKYMEHTOB BHYTPHU J€1 MPOU3BOJUTCS B XPOHOJOTHUYECKOM
HopsJIKe, MPU KOTOPOM HanboJjee paHHUE TOKYMEHTBI paciioyiaraloTcs B Havale Jiena.

5.8. [Tonoxenus, npaBuJia, UHCTPYKIUH u T.1., YTBEPKJICHHbBIE
pacnopsiAuTEIbHBIMU IOKYMEHTAMU, TPYIIUPYIOTCS BMECTE C YKa3aHHBIMU JIOKYMEHTaMHU.

5.9. [Ipukaspl 10 OCHOBHOM JEATEIHLHOCTH (POPMUPYIOTCS OTACIBHO OT MPHUKA30B
0 KaJpOBBIM BOMpOcaM (JMYHOMY COCTaBy) (Ha3HAYCHHUE, NEPEMEIICHHUE, YBOJIbHEHUE
COTPYJHUKOB) U OT MPUKA30B 00 OTIMYCKaX, KOMAaHJAUPOBKAX U T.J.

5.10. IlpoTokonbl 3aceaHuil KOJUIETHAIBHBIX OpPraHOB OO0IIe00pa30BaTEIHLHOM
OpraHu3alid TPYIIHPYIOTCA B J€JIa B XPOHOJOTHMYECKOM MOPAIKE M IO HOMEpaMm
B IMpenenax KajleHgapHoro roja. JIOKyMEeHThl K 3acelaHusiM YyKa3aHHBIX OpPraHoB
CUCTEMATU3HUPYIOTCS [0 JaTaM M HOMEpaM MpPOTOKOJOB, a B IMpeaenax TIpYyIIb
JOKYMEHTOB, KOTOPBIE KacatoTCsl OJTHOTO IMPOTOKOJA, - 10 MOBECTKE JTHS 3aCEIaHUs.

5.11. Ilepenucky cienyeT rpynnupoBaTh B Jejia 3a MEPHOJ KaJIEHIApHOro roja.
B neno mepenucku nMoMemarTcs BCe TOKYMEHTBI, BOSHUKIINE B X0J/I€ PEUICHUS BOIpPOCa.
[lepenncka  cucTeMaTU3WpyeTcss B XPOHOJOTHYECKOM  TOCJEI0BaTEIbHOCTH;
JIOKYMEHT-OTBET MOMEIIAETCS 32 TOKYMEHTOM-3aPOCOM.

6. XpaHeHHe U YHHMYTOKEeHHE JOKYMEHTOB

6.1. JlokyMeHTHI (7ena) ¢ MOMEHTa co3faHus (MOJy4eHHs) Wid (HOPMUPOBAHUS
XpaHATCSl B OPraHU3AIMH JI0 TIepeladll apXUBHOMY YUPEKICHUIO.

PykoBonuTens 00111€00pa30BaTENbHON OpPraHU3alMd U CHENUAIbHO Ha3HAUEHHOE
nuno (uia) o0s3aHbl 00ECTICUUTh XPAaHEHHUE TOKYMEHTOB U JIE.

6.2. Jlena mOMmKHBI XpAaHUTHCS B BEPTUKAIHLHOM IOJIOKEHUU B MIKadaxX, KOTOPHIC
3akpbIBatoTcs. Ha koperikax o00kKeK Jes1 yKa3bIBaloTCsl HoMepa Jied.

6.3. Beitaua e BO BpeMEHHOE T0JIb30BaHKHE pabOTHUKAM 0011e00pa3oBaTeIbHOMN
OpraHM3aIMH OCYIIECTBISIETCS C YCTHOTO pa3pelieHus €ro PYKOBOAMTENS, a IPYTHM
YUpPEXKIEHUSIM - C €ro MHCbMEHHOro paspemieHus. Ha BblgaHHOE Je/0 COCTaBIseTCs
KapToyKa - 3aMEHUTENb. B KapTouKe yKa3pIBarOTCS HOMEp Jielia, 3arojI0BOK Jiefia, 1aTa ero
BBbIJIa4YM, JIUI0, KOTOPOMY JENI0 BBIJAHO, JaTa €ro BO3BpaTa, MOAMKMCH JHUI], KOTOpHIC
BBIJIAJIM U IPUHSIIN JEJI0.

[IpenocraBienne aem BO BpeMEHHOE MOJIb30BAHUE OCYIIECTBISCTCS HE Oosee uyem
Ha OJIMH MECHII.

6.4. U3psATHE [OKyMEHTOB M3 JieJa IMOCTOSHHOTO XpaHEHHs 3allpelaercs.
B UMCKITIOYMTENBHBIX CIIy4asX M3BSATHE JOKYMEHTOB JOIMYCKAaeTcs C pa3perieHus
pyKOBOAMTENSA  00IIE00pa30BaTENBHOTO  Y4€OHOrO  3aBECHHS C  00s13aTeIbHBIM
OCTaBJICHUEM B JIeJI€ 3aBEPEHHBIX JOKHBIM 00pa30M KOIHUH.

6.5. [locne okoHYaHHWS CpOKa XpaHEHUs AOKYMEHTOB, KOTOpbIE HE TMOMAJekKaT



nepenaye apXMBHBIM YUPEKACHHUSIM, TOKYMEHThI CIUCBIBAIOTCS KOMUCCHEH 00111e00pa3o-
BaTEJIbHOM OpraHU3alMK MO MPOBEACHUIO SKCHEPTU3BI IIEHHOCTH JOKYMEHTOB, KOTOPYIO
Ha3HayaeT  pPyKOBOAUTENb  OOpa3oBaTelibHOM  opraHu3auuud. Ha  cnmcaHHyro
JOKYMEHTAIMIO SKCIEPTHAas KOMHCCHSI COCTaBISIET COOTBETCTBYIOIIMN akT. CrucaHHas
JOKYMEHTAIIUS] YHUUTOXKAETCS.

7. YueOHO-meaaroruyeckas J10KyMeHTalus

7.1 OO0mme MOJI0KeHUSA

7.1.1. VYyebHas JOKyMEHTalMs - OTO KOJIMYECTBEHHass M KayeCTBEHHas
XapaKTEPUCTHKU COCTOSIHHUSI Y4eOHOW, METOAMYECKOM ¢ BOCIHMTATEIBLHON pabOTHI
00pa3oBaTeIbHON OpraHU3aluu.

7.1.2. llIxonbHBIE JOKYMEHTBHI JIOJDKHBI OQOPMIISITECS CBOEBPEMEHHO, YETKO,
paz0opunBO, 0€3 MOJYMCTOK, TMOMApOK, BBI3BIBAIOIIUX COMHEHHE B MPaBUILHOCTH
BHECEHHBIX JIaHHBIX.

7.1.3. 3anucu B TOKYMEHTAaX JIOJDKHBI MPOU3BOIUTHCS MIAPUKOBOW PYUKON CHHETO
WIM YEPHOTO IIBETA, a TJI€ UMEETCS BO3MOXKHOCThH MIPUMEHEHHUSI KOMITBIOTEPHON TEXHUKH -
JIOITYCKAeTCsl COCTABIICHUE, PEIAKTUPOBAHKUE U paclieyaTKa TEKCTOB C UX MOMOIIIBIO.

7.1.4. OmmOka, nonylieHHas B TEKCT€ WM LHUQPPOBBIX JAHHBIX JOKYMEHTA,
UCIIPABJISIETCS CIACAYIOMUM 00pa3oM: OMIMOOYHBIE CIIOBA WU IU(MPHI 3a4EPKUBAIOTCS TaK,
9TOOBI MOKHO OBLJIO MPOYECTh 3aYEPKHYTOE, a CBEpPXY JMOO pSAAOM, JTUOO Ha MOJSIX
MUY TCSl YTOYHCHHBIC JaHHBbIC. Bce BHECEHHBIC MCTIPABIICHUSI TOJDKHBI OBITH OTOBOPECHBI
U 3aBEPEHbl MOAMHUCSAMHU JHUI, OPOPMHUBIIUX JOKYMEHT. 3a JOCTOBEPHOCTh CBEIICHUIA,
coJiepKaluXxcs B JIOKyYMEHTaxX, HaJjexaiiee ux o(QopMiIeHHE HECYT OTBETCTBEHHOCTH
JOJDKHOCTHBIC JIUIIA, TOAMUCABIITHE TOKYMCHT.

7.1.5. K o06s3arenbHOlN yueOHO-TIeITarOTHYeCKON JOKYMEHTAIIMA OTHOCSITCS:

- andaBuTHAS KHUTA 3aUCH 00YYarOIIUXCS;

- KHWTa JABWXEHUS 00yJarOIINXCs;

- KJIACCHBIE KypHAJIbI (B 3JIEKTPOHHOM BH/IE);

- JIMYHBIC JieJla 00yUYaroIINXCs;

- OCHOBHBIE 00pa3oBaTelibHbIC MPOrPAMMBI 0011IeT0 00pa3oBaHus (B TOM YUCTIE
pabouue nNporpaMmbl O YYEOHBIM MTPEAMETAM);

- IUIaH pabOoThI IIKOJIbI HA TEKYIMN y4eOHBIH ro;

- paclHcaHWe YPOKOB M BHEYPOUHOM JCATEIBHOCTH;

- KHHWTa IPOTOKOJIOB 3aCEIaHHM MEeIarOTHYECKOT0 COBETA,;

- KHWTa ydeTa OJJaHKOB aTTeCTaTOB 00 OCHOBHOM 00IeM OO0pa3oBaHWU W/WUIU
CIICLIMAJIbHBIA PEECTD;

- KHWra y4yera OJAHKOB aTTECTAaTOB O CpeaHeM oOimeM oOpa3oBaHUM W/UIU
CIICLIMAJIbHBIA PEECTD;

- KHWTa y4eTa CBUJETEIHCTB 00 OOYYCHHH W/WUIU CHEIHAIbHBINA peecTp (Ipu
HAJIMYUHA 00Yy4aIoNnuXCs);

- KHHATAa pETUCTPAIlMM BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM
o0pa3oBaHuu;

- KHHWTA PETHCTPAIlMU BBIJJAHHBIX JIOKYMEHTOB O CpeIHEM 00I1eM 00pa30oBaHUY;

- KHHWTA PETUCTPAINH BBIIAHHBIX Menajei «3a 0coObIe YCIIEeXH B YUCHUNY,;



- KHMra pEerucTpalydd BbIJAHHBIX CBHUJAETENBCTB 00 OOyYeHUHM U UX
TyOJIMKATOB (ITPU HAJTUYUU 00YyUaIOIIHNXCS);

- KypHaJ perucTpauuu 3asBJIeHUI BbITYCKHUKOB 11 (12) kmaccoB Ha ydactue
B TOCYJApCTBEHHOM HWTOrOBOM aTTeCTallMd OOYyYAarOUIMXCsS, OCBOUBIIHMX OCHOBHBIE
oOpa3oBaTeNbHbIEC MIPOrPAMMBI CPEAHETO 001Iero 00pa30BaHUS;

- KypHaJ pErucTpalvy 3asBJICHUA BBITYCKHUKOB 9 KIIacCOB Ha y4acTHe
B TOCYJAapCTBEHHOM HWTOrOBOM aTTeCTallMd OOYyYAarOUIMXCsS, OCBOUBIIHMX OCHOBHBIE
oOpa3oBaTrebHbIe MPOTPAMMbI OCHOBHOT'O 00111eT0 00pa30BaHus;

- KypHaJl O3HaKOMJICHUSI C pe3yJbTaTaMH €IUHOI0 TOCYyJapCTBEHHOTO
sK3aMeHa BBIMYCKHUKOB 11(12) kmaccos;

- KypHaJl O3HAaKOMJICHHS C pe3yjbTaTaMH 3K3aMEHOB TOCYJapCTBEHHOM
UTOTOBOM aTTECTALMU BBIITYCKHUKOB 9 KJ1acCOB;

- KypHaJl KOHCYJIbTAllUH Mearora-rcuxonora;

- OKypHaJl HWHIUBUAYAIbHBIX KOPPEKIMOHHBIX YyUeOHBIX 3aHATUH (TIpH
HaJIMYMH CIICIIHATINCTA);

- JKypHaJ COIMaJbHOIO mejarora o0I1eoOpa3oBaTeIbHON OpraHu3anuu (pu
HaJIMYMH CIICIIHATINCTA);

- JKypHaisl puema 3assieHud B 1 u 10 kmaccsr;

MEIUIMHCKHE (aMOyJIaTOpHBIE) KAPThI I€TEH;
KypHaJ ydeTa IpOMyIIEHHBIX U 3aMEIIEHHBIX YPOKOB;
YKYpHAJI TPYIIIBI IPOJIJICHHOTO M (IIPU HAIMYHUH);
YKYPHAJIBI DJIEKTUBHBIX YU€OHBIX MPEIMETOB, (aKyIbTaTUBHBIX 3aHATUN (TIPH
HaJIN4IUN);
- JKypHaJl Kypca BHEYpOUHO J1eATeIbHOCTH;
- KypHaJ UHAUBUAYAIHLHOTO OOy4eHHUs (IPU HATUYUH).

7.2. AndaBuTHasi KHUTA 3aNMCH 00y4AIOIIMXCSHA

7.2.1. AndaBuTHas KHUTA 3aMucu OOYYAIOIIUXCS BEACTCA KaK 00S3aTeIbHBIN
JOKYMEHT B KaXJI0i 0011e00pa3oBaTeIbHON OpraHu3aldyd M SBIAETCS JOKYMEHTOM
JUTATEIBHOTO XpaHEHUSI.

7.2.2. B kHUTY 3amuChIBalOTCS Bce oOywaromuecs ImKoJbl. ExeromHo B Hee
3aHOCATCS CBeACHMS 00 00yYarOIIMXCsS HOBOTO MTPUEMA.

7.2.3. OOy4aronyecsi B CIHUCOK 3aHOCATCA B al(aBUTHOM MOPSJIKE, HE3aBHUCHUMO
OT KJIACCOB, B KOTOPBIX OHHU yuarcs. [t kaxaoi OykBbl anipaBUTa OTBOASTCS OTICIIbHBIC
CTpaHUIIBI, U TIO0 KaXJI0W OyKBE BEIETCS CBOSI MOPSAKOBas Hymepanus. [lopsakoBbrii
HOMEp 3alucHu O0Yy4aroulerocsi B KHUTE SIBISIETCS OJJHOBPEMEHHO HOMEPOM €ro JIMYHOTO
nena. Ha nuuHOM jiesie 3TOT HOMep MPOCTaBIsieTCs B BUAE OyKBEHHO-LM(POBOM 3aIUCH.

Hampumep, No K-5 o3nHauaet, uro oOydaromiuiics 3aHeceH B aipaBUTHYIO KHHUTY
nox Ne 5 Ha OykBy «K».

7.2.4. BpIOBIBIIMMHU CIIEYET CUUTATh OOYYaIOUIMXCS, MPEKPATUBIIMX MOCEHICHHE
IIKOJIBI BCJIEICTBHE MEPEMEHBI MECTA KUTEJIbCTBA, MEPEUISANINX B APYTYIO HIKOJIY WU
MHOE yueOHOE 3aBe/IeHNE, HCKIIIOUEHHBIX U3 IIKOJIbI, 8 TAKKEe OKOHUYMBIIUX IIKOTY.

7.2.5. BoiObiTHE oOOywatomierocs (B TOM 4YHCJE, NpPU OKOHYAHUU IIKOJIbI)
oopMIsieTCs MPUKA30M JUPEKTOpa C YKa3aHMEM MNPUYUHBI BBIOBITHS; OJHOBPEMEHHO
B COOTBETCTBYIOILEH TIpade anpaBUTHON KHHUTU 3aHOCSITCS HOMEP M Jara MpuKasa,
a TaK»Ke yKa3bIBaeTCs MPUYMHA BHIOBITHS.



7.2.6. Ectu paHee BBIOBIBIIMM OOy4YarOUIUNCS, YXOJ KOTOPOro o¢opMIIeH
NPUKa30M, CHOBA BO3BpATUIICA B 00IIC00pa30BaTEIbHYI0 OPTaHU3AIIHIO, TO JaHHBIC O HEM
3aMMCHIBAIOTCS KaK HA BHOBB MOCTYITUBIIIETO.

7.2.7. Ilpyn uUCTONBb30BAaHUM BCEX CTpaHUI] alipaBUTHOW KHHWTH Ha Ty WJIM HHYIO
OyKBY TIPOJODKCHHE 3allMCel MPOW3BOAUTCS B HOBOW KHHUTE B TMOPSAIKE MOCIEAYIOITUX
HOMEPOB I10 KayKJ01 OyKBe.

7.2.8. UcnpaBnenust B KHUTEe OQOPMIISIOTCS B yCTAHOBJIEHHOM IOPSJIKE
U CKPETUISIOTCS TOIIUCHI0 TUPEKTOPA.

7.2.9. Kaura MTOCTPAHUYHO MIPOHYMEPOBBIBACTCH, MIPOITHYPOBBIBACTCS
Y CKPEIUISETCS MOAMKUCHIO JUPEKTOPA M TIEYATHIO TITKOJTHI.

7.3. Kuura niBu:keHus1 00y4aromuxcst

7.3.1. KHura nBWKEHUS BEACTCS C IENbI0 y4deTa KOHTHHTEHTA OOyYaroIIuXCs
B 00111€00pa30BaTeIbHON OpraHU3alluu.

7.3.2. Y4eT KOHTHHIE€HTa OCYIIECTBISIETCS B 005S3aT€bHOM MOPSAJKE MO COCTOS-
Huto Ha 01.09.u va 01.07. Tekymiero yueOHOTO roja, 0 4eM JIeJIaeTCsl 3aliCh Ha CTPaHULIS
KHHTU.

Hanpumep: va 01.09.2017 r Bcero 867 yu.

Bri0Ob110 32 TOJ (4ETBEPTH, OTyroaue)- 45 yu.

[TpubsLI0 32 roa (4eTBEpTh, MOIyroaue)- 15 yu.

Ha 01.07.2018 r-837 yu.

7.4. JInunble Aejia 00y4aromuxcs

7.4.1. Jluunoe neno oOydaromIerocsi COCTOMT U3 TuUnorpadckoro OmaHka (JMyHas
KapTa OOy4aromierocs), 3asBi€HUs O MpUEME Ha OOy4YeHHUE M BCEX MNPEICTaBIECHHBIX
poautenemM(siMu) (3aKOHHBIM(BIMHU) TIPEACTABUTENIEM(SIMU)) peOCHKA WJIM MOCTYIMAOIUM
JIOKYMEHTOB (KOTIHI TOKYMEHTOB).

7.4.2. Jluanoe neno oOydaromierocst SBJISETCS 00S3aTeIbHBIM JOKYMEHTOM,
KOTOPBIN 0QOpMIISIETCSI HAa KaXKA0TO YUCHHKA ¢ MOMEHTA MOCTYTUICHUS B IIKOJIY U BEIETCS
710 €€ OKOHYAHUS (BBIOBITHS).

7.4.3. [Ins opopMieHHUST TUIHOTO Jieia JTOJDKHBI OBITh MPEACTABICHBI CICAYIONINE
JIOKYMEHTBHI:

- 3agBJICHHE O TpHeMe Ha OOydYeHHE POAUTENIeM (3aKOHHBIM MPEACTABUTEIIEM)
pebeHKa WM MOCTYMAIOIINM, PEATU3YIOIIMM MPaBO, MPEAYCMOTPEHHOE MMyHKTOM | dactu
I cratbu 34 ®3-273, B KOTOPOM YKa3bIBAIOTCA CICAYIOIIUE CBEICHUSA:

dbaMumust, uMsi, OTYECTBO (TIPU HATTUYHH ) PEOCHKA WM MOCTYHAIOIIETO;

JlaTa poxkaeHHs peOeHKa WM MOCTYAIOILEro;

aZpec MecTa KUTeIbCTBAa W (WJIM) aapec MecTa NpeObiBaHUsS peOCHKa WM
MTOCTYIIAOLIETO;

dbamunusi, UMs, oT4ecTBO (IIPU HATUYUM) pomuTessi(eil) (3aKkoHHOrO(bIX) Tpen-
craBuTesi(eit)) pedeHka;

aJgpec MecTa KHUTEIbCTBA W (WJIM) agpec MecTa MNpeObIBaHUS poaUTENsi(ei)
(3axoHHOTO(BIX) TIpecTaBUTENS(Ci) peOCHKA;

aapec(a) DOIEKTPOHHOM TOYThI, Homep(a) TenedoHa(oB) (IpU  HATUYWH)
ponutensi(eit) (3akoHHOTO(BIX) MPEACTABUTENS(EH) peOeHKA TN MOCTYHAIOIIETO;



O HaJlMYUMU TpaBa BHEOUEPEIHOTO, MEPBOOUEPEIHOTO HIIM MPEUMYIIECTBEHHOTO
npuema;

O MOTPEOHOCTH peOEHKAa WM TOCTYMAIOIIEr0o B OOYYEHHUU MO aJalTUPOBAHHOM
oOpa3zoBarenpHON mporpaMMme M (MJIM) B CO3JaHUM CIEHHUAIBHBIX YCIOBHM ISt
opranm3al ~ OOydeHUss W  BOCHOUTaHUS  OOydYalomerocs ¢  OrpaHUYCHHBIMH
BO3MOXHOCTSIMU 3/IOPOBbSI B COOTBETCTBUM C 3aKIIOUYECHHUEM IICHMXOJIOT0-MEIUKO-
MeJarornyeckol  KoMuccuu (MpU  HAJIMYMHM) WM WHBalujaa (peOeHKa-uHBaJIN]IA)
B COOTBETCTBUU C UHIUBUAYaIHLHON MIPOrpaMMOi peabuInTalnu;

corjjacue  poautens(ei)  (3akoHHOro(wblx)  mpeacraBuTens(el) — peOeHka
Ha oOydeHHe peOeHKa 1O aJanTUPOBAHHOW 0Opa3oBaTeNbHON mporpamMme (B ciydae
HE00X0AMMOCTH 00yUYeHUs1 peOCHKa M0 aJallTUPOBAHHOW 00pa30BaTEIbHON IPOrPaAMME);

corjiacue MOCTYMAaoIEero, JOCTUTLIET0 BO3pacTa BOCEMHAIATH JIET, HA 00ydYeHHE
M0 aIaTUPOBAHHON 00pa30BaTEILHON MporpaMMe (B ciiydae HEOOXOJIUMOCTH OOydEHUS
YKa3aHHOTO MOCTYTAIOUIEr0 MO aJallTUPOBAHHOW 00pa3oBaTeIbHON Mporpamme);

S3BIK 00pa3oBaHus (B cllydyae MOJy4eHHUs] 00pa30BaHUs Ha POJAHOM SI3bIKE U3 UMCIIa
A3BIKOB Hapo10B Poccuiickoit deneparuu wiv Ha UHOCTPAHHOM SI3BIKE);

POJHOM SI3BIK M3 4YMCia SI3bIKOB HapolioB Poccuiickoii ®enepanuu (B ciiydae
peanu3alyy MpaBa Ha U3yYEHUE POJHOTO SI3bIKa U3 YMCIIa A3BIKOB HapoJ0B Poccuiickoi
®denepanu, B TOM YHCIIE PYCCKOTO S3bIKa KaK POJHOTO SI3bIKA);

rOCyJapCTBEHHBIM sI3bIK pecnyosukn Poccuiickoit  ®enepauuun (B ciaydae
peaocTaBieHus 0011e00pa30BaTeIbHON OpraHu3alel BO3MOXKHOCTH U3yU€HHUs rocyaap-
CTBEHHOTO si3bIKa peciyosnku Poccuiickoit denepanun);

dbakT o3HaKOMJICHUSI poauTenis(ei) (3akoHHOTO(bIX) TpeAcTaBUTENsI(eil) pedeHka
WIA TOCTYNAIOLIEro C YCTaBOM, C JIMIIEH3UEH Ha OCYIIECTBIEHHE O00pa3oBaTeIbHON
NEeSATEIbHOCTH, CO  CBHUAECTEIBCTBOM O  TOCYJAapCTBEHHOW  aKKpeauTaIluH,
C 0011e00pazoBaTeIbHBIMU nporpaMmamu u IpYTUMU JOKyMEHTaMH,
PErJIaMeHTUPYIOITUMHU OPTaHU3aIMI0 U OCYIIECTBIEHHUE 00pa30BaTEIHLHOM EATEeIbHOCTH,
npaBa ¥ 00s3aHHOCTU 00YYaIOIINXCS;

- KONUsL JTOKYMEHTa, YJOCTOBEPSIOLIEr0 JUYHOCTh pOAMUTENA  (3aKOHHOTO
IpeICTaBUTENIsA) peOCHKA WIIH MTOCTYTAIOIIETO;

- KOIIUSI CBUJIETENIHCTBA O POXKIACHUN peOCHKA WM JJOKYMEHTA, MOATBEPKIAI0IIETO
POJZICTBO 3asIBUTEJIS;

-KONusl  JIOKYMEHTa,  MOATBEPXKJAIOMIET0  YCTAHOBJICHWE  OMEKH WA
MOTICYUTENILCTBA (TTPU HEOOXOTUMOCTH);

- KONUSI JTOKYMEHTa O pEerucTpauud pedeHKa WM MOCTYyHAIoLEro IO MECTY
KUTEIHCTBA WM MO MECTYy MpeObIBaHMs Ha 3aKPEIJICHHOW TEPPUTOPHH WM CIIpaBKa
0 TpreMe JOKYMEHTOB JJii OPOpPMIICHUSI PErUCTPAllUU TI0 MECTY JKUTEIhCTBA (B CiIydae
npremMa Ha oOydyeHue peOeHKa WM MOCTYHaroUEero, MpOoKMBAIOIIEr0 Ha 3aKPErIeHHON
TEPPUTOPHUH, WM B CIydae UCIOJb30BAHUS TIpaBa MPEUMYIIECTBEHHOTO TIIpHeMa
Ha 00y4eHue mo 00pa3oBaTebHBIM TPOrpaMMaM Ha4aJIbHOTO 001Iero 0opa3oBaHus);

- CIpaBKa ¢ MecTa paboThl poauTensi(eil) (3akoHHOTO(bIX) TpenCcTaBUTENs(ei)
pebeHKka (MpYW HAIMYUU TpaBa BHEOYEPETHOTO WJIM IEPBOOUEPETHOTO TMpHUEeMa Ha
o0yueHue);

- KOMHUS ~ 3aKJIOYEHUS  T[CUXOJIOr0-MEIUKO-TIEeJarOoTHYecKoil  KoMuccuu  (Ipu
HaJUYUN).



[Ipun mpueme Ha oOydeHre MO 0Opa30BATEIBHBIM MPOTPAaMMaM CPETHETO OOIIEeTro
oOpa3oBaHUs MPEJCTABISETCA aTTecTaT 00 OCHOBHOM 0O0IEeM 00pa30BaHUM, BbIJIAHHBIN
B YCTaHOBJICHHOM TOPSIJIKE.

B mepuon oOyuenms oOyuaromerocst B 10-11 kmaccax arrecrar 06 OCHOBHOM
oO1eM 00pa3oBaHUM HaXOAUTCS B JTUYHOM JIeJie U BBIAACTCS HA PYKH MOCIE MOJTy4YeHUs
UM CpeJIHero o0Iero oopa3oBaHus.

7.4.4. Jluynoe €70 UWMEET HOMEp, COOTBETCTBYIOIIMA HOMEPY  3aluCH
oOyyaromierocsi B aingaButHoi kHure (Hampumep, Ne K-5 o3nauaer, yto oOywarouiuiics
3anucaH B adaBuTHOM KHUTE Ha OyKBY «K» mox Ne 5)

7.4.5. JInunele nena oOy4daromuxcs BEAYTCS KIACCHBIMU PYKOBOJUTEISIMHU.

KnaccHpiii pykoBoautens oGOpMIIsieT NanKy-HaKOMUTEIh WM BEPTUKAIbHBIN
JIOTOK C JMYHBIMHU JieJaMu oOydaromuxcs kiacca. B manky momenaercsi ClMCOK Kiacca
B al(paBUTHOM TMOPSAJAKE C YKa3aHHEM HOMEpa JIMYHOrO Jesa, JOMAIIHEro ajpeca,
KOHTaKTHOTO HOMepa TeneoHa poauteneidt (mpu HEOOXOAUMOCTH), (HaMIUM, WMEHH,
oTuecTBa (MpU HAIMYMUM) KJIACCHOTO pykoBoautensi. CUCOK MeHsieTcs exeroaHo. Ecmu
B yuyeOHOM roJy oOydarouiuiicss BBIOBIBA€T, TO B CIHMCKE Kjacca OTMEYaeTcs jJaTa
BbIOBITHA. JIMuHble Jfena pacrnojararorcss B aindaBUTHOM Tmopsike. KiaccHbii
PYKOBOJMTENb CJIEAUT 3a AaKTyaJIbHBIM COCTOSHMEM JIOKYMEHTOB B JIMYHOM JIeJie
00yyaromerocs.

B nuyHoe neno oOyuaromierocsi KJIacCHbIM pyKOBOAUTENb B KOHIIE Y4eOHOTO Trojia
BHOCHUT TOJIOBBIE OTMETKH (MTOTOBbIE OTMETKU mJisi oOydarommxcs 9 um 11 kiaccoB)
10 BCEM MpeaMeTaM yueOHOro 1iiaHa, CTaBUT MO HUMU CBOIO TTOJMHCK.

[To okoHYaHWU KaXAOro rojia Mo rpadoi «IOAMUCH KIACCHOTO PYKOBOIUTEIIS
IIPOCTABIIACTCS M€YATh IIKOJIBI.

[Tanky ¢ TMYHBIMU JCJIAMU XPAHSITCS B OTBEICHHOM MECTE.

7.4.6. AnMuHUCTpaIMs 00pa30BaTelIbHOM OpraHM3alud 00s3aHa 00eCIeUYHTh
XpaHEHHE JIMYHBIX JIeT U CUCTEMATUYECKH OCYIIECTBIISITH KOHTPOJb MPABHJIBHOCTH MX
BEJICHUSI.

7.4.7.3anucu B JIUYHOM KapTe HEOOXOAUMO BECTH YETKO, aKKypaTHO M TOJBKO
PYYKOH CHHETO (4EpHOTr0) LIBETA.

7.4.8.1Ipn BBIOBITUM OOydYAIOMIETOCS] W3 IMIKOJBI JIMYHOE JENO0 BBIAAETCS
HAa OCHOBAaHWUHU IMHCHMEHHOTO 3asBICHUS POAUTENCH WIW JIUIl, UX 3aMEHSIOIIUX, TMPHU
HaJlMYUW 3ampoca O BbIJAu€ JIMYHOTO JIeJla W3 YUYPEKIEHHUS, B KOTOPOE MEPEXOJUT
oOyuaromumiics. PykoBoaurens o011eo0pa3oBaTeIbHOM OpraHU3alvM JiejlaeT OTMETKY Ha
00JIOKKE JTUYHOTO Jiea O JaTe€ W MECTe BBIOBITHS, CKPEIUIIET CBOIO MOJIMUCH TMEYaThIO.
JInaHoe A€o MOXKeT OBITH OTHPABJICHO MO MOYTE MPU HAIWMYMU MHUCBMEHHOTO 3ampoca
13 00pa30BaTEeNbHON OpraHU3alMK, B KOTOPOE BHIOBLT O0yYarOIIHiics.

7.4.9.1lo OKOHYaHWM MIKOJBI JTUYHOE JEJIO OOYYAIOIIETOCS XPAaHUTCS B apXUBE
LIKOJIBI 3 Toa.

7.4.10. KoHTpoJib 3a COCTOSSHUEM M BEJIEHUEM JIMYHBIX JCJT OCYIIECTBIACTCS
CeKpeTapb, 3aMECTUTENIb JUPEKTOpa MO Y4eOHO-BOCIUTATEIBHOW paboTe U JTUPEKTOP
oO1eo0Opa3oBareyibHOM  opraHu3auuu. [IpoBepka  JUYHBIX A€ OOyYaromMXcs
OCYLIECTBISIETCS MO IUJIAHYy BHYTPUIIKOJIBHOTO KOHTPOJS, HE MEHee 2-X pa3 B Toj.
B HE0OX0uMBIX Cydasx MpoBepKa OCYIIECTBISCTCS BHETUIAHOBO, OTIEPATUBHO.



7.5. KiaaccHble KypHaJIbI

7.5.1. DNeKTpOHHBIN XypHal U JTHEBHUK - CUCTEMa KOHCTPYKTOPOB U 0OOpasIloB,
oOecrieunBaromias co3gaHue HU(PpPOBO OCHOBHOM 0Opa3oBaTENbHOM MPOTPAMMEI,
dukcalio XoJa U Pe3yJbTaTOB 00pa30BaTEILHOIO Mpollecca, UHPOPMUPOBAHUE BCEX
YY4aCTHUKOB 00pa30BaTeNIbHOTO IMpoliecca B 00111e00pa3oBaTeIbHON Opranu3anuu (aanee -
[Ixoma).

7.5.2. DNEKTPOHHBIN XKypHall U JHEBHUK SIBISETCS MHCTPYMEHTOM oOOecreueHus
yciyr B cepe oOpa3zoBaHus «IpelocTaBiIeHUE UHPOPMALUA O TEKYIIEH YCIeBaeMOCTU
y4alierocsi,  BEIEHUE  BJEKTPOHHOIO  JHEBHHWKA W  3JEKTPOHHOIO  KypHaja
yCIEBAEMOCTH», «MpeaocTaBieHre HH(opManuu o0 o00pa3oBaTEIbHBIX MpPOrpaMmax
U y4eOHBIX IJIaHAX, padouMx MporpaMmax Y4eOHBIX KypCOB, MPEIMETOB, JAMCIMILIUH
(Momyneit), TOJOBBIX KaJeHIAPHBIX YUYCOHBIX IpauKaxy.

7.5.3. DNEKTPOHHBIM  KIJIACCHBINM  >KYPHAJ/3JICKTPOHHBIA ~ JTHEBHUK  SIBIISIETCSA
HOPMAaTUBHO-(DMHAHCOBBIM JJOKYMEHTOM.

7.5.4. Benenre 53IJIEKTPOHHOTO KIJIACCHOTO JKypHAJIa/3JEKTPOHHOTO JHEBHUKA
ABJISIETCSL  O0SI3aTENBHBIM  JIIE  KaXJOT0  YUYUTENA-TIPEMETHUKA W KJIACCHOTO
PYKOBOJHTEIIS.

7.5.5. [lognepxanue uHpoOpMaluy, XpaHsmeics B 0a3e JaHHBIX JIEKTPOHHOIO
KJIACCHOTO KYpHaJa/3J€KTPOHHOTO JIHEBHHUKA, B aKTyaJlbHOM COCTOSIHUU SIBJISIETCS
00s13aTEIbHBIM.

7.5.6. Ilonp3oBarensiMu  DJIEKTPOHHOTO  KJIACCHOTO  JKypHAJIA/3JCKTPOHHOTO

JTHEBHUKA SIBJISTFOTCSA (manee - DK/ N): aIMUHUCTpALIUS IIkodsl,
YUUTEIIS- PEAMETHUKH, KJIACCHBIE PYKOBOJIUTENH, O0yUYaIOIIMECs] U POJAUTENHU (3aKOHHBIC
MIPEJCTABUTEINH).

7.5.7. OTBETCTBEHHOCTh 3a COOTBETCTBHE pE3YyJbTAaTOB YydYeTa JCUCTBYIOIIUM
HOpMaM HeceT pykoBoauTesnsb Kok,

7.5.8. KypHaiyel mapamiensHbIX KJIACCOB HYMEPYIOTCS JUTepamu (Hampumep, S5-A
KJIace).

7.5.9. [lognepxanue uHPOpManuu, XpaHsuieiicss B 0a3e JaHHBIX BJICKTPOHHOTO
KypHayia B aKTyaJlbHOM COCTOSTHUM SIBJISIETCS 00s13aTEIbHBIM.

7.5.10. 3anosniHeHUE TPEIMETHBIX CTPAHMI] KIJIACCHBIX >XYpHAJIOB (Tema ypoka,
JIOMAIIIHEEe 3a/IaHKE) OCYIIECTBIISICTCA Ha S3bIKE O0yUCHHUS.

3anucd Ha CTpaHUIAX KPBIMCKOTATAPCKOTO, YKPAMHCKOTO M JPYTUX POJHBIX
S3BIKOB, a TaKKe WHOCTPAHHBIX S3BIKOB BEAYTCSA Ha PYCCKOM S3BIKE, KpOME
CHeIUATbHBIX: TEPMUHOB.

7.5.11. ®amunuu U TOJMHBIE WMEHA OOYYaIOIUXCS HAa TPEIMETHBIX CTPaHHIAX
3aMHUCHIBAIOTCS B alI()aBUTHOM TIOPSIJIKE.

7.5.12. Ha3BaHus mpeaMeTOB B KypHAJIC W KOJIMYECTBO HEICIBHBIX YACOB Ha HMX
M3y4YeHUEe JOJIKHBI CTPOTO COOTBETCTBOBATH TMEPEUHIO MPEAMETOB Y4eOHOTO TUTaHA
00111€00pa30BaTeIbHON OpraHv3allMi Ha TEKYIIUA Yy4eOHBIH TOJl, COTJIAaCOBAHHOTO
1 YTBEPKIECHHOTO B YCTAHOBJIICHHOM MOPSJIKE.

7.5.13. Crpanunsl «IlokazaTenu (u3znyeckol MOATOTOBICHHOCTH OOYYArOITUXCSD»
3aMOJHAIOTCS yUuTeNneM (PU3NYECKOr KyIbTYpHI.

7.5.14. «Jluct 310pOBbs» 3aMOJHAETCA KJIACCHBIM PYKOBOJMTEIEM Ha OCHOBAaHUU
JNAHHBIX, TMPEIOCTaBICHHBIX MEAUIMHCKUM  paOOTHUKOM  00I11e00pa3zoBaTeIbHON



OpraHU3aLMH.

7.5.15. Ilpy mpoBeACHUH CIBOCHHBIX YPOKOB IPOU3BOJUTCS 3alUCh JaThl
U Ha3BaHHUE TEMbI KKJOTO YpOKa.

7.5.16. Tembl ypOKOB 3alIMCHIBAIOTCS B YETKOM COOTBETCTBHH C (hOPMYJIHUPOBKOM
B pabouell mporpamme (KajJeHIapHO-TeMaTH4YecKOoM IulaHupoBanuu) (Hampumep: 01.09.
[Ipsmas u syu. 04.09. Jlyu u yron. 24.09. KonrtponwsHas pabora Nel «HawanbHbie
Tr€OMETPUYECKUE CBEJICHUSD. )

[Ipu 3amucu Tembl «IloBTOpeHHE» 00s3aTENBHO YKa3bIBAETCS €€ Ha3BaHHE
(mammpumep: «IloBropenue. JlecsaTuunbie Apoon» ).

[Ipn mnpoBeAeHUM CIBOEHHBIX YPOKOB MPOM3BOJUTCA 3alUCh JaTbl U TEMBI
KaXKJI0TO YpOKa.

dopma U TemMa MMCbMEHHON paboThl yKa3blBaloTca Mo npumepy: KoHTposbHas
pabota mo Teme: «MMs cyliecTBUTENbHOE»; TMpakThudeckas padora Ne 3 mo Tteme:
«Ctpoenue nucray.

CamocrosTenbHas WM TECTOBAs MPOBEPOYHAsk padoTa, pacCUMTaHHAs YUUTEIIEM HE
Ha BEChb YpPOK, TaKXKe (PUKCHpYETCs Mocie 3amucu TeMbl ypoka, (Hanpumep: 10.11.
WppauronaneHbie ypaBHeHusd. CamocrositenbHas padora; 12.12. [IpousBoanas. Tecr.).

B rpade «J/lomamiHee 3agaHue» 3aluChIBACTCA COAEP)KAHUE 3aJaHUsA, HOMeEpa
CTpaHMI], 3aJa4, YHNPAKHEHUH C OTpPaKEHHEM cCHeuu(PUKU JOoMalHed paldoThl,
(mammpumep: «IloBroputh», «CocTaBUTh IJaH K TEeKCTy, «COCTaBUTHh (WJIM) 3aMOJHUTH
Tabnuiy», «Bblyunte Ham3zycTb», «OTBETUTH Ha BOMNPOCHD», «/lomaliHee COUMHEHHEY,
«Pedepary, «BBIIOIHUTE PUCYHOK» U IPYTHE).

[IpoBeneHre HHCTPYKTaXa MO TEXHUKE OE30MAaCHOCTH Ha ypoKax (DU3UKH, XUMHH,
(¢u3nuecKol KyJbTypbl, TEXHOJOTMM M Jp. o00s3aTe’nbHO (ukcupyercs B rpade
«CopnepxaHue ypokay.

7.5.17. YpoBeHb  Y4€OHBIX  JOCTHXKECHUU OoOy4Jaronuxcst  OLIEHUBAETCS
B COOTBETCTBHHU C 3aKPEIJICHHON B JIOKAJIbHOM aKTe 00111e00pa30oBaTesIbHON OpraHu3aliu
cucteMoil  oueHuBaHus. Kak mpaBwio, 310 «l -  HEyJOBIETBOPUTEIBHO»,
«2 - HEeyJOBJIETBOPUTEIBHO», «3 - YAOBJIETBOPUTEIBHOY, «4 - XOPOIIO» U «S5 - OTIUYHOY.
BeIcTaBiieHrEe HEYOBIETBOPUTEIBHBIX OTMETOK HA IEPBBIX YPOKAX MOCIE JIUTEIBHOIO
OTCYTCTBUS 0Oydarorierocs (3-x u 60jiee ypoKoB OTCYTCTBHSI) HE PEKOMEHTYETCS.

7.5.18. IIpu mpoBefeHNU O00SA3aTENBHOTO JUISI BCEX OOYYalOUIUXCS TEKYIIEeTo
KOHTPOJISI B COOTBETCTBHHU C pabouel mporpaMmoi yuurtens (KOHTpoJIbHAs paboTa, 3a4erT,
COYMHEHHE, MpaKTHueckas Wi jabopaTopHas paboTa M T.I.) OTMETKH BBICTABIISIOTCS
BceM oOydJaromuxcsi B rpade Toro mHsS, KOrma TpoBOJaWiIach dTa paborta. B cmydae
OTCYTCTBHSI OOYYaIOIIMXCS HAa YPOKE B JIEHb NMPOBEACHHUS 005S3aTeIbHBIX BUIOB pPabOT
oOyyarouiemMycsi MPEeAOCTaBIAECTCS BO3MOXHOCTh MOJy4YeHUs: OTMeTKH. [lo perenuto
0011e00pa3oBaTeNbHON OpPraHU3allMd OTMETKA BBICTABIISAECTCS JUOO B OTAENBHON KIIETKE
0e3 uncna, b0 yepes 1po0b B KIIETKE, IJIe BHICTABICHO OTCYTCTBHUE peOeHKa (H/S).

7.5.19. Ilpu BBICTaBICHUH ABYX OTMETOK 3a OT/AEJbHBIC BUIBI Pa0OT MO PYyCCKOMY
A3BIKY M JINTEPAType UX 3alHUCh MPOU3BOJIUTCA B JABYX PSAJAOM PAaCIOIOKEHHBIX KIIETKaX.
[Ipu 5TOM BTOpast OTMETKA BhICTABIsETCS O€3 yKa3aHUs 1aThl.

7.5.20. OT™MeTKH 3a BeleHUE TEeTpajeil MO PYCCKOMY S3bIKY, POJHOMY S3BIKY
(KpBIMCKO-TaTapCKUi, YKPaMHCKWW, PYCCKHUI), HHOCTPAHHOMY S3bIKY, MaTeMaTHKE,
OKpY’XKalollleMy MHUpPY, JUTeparype, XuMHH, (QU3MKH, Ouonoruu, WHHOPMATHKU



(UKCUpPYIOTCS Ha COOTBETCTBYIOIIMX MPEIMETHBIX CTPAaHUIAX KJIACCHOTO >KypHaja
B OT/ICJILHOM KOJIOHKE 0€3 1aThl C HaAMUChio cBepXy «TeTrpamany.

7.5.21. ExenneBHO B pazjene «YYET MOCEIMAeMOCTH YYallUXCs» 3alMUChIBACTCS
KOJMYECTBO YPOKOB, MPOMYIIEHHbIX JAeThbMU. IIpu 3TOM wucnosib3dyercss OyKBEHHOE
o00O3HaueHHWE TMPUYUH TMPOMyCKa YYallUMHUCS Y4YeOHBIX 3aHSATHM Ha OCHOBaHUU
MOATBEPKIAOMINX TOKYMEHTOB («0» - MO OOJE3HH, «y» - MO0 YBAKUTEIHHOW MPUIHHE)
WIH «H» - TI0 HEYBAKHUTEIBHOM NpUYMHE Yepe3 ApoOb (Hampumep, 0/6, y/4, H/S).
WrtoroBbie mpoIycku, OMO3AaHUs OJCYUTHIBAIOTCS Cpa3y K€ M0 OKOHYaHUU YETBEPTH.

B nmepuon HaxoxnaeHus oOydaromierocs B caHaTOpuu (OOJBHHUIIE) B KIIACCHOM
’KypHaJie Ha MPEeIMETHBIX CTPAHUIAX BBICTABIIAECTCS «H», 4 B CBOJIHOM BEJOMOCTH OTMETKA
Ipomycka Yy4eOHBIX 3aHATHM 1o ©Oone3nu («O6»). B ciaydae mnpoBeneHus
¢ oOyyarolmuMcs y4eOHBIX 3aHATUNA B CaHATOpUM (OOJBHULIE), CIIpaBKa O PE3yJbTaTax
oOy4eHHs] XpaHUTCA B €ro Ju4HOM Jene. OTMETKHM U3 CIpPaBKU B KIACCHBIM >KypHAI
HE TIEPEHOCATCA, HO YUUTHIBAIOTCS MPU BBHICTABJIEHUU OTMETOK 3a YETBEPTH (TMOIYTOAME),
TO/I.

7.5.22. B ciiyyae OOJE3HU YUYUTENsl yUUTETh, 3aMEIIAIONINM KOJUIETY, 3aIlOJIHSET
ANIEKTPOHHBI JKypHaJI B YCTAaHOBJICHHOM TMOpsAKe (MOANUCh W JIPYTUE CBEJCHUSA
OTPaXKaIOTCS B )KypHAJIC 3aMEIICHHS MPOIYIICHHBIX YPOKOB).

7.5.23. KnaccHple  pyKOBOJUTEIM  CBOEBPEMEHHO  3allOJIHAIOT U CIEHAT
3a aKTyaJlbHOCTBIO JAHHBIX 00 OOyYaromuxcsi U HUX POAUTENSIX (3aKOHHBIX
MIPEACTABUTEINSIX ), BEAYT MEPEIUCKY C POAUTEIISIMH.

7.5.24. Ponutenu W ydaligecs MMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JIaHHBIM,
Y UCTIOJIB3YIOT DJIEKTPOHHBIN KYpPHAJ TOJIBKO JJI UX MPOCMOTpA.

7.5.25. ApmunauCcTpanus 00pa3oBaTeIbHONW OPTaHW3allid OCYIICCTBIISET KOHTPOJIb
HaJ BEJICHUEM DJIEKTPOHHOTO JKypHAJIa.

7.5.26. YciioBHS COBMEIIIEHHOTO XPAHEHHS JAaHHBIX B JJICKTPOHHOM BHJIE
1 Ha OYMa)KHBIX HOCUTEIISIX:

7.5.26.1. B ciyyae HEOOXOIUMOCTH HCHOJB30BAHUS JIAHHBIX DJIECKTPOHHOTO
KypHajia W3 DJEKTPOHHOW (OpPMBI B KauecTBE MEYATHOrO JOKyMeHTa WHMopmarus
BBIBOJIMTCSI HA ITEYATh U 3aBEPSCTCS B YCTAHOBJICHHOM TOPSIIKE.

7.5.26.2. ApxuBHOE XpaHEHHE YuemHblX IAHHBIX JIOJDKHO MPEAyCMaTpUBaTh
KOHTPOJIb 32 UX IEIOCTHOCTHIO U JJOCTOBEPHOCTHIO HA MIPOTSHKEHUH BCEr0 HEOOXOUMOTO
CpPOKa C MOMOUIBIO AJIEKTPOHHOM IMOATIMCH.

7.5.26.3. DJNEKTPOHHOE XpaHEHUE APXHMBHBIX JAHHBIX JOJKHO OCYIIECTBISATHCS
Ha HOCHUTEJIC.

AnmvunuctpatopoM 2K QopMupyercs onuch 3JIEKTPOHHBIX JTOKYMEHTOB Bpe-
MEHHOT'O XpaHECHUS (npunodcerue 3A).

7.5.26.4. DNEKTPOHHBIE KOMHHM KYPHAJOB KJIACCOB OJIOKUPYIOTCS IS
pEIaKTUPOBAHUS, M TIOMEIIAIOTCS B €IMHBIN apXUB C JIOCTYIIOM I10 TapOJi0 C Ha3BaHHEM
«torn yuebnoro roma» (Hampumep: «Uroru 2020-2021 roma») u XpaHATCS B TCUCHHE
5 zer.

7.5.26.,5. CBoaHasi BEIOMOCTh UTOIOBOM YCIIEBAEMOCTH KJlacca 3a YUeOHBIN roj
BBIBOJIMTCSI M3 CUCTEMBI y4yeTa B TOM BHJE, KOTOPBIA MPENyCMOTPEH JEHCTBYIOIIMMU
TpeOOBAHUSIMU APXUBHOM CITYKOBI.

7.5.26.6. DOnexkTpoHHas  BepcHUs  CBOAHBIX  BEIOMOCTEH  YCIIEBAa€MOCTHU



BBIBOJMTCS Ha Ti€4aTh, IMPOIIMBAECTCS W CKPEIUISIETCS MOJMUCHIO PYKOBOAMUTENS
U Meyatbio yupexaeHus. Dopmupyercs onuch J1eJd BpeMEHHOro XpaHenus cpbiie 10 mer
(npunoorcenue 3b).

7.5.26.7. Cpok XxpaHEHHUs CBOAHBIX BEIOMOCTEN YCIIEBAEMOCTH -25 JIET.

7.5.28. I[Ipy  mpoBeaeHMM  TOCYJApCTBEHHOM  MTOTOBOM  aTTeCTaIMH
0 TMpEeAMETY 3a KypC OCHOBHOro o0mero o0pa3oBaHuUsi OTMETKAa 3a 3K3aMEH
BBICTaBJISIETCSl B CTOJIOEI], CIEAYIOIIHNIA HETOCPEICTBEHHO 3a CTOJIOIOM TOJI0BOM OTMETKHU
«l'omoBasiy (0 pycckoMy S3bIKY M MaTeMaTHKe BCEeM OOydYaroluuMmcs, MO JpYyruMm
y4eOHBIM  MpeaMeTaM - TOJbKO CHAABaBIIMM  3TOT MOPEAMET MO  BBIOOPY).
B cooTBetcTByIO11IEH Tpade Ha JIeBOI CTOPOHE KypHAJa ACNIaeTCs 3aMUCh « DK3aMEH.

[locne »K3aMEHAIMOHHON OTMETKH BBICTABJISIETCS MTOTOBasi OTMETKAa BCeEM
o0yuaomumcs Kjacca (Ui CIaBaBIIMX HK3aMEH IO NPEAMETY BBIBOJIUTCA CPEAHSS
apudMeTnyecKkas TOJOBOM M JK3aMEHAIMOHHOW OTMETOK, [IJIi HE C/JaBaBIIUX -
nyOnmupyercs rojoBas oTMeTKa). B cooTBeTcTBYytO1IEH Tpade Ha JIEBOI CTOpPOHE KypHaIa
nenaetcs 3anuch «toroas.

Ha crpanuny sxypHaia «CBojHas BEIOMOCTh ydeTa YCIEBAEMOCTU YYaIlIUXCS»
NEPEHOCATCS YeTBEPTHBIE OTMETKH, T0JI0Bast, YK3aMEHAIIMOHHAs! M UTOTOBasl.

7.5.29. [Ipn mpoBeneHUH TOCYIAapCTBEHHONW HTOTOBOM AaTTECTAIlldH IO MPEAMETY
3a Kypc cpeaHero oouiero oopa3oBaHusi B popme €IMHOro rocy/1IapCTBEHHOTO dK3aMeHa
(ET'D) wumm rocymapcTBEHHOTO BBITYCKHOTO dk3ameHa (I'BD) »sk3ameHanmoHHbIC
M UTOTOBBIE OTMETKH OOyYaromuxcsi Ha MNPeIMETHBIX CTPaHMIAX JKypHaJa
He BBICTABJISIOTCS.

Ha crpanuny xypHaia «CBojHas BEIOMOCTh ydeTa YCIEBAEMOCTU YYaIlIUXCSD»
MIEPEHOCSTCS TOJIYTO0BBIE OTMETKH, TOJIOBBIE W WTOTOBBIE OTMETKH (CpemHee apudme-
TUYECKOE TOJYTOJOBBIX U TOJOBBIX OTMETOK OOYYalOIIErocs 3a KaXKIbI Toj 00yueHus
o oOpa3oBaTeIBLHON IporpaMMe CpPEJHEro o0IIero odpa3oBaHUs) MO BCEM IMpeaMeTam
y4eOHOr O IJIaHa.

7.5.30. Ilpu opranuzanuu WHIUBUIYAIBHOTO OOyYeHHs Ha TOMYy (aMUIUS U UMS
pebeHKa BHOCATCS B CIIMCOYHBIA COCTAB Kjacca Ha BCEX CTpaHMIAX KJIACCHOIO KypHaJa,
€ro OTCYTCTBHE Ha ypOKaxX HE OTMEYAeTCs. Y UUTEISI-TIPEIMETHUKH BBICTABIISIOT OTMETKH
(TeKyIIHe U UTOTOBBIE) B OTIEILHOM JKypHAJIC HHANBUYyAIbHOTO OOYUYCHUS Ha JIOMY.

7.6. Knuru perucrpanum BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 001IeM
U CpeHeM 0011eM 00pa30BaAHUM U UX AYOJIMKATOB:

7.6.1. Jlns ydera BbIJaHHBIX JOKYMEHTOB 00 OCHOBHOM OOILEM U CPeHEM O0LIeM
o0pa3oBaHUM, TPUIIOKEHUH K HUM UM UX JAyOJIUMKAaTOB (lajee - aTTecTaThl)
B 00111€00pa30BaTEIbHON OpraHM3aIlii BEAYTCS JBE KHUTH PETUCTPAIMU BBIJAHHBIX
JIOKYMEHTOB 00 0Opa3oBaHUU OT/ACJIBHO IO KaXJIOMY YPOBHIO OOIIEro 0Opa3oBaHUS
(npunoorcenue 4):

- «Kaura perucrtpanuu  BBIJAHHBIX ~ JOKYMEHTOB 00 OCHOBHOM  0O0IIeM
00pa3oBaHUNY;

- «Knura perucrparuu BbIJAaHHBIX JOKYMEHTOB O CPEIHEM OOIIeM 00pa30BaHHI)
(masiee - KHUTA PETUCTPALIHH).

7.6.1.1. Knura perucrpanuu B OpraHMU3aLNH, OCYILECTBIISIOIIEN
00pa3oBaTeNbHYIO AESTENBHOCTD, COACPKUT ClEyIoUue 00si3aTe/IbHbIE CBEICHMUS:



- HOMEp Y4Y€THOM 3amnucu (1o MOpsAKy);

- ¢hamunMsi, uMS, OTYECTBO (MPU HATUYMM) BBIMYCKHUKA (B HMEHHUTEIHLHOM
najiexe); B cilydyae MoJIydeHHs arrectara (JIy0siMkaTa arrecrara, TyoJiMKaTa MpUIOKEHUs
K aTTecTaTy) MO JOBEPEHHOCTU Takke (pamuiius, UMsi U OTYECTBO (IIPU HAJIUYMH) JIMILIA,
KOTOPOMY BBIJIaH JJOKYMEHT;

- J1aTa pOXIECHUS BBIITYCKHUKA;

- Homep OnaHka aTTtectata (OjaHka ayOJjuKaTa arTecTaTa), MOCIe HEro CJIOBO
MPUIIOKEHUECY;

HaMEHOBAHUS y4eOHBIX MIPEIMETOB (ctporo B COOTBETCTBUU
¢ cootBercTByOIMM OI'OC 1 yuyeOHBIM MJIaHOM) U UTOTOBBIE OTMETKH BBIMYCKHUKA T10
HUM,;

- JlaTa 1 HOMEp TpUKa3a O BblJaue arrectarta (IybOiMkaTa arrecrara, qyOjuKarta
PUIOKEHUS K aTTECTaTy);

- MOANKWCH  YNOJHOMOYEHHOTO  JHIAa  OpraHu3alud,  OCYIIECTBISIOIIEH
o0pa30BaTeNbHYI0 JESATENIbHOCTh BBIJABIIETO arTecTar (IyOiuKaT aTTecTara, XyOnuKaT
PUIOKEHUS K aTTEeCTaTy);

- MOANKCH MOJIyyaTelis arrecrara, 1yOjiMKara aTTecTaTa, AyOnuKaTa MpPUIOKEHUs
K arTecTaTy (eciu JOKYMEHT BbIJaH JMYHO BBIMYCKHHMKY JINOO IO JIOBEPEHHOCTH) JINOO
JaTy ¥ HOMEp IOYTOBOTO OTIpAaBIEHUS (E€CIM TOKYMEHT HAIpaBJIEH Yepe3 OlepaTopoB
MOYTOBOM CBSA3U OOIIETO MOJIH30BAHUS);

- 7aTa BblJAYM aTrTecTata (qyOnuKara arTtecrtara, AyOiHMKaTa TMPUIIOKEHUS
K aTTecTary).

7.6.1.2. B KHUTY perucTpanuy CIUCOK BBITYCKHUKOB TEKYIIEro y4eOHOTro roja
BHOCUTCS B aJ(paBUTHOM TOpPSIIKE OTIEIBHO IO KaxaAoMy Kiaccy (CO CKBO3HOM
HyMepalueil B TeyeHre 0OJJHOTO rojia), HoMepa OJaHKOB - B BO3PACTAIOIIEM MOPSIJIKE.

7.6.1.3. Homep yuyeTHOHW 3ammcu JOJKEH COCTOSITh M3 JBYX UHWCEIN, 3alMCAaHHBIX
yepe3 ApoOb - MOPSAIKOBBIM HOMEp U MOCJIEIHUE JIBE HU(PHI roja, KOrjaa BblIaBajcCs
TOKyMeHT (Hampumep, 26/20 o3HadaeT, YTO BBUIAHHBIA JIOKYMEHT 3aperucTpUpOBaH
B KHUTE 101 HOMepoM 26 u Beiad B 2020 roxay).

Takum 00pazoM, KaxJaOMy BBITYCKHHKY OyJIeT MPUCBOCH CBOW WHIWBUIYaTbHBIN
MOPSAJIKOBBIA HOMEP, U HOMEpa yYUETHBIX 3alUCEH y BBIMTYCKHUKOB Pa3HbBIX JIET HE OyIyT
COBIAAATh.

7.6.1.4. Ha3Banusi y4eOHBIX MPEIMETOB 3aMHMCHIBAIOTCA B MMEHUTEIBHOM MAaJeXKe,
ctporo B cootBercTBUM ¢ PI'OC u y4eOHBIM IJIaHOM OOpa30BaTEIbHOW OpraHW3alluu,
B TOM YHCJI€ MHAUBUAYAJIbHBIN MPOEKT, BBHIOJIHEHHE KOTOPOTO SIBJIAETCA 00s3aTelIbHBIM
TpeOOBaHMEM K pe3yJibTaTaM OCBOEHHUS OCHOBHOH 00pa30BaTeIbHOW MPOTPaMMBbI
Ha yPOBHE CPEIHETO 00IIero 00pa3oBaHMsI.

[Ipn HanucaHuu y4eOHBIX MNPEIMETOB IOMYCKAIOTCSA CIEAYIOIIME COKpPAIECHUS
1 aO0peBUaTYPHI:

Nudopmartuka u UKT - Undopmatuka,

dusnyeckas KyapTypa - PU3KyJIbTYpa;

Muposas xynoxecTBeHHas KynbTypa - MXK;

N3o6pazutensHOe uckycctBo - U30;

OcHoOBEBI Oe301acHocTH xu3HenearenpHoct - ObXK.

Haspanust yuebHbix mpenmeroB «Pomuoil s3bik», «Pomnas nurteparypay,



«IHOCTpaHHbI  A3bIK», «BTOpPOW HMHOCTpaHHBIA  S3BIK»  YTOUHSIOTCS — 3alMCHIO
(B ckroOKax), yKa3bIBalOUIeH, KaKOW POJHOM WM HWHOCTPAHHBIA SI3BIK M3ydascs
BBITTYCKHUKOM. [Ipu 3TOM MOmycKaeTcsi COKpalleHue CJI0Ba B COOTBETCTBUU C MPaBUIIAMU
pycckoit opdorpaduu (aHIHHACKH - (aHTI1.), ppaHIty3ckuit - (GpaHir.).

[Io yueOHbiM mnpeameram  «M300pa3urenbHOe  UCKYcCTBO»,  «My3bIKay
n  «Dusnyeckas KyJIbTypa» JIOMYyCKAaeTCs YKa3aHWE OTMETKH «3a4TCHO». 3aIuch
«HE U3yyam» He JTOMYyCKaeTCsl.

7.6.1.5.3ancu B KHUTe pErucTpald B TEUYEHUE MATH paboyux JHEW mocie
BHECCHWSI 3aBEPSIOTCS TIOMUCSIMHE KIACCHOTO PYKOBOJMUTEIIS, PYKOBOIUTENS OpraHU3allun
U TICYATHIO YUPEXKICHUS OTACIBHO MO KaXJAOMY KJIAcCy.

7.6.1.6. IIpu oOHapy)eHUU OMIMOOK, JOMYIIEHHBIX MPU 3aM0JIHEHUH aTTecTaTa Uiu
MPWIOKEHUSI B TOJ OKOHYAHMS BBITYCKHHUKOM O00II€00pa30BaTENbHOW OpraHU3alllH,
BbIJlaua HOBOT'O aTTeCTaTa WK MPUJIOKEHUS B3aMEH UCTIOPYEHHOTO (PUKCUPYETCSI B KHUTE
pErucTpalry 3a HOBBIM HOMEPOM Y4EeTHOM 3anucu. [Ipu 3ToM HanpoTUB paHee CIAeTaHHOU
YUYETHOW 3alUCH  JeJaeTcsl TOMETKA «UCHOpYeH, aHHYIUPOBAH, BblOAH  HOBbIl
ammecmamyy C yKa3aHUEM HOMEpa YYETHOM 3amucu aTTecTara, BBIJAHHOTO B3aMEH
UCIIOPYEHHOTO.

7.6.1.7.Bce 3amucu B KHUT€ PETHCTpAIMM JOJHKHBI BECTHUCHh MIAPUKOBOW WIIH
KamWUIIPHOU PYUYKOU aKKypaTHBIM, YETKUM, pa300pUHUBBIM MOYEPKOM.

7.6.1.8. VcnipaBiienusi, JAOMYyIICHHbICE TMPU 3aMOJTHEHUM KHHUTU PETUCTpAIlH,
3aBEpAIOTCA  PYKOBOJIUTENIIEM OpraHU3allid, OCYIIECTBISIONIEH 00pa3oBaTeNbHYIO
NeSTeIbHOCTh,  BBIJABIICH  arTectar, MW CKPEIUIIOTCA Te4aThblo  OpraHU3allNH,
OCYIIECTBIISIFOIIEH 00pa30BaTENbHYIO JCSITENBHOCTh, CO CCBHUIKOM Ha HOMEP YYETHOU
3aInCH.

7.6.1.9.JIucThl KHUTW PETHCTPAIMM TMPOHYMEPOBBIBAIOTCS, KHUTA PETUCTPALNH
IPOLTHYPOBLIBAETCS,  CKPEIUISIETCSl  TEYaThl0  OpPraHU3allMH,  OCYIIECTBISIONIEH
0o0pa3oBaTenbHYIO ASATEIHHOCTD, C YKa3aHUEM KOJIMUECTBA JTUCTOB B KHUTE PETUCTPAITUH.

Kaxxnas kHura u3gaercs U3 IJIOTHOW OyMaru, B MPOYHOM KapTOHHOM IEperieTe
U PACCUMTHIBAETCS HA MHOTOJIETHEE HCTIOIb30BAHKE.

7.6.1.10. Kawmrm  peructpanmu  BKJIIOYAIOTCA B  HOMEHKIATYpy  Je7
o0pa3oBaTeNbHON OpraHM3aIluu, XpaHATCS KaK JOKYMEHThl CTPOTrOM OTYETHOCTH
U TIEPEJIat0TCs 10 aKTy TIPU CMEHE PYKOBOJAUTEIISI OpTraHU3aIliH.

7.6.1.11. Cpoxk xpanenus Kuuru perucrpanuu cocrasisiet 50 ser.

7.6.2.3anmmcu o BhImade AyOnMKaTta arrectata W AyOJMKaTa TIPHIOKCHUS
K aTTecTary:

7.6.2.1. Tlpu BeImaue ayOsMKaTa aTTecTara M QyOJMKaTa MPUIIOKEHUS K aTTeCTaTy
OTMEUYAIOTCSl YUYETHBI HOMEp 3allMCH W JiaTa BbIJA4d OpHWTHUHAJNA, HyMepalus OJiaHka
OpUTHHAA.

7.6.2.2. 3anuck O BBIJAUE OyOJMKaTa aTTecTara BHOCUTCS TOJ  CJICAYIOIIUM
HOMEPOM TeKyIiero roja. [lepen BHeceHneM oOs3aTENBHBIX CBEIICHUN depe3 Bce rpadbl
nenaercst 3anuch: «JlyOonukar». HampoTtuB cBeaeHuii o Bblnaye IyOsiuKaTa CTaBUTCS
OTMETKa: «Bvidan 63amen ymepsanno2o opueunana Ne , 8bI0AHHO20 yucna
____ Mmecaya 200a, Homep Y4emHOoU 3anucu ».

OtMmeTka 0 BbIade MyOJMKaTa arrectara JeiacTcs Tak)Ke HAMpPOTUB YUYETHOTO
HOMEpa 3alKuCH BbIAAYM OpUTHHANA: «Bwvlioam OyOiuxkam ammecmamad, HOMeEDP HOBOU



VYEemHOU 3anucu ».

7.6.2.3. Kaxxnas 3amuch 0 BbIJIaue ayOJuKkaTa arrecrara, QyOJMKaTa MPHIIOKEHUS
K aTTECTaTy 3aBepsETCS MOMAMHUCHI0 PYKOBOAMTEINS OOIe00pa30BaTeILHON OpraHU3aIlNH,
BBIIABIICH aTTeCTaT, M CKPEIUISIETCS MeYaThio OpraHu3alltu.

7.6.2.4. Tlpu BbImauM yOJMKATOB aTTECTaTOB 00 OCHOBHOM OOIIEM U CPEIHEM
oOmeM  00pa3oBaHMM  BBIAHHBIM  JIMIIaM, OOy4YaBIIMMCS B  OpraHU3AIMIX,
OCYULIECTBIISIONIMX 00pa30oBaTEIbHYIO NEATeNbHOCTh Ha Tepputopuu Pecnyonuku Kpbim
no 2014 roga (Ha TeppUTOpUU YKpauHbl) B KHUTH PETUCTPAIIMM BHOCSTCS CBEICHHUS
00 M3YUYEHHBIX YYEOHBIX Kypcax, IpeAMeTaxX, JUCIUIIMHAX (MOIYJISIX) B 4aCTH 00yUYEHUS
no o0Opa3oBaTelIbHBIM MIPOrpaMmaM, YCTAaHOBJICHHbIM B YKpamHe, Ha OCHOBaHUU
JOKYMEHTOB, HWMEIOIIMUXCA B OpraHU3aluiX, OCYIIECTBISIIONIMX 00pa30BaTEbHYIO
TeSATEIBHOCTD.

7.6.2.5. OT™MeTKH, TIOJyYeHHBIE B TIepHOl 00y4YeHHUsI B YKpauHe (B TOM YHUCIe MpU
IPOXOKJIEHUU TOCYJIapCTBEHHON aTTeCTalluu), MEPEBOSATCS B MATHOAIBHYIO CHUCTEMY
OIICHWBAHUS B COOTBETCTBHH C TOJIOKCHHSIMH, OMpeeIcHHbIMH [lopsakoM 3amoTHeHNs,
y4eTa U BbIJJa4Md aTTeCTaToB 00 OCHOBHOM OOIIEM U CpelHEeM O0IIeM O0pa3oBaHUU U UX
nyONMUKaToOB, YTBEPXKIACHHBIM NpHKa3oM MUHHUCTEpCTBa TMpocBenieHus Poccuiickoit
®enepannu oT 5 okTA0pst 2020 1. Ne 546.

7.6.3. 3amnucu o BbIJIaye aTTecTaTa v MPUIIOKEHHUS K aTTeCTaTy IKCTEPHAM:

7.6.3.1. BeimyckHUKaM, OCBOUBIIMM OCHOBHBIE 00pa3oBaTelIbHbIE MPOTPaAMMBI
OCHOBHOT'0 OOIIEro M CpeaHero ooiero oopazoBanus B (opMax ceMeHHOro 00pa3oBaHus
WIK caMooOpa3oBaHUs, NpOHIeAmUM 3KcTepHoM (4. 9 m. 1 cr. 33 273-03)
rOCyJJapCTBEHHYI0 HMTOTOBYIO aTTeCTAallMi0 B 00IIe00pa30BaTEIbHOW OpraHU3AINH
Y TIOJYYHBIIIMM YJAOBJIETBOPUTEIIBHBIC PE3YyJbTAThl, B aTTECTAT BBICTABIISFOTCS OTMETKH,
MOJIyYeHHbIC UMM Ha TTPOMEKYTOUYHOM aTTECTaIluu, IPOBOIUMOI 00111e00pa3oBaTebHON
OpraHu3alMei, 1Mo BCeM YYEOHBIM MpeAMETaM WHBAPUAHTHOM YacTH Y4YeOHOro IUIaHa
00pa3oBaTeIbHON OpraHu3aluy.

7.6.3.2.Tlo yuebnsiM mnpenmeram «M300pa3utenbHoe HUCKYCCTBOY», «My3bIKay
u «Duzmyeckas KyJdbTypa» JOMYCKAeTCs YKa3aHHE€ OTMETKH «3a4T€HO». 3amuch
«HE U3y4alD» HE JOMyCKAeTCsl.

7.6.3.3. ®opma moyyeHusi 0Opa3oBaHUSI B aTTecTarax U MPUJIOKEHUSIX K HUM
HE YKa3bIBAETCS.

7.6.3.4.3anmuch O BBIJIAU€ ATTECTAaTOB JKCTEPHAM BHOCUTCS TIOCJIE€ BCeEX
BBIITYCKHUKOB TEKYIIETO ToJa TOJ CIEAYIONMM TMOPSAKOBEIM HOMepoMm. llepen
BHECEHHUEM 0053aTeNbHBIX CBEICHUN JIEIAeTCsl 3aMUCh: « DKCTEPHBI».

7.6.4. Kuurm peructpalluv BBIJJaHHBIX CBUJETEIBLCTB 00 OOy4YeHUH U HX
nyOIUKATOB :

7.6.4.1. CBunerenncTBa 00 o0yueHuu BBIIAIOTCS o0yuaroumcs
C OTpaHWYCHHBIMH BO3MOXKHOCTSMH 370pOBbs (C pa3IuYHBIMH (POopMaMH YMCTBEHHOU
OTCTAJIOCTH), HE HMEIOIIUM OCHOBHOTO OOIIEro M CpeaHEero oO0Iero oOpa3oBaHUs,
oOydJaBIIMMCSl TIO aJalTHPOBAHHBIM OCHOBHBIM OOIIEO0pa30BaTEIBHBIM IMPOTPaAMMaM,
OpraHU3alMSIMH, OCYIICCTBISIIONIUMU 00pa30BaTCIIbHYIO JIEITEILHOCTh, B KOTOPBIX OHHU
00y4auCh.

7.6.4.2. [1na yuera BBIJAHHBIX CBHUJIETENHCTB 00 OOyueHUU M AyOIHMKATOB CBUJE-
TEILCTB B 0Opa3oBaTelibHOM opraHu3auuu Beaercs «KHura perucrpauuu Bblgauu



CBUJICTEILCTB 00 oOyueHuw» (majgee - KHUTA PETHCTPAIlMd  CBHUICTEIILCTB)
(npunoscenue 5).

7.6.4.3. Knura peructpaiv CBHUAETEIBCTB B 00pa30BaTEIbHON OpraHHU3aIiH,
OCYUIECTBJISIIOIIENH 00pa30BaTENbHYIO AEATEIBHOCTD, COACPKUT CIIETYIOUTUE CBEICHUS:
YYETHBI HOMED 3amucH (110 MOPAIKY);
HOMep OJlaHKa CBUJIETEIIbCTBA;
dbaMuInio, UM, 0T4ECTBO (TIPU HAJTUYMH) BBIITYCKHUKA;
JIaTy POKJEHUS BBIITYCKHUKA,
- HAaVMEHOBAHHS Y4YEOHBIX MNPEIMETOB M OTMETKHU, IOJIYYEHHBIE BBITYCKHUKOM
10 HUM,;

-1aTy W HOMEp PpACHOPSAUTENBHOTO akTa 00 OTYMCICHUU BBITYCKHUKA
13 00pa30BaTENbHON OpraHU3AIINH;

- TOJIMKCH MOTyYaTessi CBUETEIbCTRA;

- JaTy MOJIyYeHUS CBUJICTEIbCTRA,;

- CBEJICHUS O Bbljade AyOnukaTta (HoMep OnaHka ayOiuKkaTa CBUJIETENIbCTBA, ATy
U HOMEpP PaCIOpPSAUTEILHOTO aKTa O BbIJaye AyOiMKaTa CBHUIIETEILCTBA, ATy BBIIAYU
nyOnuKara, yueTHbI HOMEpP 3alKCH BBIIAaHHOTO AyOJIMKara).

7.6.4.4. B KHUTY PETUCTPAllMM CHHCOK BBIMTYCKHUKOB TEKYIIEro y4eOHOro Troja
BHOCUTCS B aJl()aBUTHOM TMOPSIKE OTIEIBHO IO KaXaAoMy Kiaccy (CO CKBO3HOM
HyMepalueil B Te4eHHe OIHOTO Tojia), HoMepa OJJaHKOB - B BO3PACTAIOIIEM MOPSJIKE.

7.6.4.5. YdeTHBI HOMEp 3alHCH JIOJDKEH COCTOSITh M3 JBYX YHCEN, 3aIUCAHHBIX
yepe3 ApoOb - MOPSAAKOBBIM HOMEpP U MOCJIEIHUE JIBE HU(PHI roja, KOrjaa BblIaBajCs
NOoKyMeHT (Hampumep, 12/21 o3Hauaer, 4TO BBIIAHHBIA JTOKYMEHT 3aperuCTPUPOBAH
B KHUTe 1o HomepoM 12 u Bbigad B 2021 roay). Takum o0Opa3oM, KaxkJI0My BbIITYCKHUKY
JIOJKEH OBITh MPUCBOEH CBOW WHIWBUIYAJIbHBIN MOPSAKOBBIN HOMEP, U HOMEpa YUETHBIX
3amuceil y BBITYCKHUKOB Pa3HbBIX JIET HE JOJKHBI COBIAIATh.

7.6.4.6.3armucu B KHHUTE PETHCTPAllMU BBIAAUYM CBHUICTEIBCTB  3aBEPSIOTCS
NOAMUCSAMH  KJIACCHOTO PYKOBOJMTENS, PYKOBOJAUTENS OpPraHU3aldd W M€YaThIO
YUPEKACHUS OTACIBHO MO KaXKIOMY KJIacCy, CTaBATCA JAaTa U HOMEp paclopsAUTEIbHOTO
aKkTa 00 OTYHMCIIEHUH BBIITYCKHHUKA U3 00111€00pa30BaTEIbHON OpraHU3aluu.

B ciydae BpeMEHHOTro OTCYTCTBUSI PYKOBOAMTENS 0Opa3oBaTEIbHOMN
OpraHu3allMd 3alliCd B KHUTE PETUCTPAIMM BbIAAYU CBHUACTEIBCTB MOAMUCHIBAIOTCS
JUIOM, MWCHOJHSIOIIMM B YCTAHOBJICHHOM TMOpPSAKE OOS3aHHOCTH PYKOBOAUTEIS
00pa3oBaTeIbHON OpraHU3alliH.

7.6.4.7. VicnpaBnenusi, JOMYIIEHHbIE TPU 3aMOTHEHUH KHUTH PETUCTPAINH
BbIJIaUM CBHUJIETENILCTB, 3aBEPSIOTCS PYKOBOJIUTEIEM OpraHU3alldd M CKPEIUISIIOTCS
[I€YATHIO CO CCHUIKOM HA YUYETHBI HOMED 3aITUCH.

7.6.4.8. Jlo BeITauYM CBUJIECTENIHCTBA 3aIIOJHEHHBIN OJIAaHK JODKEH OBITH TIIATEIIHHO
OPOBEPEH Ha TOYHOCTh W 0€30IMO0YHOCTh BHECEHHBIX B Hero 3amnuceil. bmank
CBUJETENBCTBA, COCTABJICHHBIN C OMMOKaMHU, WM UMEIOUINI HHbIE 1e()EeKThl, BHECCHHBIE
MIPY 3aMOJTHEHUH, CYUTACTCS] UCTIOPUYEHHBIM MPH 3aMOJTHEHUH U TIOJIJICKUT 3aMEHe.

WcnopueHHble Mpu  3alOMHEHUM  OJaHKW  CBUJETENBCTB  YHUUYTOXKAOTCS
B YCTAQHOBJIIEHHOM Topsake. Bzamen wucmopueHHoro OllaHKa  CBUAETEILCTBA
o0pa3oBaTenbHON OpraHu3aIiell BEIAACTCS CBUIACTEILCTBO HA HOBOM OJIaHKE.

Bbijaua HOBOTO CBUIETENBCTBA, B3AMEH MCIIOPUYEHHOTO PETUCTPUPYETCS B KHUTE



pErucTpalvyd CBUIECTENBCTB 32 HOBBIM YYETHbIM HOMEpoM 3amnucu. [Ipu 3ToM HanmpoTus
paHee CJENaHHOTO YYETHOTO HOMepa 3allliCH JeNaeTcid IOMETKA «UCHOPYEHO,
AHHYIUPOBAHO, 8bIOAHO HOBOE CEUOEMENbCNB0Y C YKa3aHUEM YUETHOTO HOMEpa 3aIiCH
CBUJIETEIHCTBA, BBIIAHHOTO B3aMEH UCIIOPYEHHOTO.

7.6.4.9. CBuzmerenbcTBa, HE IMOJYYEHHBbIE BBIMMYCKHUKAMHU B TOJ OKOHYAHHUS
o0pa3oBaTeNbpHON OpTaHW3aIlid, XPaHATCS B O0Opa30BATEIbHONW OpraHU3aAlMH J0 UX
BOCTpEOOBaHUSI.

7.6.4.10. Bce 3amucu B KHHUI'€ PETUCTPAIIMM CBHJACTEIBCTB JIOJDKHBI BECTHUCH
MTAPUKOBOW WM KaMIIIPHOU PYYKOU aKKypaTHBIM, YETKUM, pa300PUHBBIM MTOYEPKOM.

7.6.4.11. Kaxxiass KHUATa W3Jae€TCs W3 IUIOTHOM Oymarv, B IIPOYHOM KapTOHHOM
NEeperieTe U PaCCUUTHIBAETCS Ha MHOTOJIETHEE UCTIOIB30BaHHUE.

JIuCTBI KHWTH  PETUCTpAIlMU  CBHUJACTEIBCTB  IMMPOHYMEPOBBIBAIOTCS, KHHTA
perucTpanuu POITHYPOBBIBAETCH, CKpeIuIsieTcs MeYaThIo OpraHu3aluu,
OCYIIECTBIISIIONIEH 00pa30BaTENIbHYIO JIEATENbHOCTh, C YKa3aHHEM KOJIMYECTBA JINCTOB
B KHUTE PETHCTPAIIUH.

7.6.4.12. Kuuru  peructpanuu  BKIIOYAIOTCS B HOMEHKJIATypy  Jed
o0pa3oBaTeNbHON OpraHM3aIluu, XpaHATCS KaK JOKYMEHThl CTPOroM OTYETHOCTH
Y TIEPEIAFOTCs TI0 aKTy MPU CMEHE PYKOBOJIUTENS OPraHU3aIlNH.

Cpox xpanenust Knuru peructpanuu coctanisiet S0 et

7.6.5. 3ammcu o BeIaue Ty0JIMKaTa CBUACTEILCTBA:

7.6.5.1. [Tpu Bblmaue AyOnMKaTa CBUIAETENHCTBA B KHUTE PETUCTPALIUU CBUACTEIh-
CTB TEKYIIEro rojia JeiaeTcsi COOTBETCTBYIOIIAs 3alUCh, B TOM YHCJE, YKa3bIBAIOTCS
YYETHBI HOMEp 3alKCH U JlaTa BbIJa4d OpUTHHAIA CBUJIETEIHCTBA, HOMEpP OJIaHKa CBU-
JICTEIBCTRA.

7.6.5.2.3anch 0 BbIaue AyOaMKaTa CBUACTEIBLCTBA BHOCHTCS TOJ CJICAYIOIIHM
HOMEpPOM TeKymiero roja. Ilepen BHeceHneM 00s3aTeNbHBIX CBEJEHUHN uepe3 Bce rpadbl
nenaercs 3amuch: «Jlyomukat». HampoTuB cBeaeHuit O Bbigade yOJMKaTa CTaBUTCS
OTMETKA: «Bvidan 63amern ymepsannoco opueunaia No 8bIOAHHO20 yucna
mecaya 200a, Homep Y4emHuou 3anucu ».

Kaxnmas 3amuce o BbImade AyOnMKaTa CBHICTEILCTBA 3aBEPSICTCS TOMAMHUCHIO
PYKOBOJIUTEISI OPTAaHU3AIMH U CKPETUISIETCS MeYaThIO.

B cimydyae BpeMEHHOTO OTCYTCTBHUS PYKOBOJMTEISI 00pa30BaTEIbHONW OpraHu3aIiu
3aMMCH B KHUTEC PETUCTPAIlMM BBIAYM CBHUACTEIBCTB TOJIMCHIBAIOTCS  JIMIIOM,
UCTIOJIHSIIONIUM B YCTAaHOBJIEHHOM  TOPSAKE  OOSI3aHHOCTH  PYKOBOJMTEIIS
0011e00pa3oBaTeNbHON OpraHU3allvu.

7.6.6. Knuru peructpauuu BbIJaHHBIX Mefaneit «3a 0coOble yCeXyu B YYCHUI:

7.11.6.0. [Ins yyera BbIIaHHBIX Menajieil «3a ocoOble ycrexu B yuyeHUn» (nanee -
MeJiaib) B OpPTraHM3allid, OCYIIECTBIISIONIEH 00pa30BaTENbHYIO ACATEIBHOCTH, BEIETCS
«KHura perucrpanuy BeIIaHHBIX MeAanel «3a 0coObIe YCIIeXu B yUCHUW» (Janee - KHUTa
pEerucTpanuu Menanen).

7.12.6.0. Knura peructpanuu Menaiell COJACPKHUT CIEAYIOIINE CBEICHUS
(npunoorcenue 6):

- HOMED YYETHOM 3amucH (110 NOPSIKY);

- (hammmro, UMsi, OTYECTBO (ITPU HATMYWH ) BBITYCKHUKA;

- JIaTy POKJE€HHUS BBIITYCKHUKA;




- JaTy ¥ HOMEp IpHKa3a O BblAaue MEAAIIY;

- IOANNCH  YNOJIHOMOYEHHOTO JHIa oOLeo0pa3oBaTeIbHOW  OpraHU3alllH,
BBIJIABILIETO MEAIb;

- HOJIKUCH NOy4aTeNss MEJaH;

- JaTy BbIJIa4l MEJIAH.

1.6.6.3. B KkHuTy peructpauud MeAajnell CHHCOK BBIMYCKHUKOB TEKYIIETO
y4eOHOro roja BHOCHUTCA B al(aBUTHOM HOPSAIKE OTIAEIbHO IO KAXKIOMY Kiaccy
(co cKBO3HOM HyMeparue).

7.6.6.4. 3anucu B KHHUTE PETUCTpAIlMM Meaalieil B TeueHUe MATH padouyux JHEH
[IOCJIE BHECEHUS 3aBEPSAIOTCS MOJMUCSAMHU KIACCHOTO PYKOBOJAUTENS, PYKOBOIUTEIS
OpraHM3alMM U NE€YaThI0 OPraHU3aluU OTJENIBHO MO0 KaXA0MY KJIaccy.

1.6.6.5. McnpaBnenusi, AOMyIIEHHbIE TPH 3alOJMHEHUW KHUTH PETUCTPALUU
Meaanei, 3aBepsoTCs IMOANUCHIO PYKOBOAMUTENS 0OLIe00pa3oBaTeNbHON OpraHu3alluy,
BbIJIaBILIEH MeJalb, U CKPEIUIAIOTCS NI€YaThi0 OpraHU3aliy, OCYyIIECTBISAIONIEH o0pa3oBa-
TEJNBHYIO JESITeIbHOCTD, CO CCHUIKON Ha HOMEP YYETHOM 3alHCH.

1.6.6.6. Bce 3anucu B KHUTE perucTpaly Meaajeil TOJKHBI BECTUCH IIAPUKOBON
WIN KaWJUISIPHOW PYUYKOHM, aKKypaTHBIM, YETKUM, pa300pUYUBBIM [TOUYEPKOM.

7.6.6.7. Knura peructpanuu Mefaneid m3gaeTcs W3 IUIOTHOW OyMaru, B MPOYHOM
KapTOHHOM IIE€pEIUIETe U PAaCCUUTHIBACTCS] HA MHOTOJIETHEE MCIOIb30BaHUE.

JIuCcTBl  KHUTM  PETUCTpallMd  MeJajled  NPOHYMEPOBBIBAIOTCS,  KHUTa
MPOIIHYPOBBIBACTCS,  CKPEIUIAETCA  Ie4YaThbl0  OpraHW3allid,  OCYIIECTBISIONICH
0o0pa30BaTeNbHYI0 JEATEIBHOCTh, C YKa3aHUEM KOJIMYECTBA JIMCTOB B KHUI'E PEruCTpaliiu
MeJanen.

1.6.6.8. Kuura peructpanmum Meajaeil BKIOYACTCS B HOMEHKIATYPY el
oOpa3oBaTeNbHOM OpraHu3alMi, XpPAaHUTCS KaK JOKYMEHT CTPOrod OTYETHOCTH
U TepefaeTcs Mo akTy IpU CMEHE PyKOBOJUTENSI OpraHU3aluu.

1.6.6.9. Cpoxk xpanenus Kauru peructpanum menaneii cocrasiser S0 ser.

7.7. /KypHaJ yyeTa NponyllieHHbIX U 3aMellleHHbIX YPOKOB.

7.7.1 XKypnan yuera NpOMyLIEHHBIX M 3aMEIIECHHBIX YpPOKOB BEAETCS B IKOJIE
3aMECTUTENIEM JUPEKTOpa MO YyuyeOHO-BOCHMTATENbHOW pabore. B Hero 3aHocsTCS
CBEJICHUS O MPONYILIEHHBIX U 3aMEUICHHBIX YPOKaXx.

7.7.2. 3anucu MPOU3BOAATCS TOJBKO Ha OCHOBAaHMHM O(POPMIICHHBIX JOKYMEHTOB
(MpUKa30B MO MIKOJE, OOJPHUYHBIX JUCTOB, 3aIIUCEH B KIIACCHBIX KypHaJIaX U T.1.).

7.7.3. 3anucu B XypHalle ydeTa MPOMYIIEHHBIX U 3aMEIICHHBIX YPOKOB JOJKHBI
COOTBETCTBOBAaTh 3aluCcsM B Talele ydeTa HCIOJIb30BAHHOTO paboyero BpeMEHU
Y 3aIHCSIM B KJIACCHOM JKypHaJle.

7.7.4. )XypHan ydera HpOINyLIEHHBIX M 3aMEIICHHBIX YPOKOB pacleydaTbiBaeTCs
U TIPOLIMBAETCS €KEMECIUHO.

7.8. Kuura (;kypHau) 3anuceil pe3yJibTaTOB BHYTPUIIKOJbLHOT0 KOHTPOJISI.

7.8.1. Knura 3anuceil pe3ysbTaTOB BHYTPHUIIKOJIBHOTO KOHTPOJS SIBISETCA OJHUM
U3 JOKYMEHTOB, MOATBEPKIAIOIINX OCYIIECTBICHUE aHAIM3a M KOHTPOJIA 32 Ka4eCTBOM
U pe3yibTaTamMu 00pa30BaTeNIbHOM NEATENbHOCTH U OOECHEUYEeHUEM YPOBHS MOATOTOBKH
00yyarommxcs.



7.8.2. Kuurum BegyTrcs BCceMH UJ€HAMU aJMUHUCTpPALMU, KYpPUPYIOIIMMHU
y4eOHO-BOCIUTATENbHBI TIpollecC B 00I11€00pa3oBaTEIbHON OpraHU3allMi, B HHX
(GUKCHpPYIOTCS ~ pe3ynbTaThl  IOCEIMICHHWS  y4eOHBIX,  BHEKJIACCHBIX  3aHATHUH,
BOCITUTATEIBHBIX MEpPONPUATUNA U p. KHUTH mpoHYyMepOBBIBAIOTCS, POITHYPOBBIBAIOTCS,
CKPEIUISIOTCS MeYaThio 00111e00pa3oBaTeIbHOM OpraHu3aluu.

7.8.3. 3ammcu BemyTcs B yOoOHOW miia mocemiaromiero ¢opme (CxeMaTHdHO,
B Tabnuue win «dororpadus» ypoka U Tp.) C ONpEIeICHUEM MeJiell MOoceleHus
U BBIBOJAMH COTJIACHO IMOCTaBJICHHOW 1enu mocemieHus (cm. I[lpunoxeHue Kk MUcbMy
MOUM PK ot 22.01.16 Ne 01-14/179 «Metoauveckne pEeKOMEHAANH I10 AHAIHU3Y
COBPEMEHHOTO YPOKay).

7.8.4. Tlocemaromuii  00s13aH  O3HAKOMHUTH  TEJAroruyeckoro  pabOTHUKA
C BBIBOJIAMH U PEKOMEHIAIIMSIMHU 10 UTOTaM aHaJIN3a ypOoKa, MEPONIPUATHS 10| MOANMUCH.

7.8.5. Tlocemenusi y4eOHBIX 3aHATHM ¢ PANIMUYHBIX MEPONPUATHI  JOJKHO
COOTBETCTBOBATh OCHOBHBIM MPHUHIIMIIAM BHYTPHUIIKOJIBHOTO KOHTPOJS: IIJIAHOBOCTb,
CUCTEMHOCTh, HAay4YHOCTb, aKTyaJlbHOCTb, TJIACHOCTh, IU(PHEPEHIIMPOBAHHBINA MOIXO/]
B padoTe ¢ KaJpamu.

7.8.6. Knura 3amuceil BHYTPHILIKOJIBHOTO KOHTPOJIS BEACTCA B T€UCHHE y4eOHOTO
rojia ¥ MOJICKUT XPaHEHUIO B TCUEHHUE 3 JIeT.

8. OcHOBHBIE 00pa3oBaTe/IbHbIe NPOrPaMMBbI

8.1. OcHoBHass ~ oOpa3zoBareibHasi  MporpaMMa  SIBISIETCS ~ HOPMATHBHBIM
JOKYMEHTOM 00pa30BaTeNIbHOTO YUpPEXKACHUs U pa3pabareiBaeTcs Ha ocHoBe [IpumepHoil
OCHOBHOM 00pa3oBaTebHON MPOrpaMMbl

8.2. OOpa3zoBaTenbHasl TporpaMma - KOMILIEKC OCHOBHBIX XapaKTEPUCTHK
oOpa3zoBanusi (00beM, CoOJAEpX)aHUE, TIUIAHUPYEMbIE pPE3yIbTaThl), OPTaHU3AIMOHHO-
MeJarornyeckux yCciaoBUd M (OpM aTTecTalliy, KOTOPHIi MPEICTaBICH B BUAE YI€OHOTO
MIaHa, KaJeHAapHoro ydeOHoro rpaduka, pabodynx mOporpamMM Y4YeOHBIX MPEIMETOB,
KypcoB, JUCHMIUIMH (MOIyJiei), MHBIX KOMIIOHEHTOB, a TaKXe OLICHOYHbIX
¥ METOJMYECKUX MaTepHaIOB.

8.3.K OCHOBHBIM 0011e00pa3oBaTeIbLHBIM nmporpaMmmam OTHOCSITCS
oOpa3oBarenbHbIE MPOTPAMMBI  JIOIIKOJIBHOTO 00pa3oBaHUs, HAYaJIbHOTO OOIIETO
00pa3oBaHusi, OCHOBHOTO OOIIEro 00pa3oBaHusi, CPEAHETO 00IIEro 0Opa3oBaHuUsI.

8.4. OOpazoBareiibHbIC  MPOTPAMMbl  CaMOCTOSATEIIBHO  pa3paldaThIBArOTCS
U YTBEpKIAlOTCAd OpraHu3alueil, OCYLIECTBIAIOMENH 00pa3oBaTeNbHYIO EATEIbHOCTD,
B COOTBETCTBHH C (eIepaTbHBIMU TOCYJapCTBEHHBIMH 00pa30BaTeIbHBIMU CTaHAApTaMHU,
NPUMEPHBIMA OCHOBHBIMH 00pa30BaTEeNbHBIMH MPOTpaMMaMHU C MPHUBJICUYECHUEM OPTaHOB

caMOyIpaBJIECHUS 00111600pa30BaTEILHOTO YUPEKICHHUS, 00eCTeuynBarOIINX
roCyJIapCTBEHHO-OOIIECTBEHHBIM  XapakTep  YIpaBleHUs  00Iieo0pa3oBaTeIbHBIM
YUPEKICHUCM.

8.5. OcHoBHas o0Opa3oBaTelbHasg MporpaMma JOJDKHA COOTBETCTBOBATh THUILY
00111600pa30BaTEILHOTO YUPEKISHUS U YPOBHIO O0Opa30BaHUsI.

8.6. OcHoBHas oOpa3oBareibHas MporpaMma pa3padaTblBaeTCsl HA BECh YPOBEHb
oOpa3oBaHHsi M  MPEACTABISET COOOW  IEIOCTHBIA  JOKYMEHT, OTpaKaroU[uii
00pa3oBaTeNbHYI0 TPACKTOPUIO O0YUAIOIIHUXCS.

8.8. TpeboBaHuss K CTPYKType, 00bEMY, YCJIOBHUSAM pealu3allud U pe3yjbTaTram



OCBOCGHMSI ~ 00pa3oBaTeNbHBIX  NPOrPaMM  OMNPENENSIOTCS  COOTBETCTBYIOIIMMU
denepanbHBIMU TOCYAAPCTBEHHBIMU 00pa30BaTeIbHBIMU CTaHAAPTaMHU (C UBMEHEHUSIMHU ).

9. Paboune nporpaMMsbl y4eOHbIX NPeIMETOB

9.1. B cootBerctBUU C (eaepaabHBIMU TOCYAApCTBEHHBIMH O00pa30BaTEIbHBIMU
cTtanaaptamMu oOmero oOpaszoBanus (manee - ®I'OC) pabouue TporpamMmbl yueOHBIX
MPEAMETOB, KypCOB, IHCHMIUIMH (MOIYJIEH) SBISIIOTCA OO0sA3aTEIbHBIM KOMIIOHEHTOM
COJZIEpPKATEIBHOTO paznena OCHOBHBIX 00pa3oBaTeNbHbIX IporpamMm
0011e00pa3oBaTeNbHON OpraHu3alluu.

9.2. PabGouast mporpamma - JIOKaJIbHBIH HOPMATHUBHBIN aKT 00Ie00pa3oBaTeNbHOM
OpraHm3aiuu,  o0s3aTe’bHass  YacTb  COJCPXKATENIbHOTO  pas3jelia  OCHOBHBIX
oOpa3oBaTeNbHBIX MpPOrpamMM 00I1€00pa30BaTENbHON OpPraHU3alUU, OIpPEAEISIOUIN
00BEM U coziepKaHUE YUYEOHBIX PEIMETOB, KypPCOB, TUCUUILINH (MOIYJIEH).

[enpro paboueli mporpaMMsl SIBJIETCS TUIAHUPOBAHUE, OPTaHU3ALs U yIIPaBICHHUE
y4eOHBIM MPOIIECCOM B pamMKax KOHKPETHOTO y4yeOHOIro MpeaMeTa, Kypca, TUCHUILUINHBI
(Momyns).

9.3. [lemarornueckne pabOTHHUKH OOIIEOOPA30BATEIHLHON OpTaHW3AIUU OOS3aHbBI
OCYIIECTBIISITh CBOIO JESATEIIBHOCTh B COOTBETCTBUM C YTBEPXKACHHON paboyeit
IIPOTPAMMOM.

9.4. Pazpabotka pabounx mporpamm ocyiiectBisercs Ha ocHoBe PI'OC obmero
oOpa30BaHMsI U IPUMEPHBIX OCHOBHBIX 00pa30BaTEIbHBIX IPOrpaMM.

Paboune mnporpamMmbl y4eOHBIX NPEIMETOB, KypCOB, IUCUUIUIMH (MOMIyJei)
Y BHEYPOUYHOU NEATEIbHOCTH pa3padaThIBAlOTCA HAa OCHOBE TPEOOBaHUM K pe3yJibTaTaM
OCBOCHHSI OCHOBHOM 00pa3oBaTeIbHOM MPOrpaMMbl C YY€TOM OCHOBHBIX HampaBlICHUN
porpamMmM, BKJIIOYEHHBIX B CTPYKTypy OCHOBHOM 0OO0pa3oBaTeIbHOM MPOrpaMMBbl,
U JI0JOKHBI 00€CTIeUrBaTh JOCTHXKEHHE IJIAHUPYEMBIX PE3yJIbTaTOB OCBOEHUS OCHOBHOMU
o0pa3oBaTeIbHOM MPOTPAMMBI.

9.5. ABTOpCKHE MTpOrpaMMBbl YUEOHBIX MPEIMETOB, pPa3pabOTaHHbBIE B COOTBETCTBHH
c TpeOOBaHUSIMU MIPUMEPHOM OCHOBHOM o0Opa3oBarenbHON IIPOrpaMMBbl
COOTBETCTBYIOIIETO ypOBHSI 0Opa3oBaHMs, TaKK€ MOTYT paccMaTpuBaThCs Kak pabouue
mporpaMmbl  y4eOHbIX MpeAaMeToB. PelieHne O BO3MOXHOCTM MX HCIOJIb30BaHUSA
B CTPYKType€ OCHOBHOH 0Opa3oBaTeNbHON NpOrpaMMmbl KaaoW 00pa3oBaTelIbHON
OpraHu3alKel CaMOCTOSTENBHO.

9.6. PabGouass mporpamMmma paspabaThIBaeTCsl KaXAbIM YUHUTEJIEM WU TPYNION
MeJJaroroB OJIHOTO MPEIMETHOT0 METOJUYECKOr0 OObhEAMHEHHUsS Ha Y4eOHBIH roj Jubo
Ha ypOBEHb OOpa30BaHWsS HAa OCHOBE MPUMEPHBIX OCHOBHBIX OO0Ie00pa30BaTEIbHBIX
(aBTOpCKMX) yU4E€OHBIX MTPOrpamMM.

9.7. Paboune mporpaMmbl pacCMaTpUBAIOTCA Ha  3aCeIaHUSAX  IIKOJbHBIX
METOJAMYECKUX OOBCAMHEHHN 00pa30oBaTeIbHOM OpraHM3aluu 70 25 aBrycra,
COIVIACOBBIBAIOTCS € 3aMECTUTENIEM AupekTopa no YBP, kypupyrowmum mnpenonaBaHue
npeaMera, Kypca, AMCHMIUIMHBI (MOIyJiA) W YTBEPXKIAIOTCS MPUKA30M AUPEKTOpa
o011e00pa3oBaTeIbHON OpraHU3aliK B CPOK 10 1 CeHTSIOps TEKyIIEero roja.

[Topsimok  KOPpPEKTUPOBKM pabOYMX MPOrpaMMm  OIpEAeNIeTcs JOKaJIbHBIM
HOPMATHUBHBIM aKTOM 00111€00pa30BaTEIbHON OpraHU3aAINH.



Pabouue nporpammbl yueOHBIX PEIMETOB, KYPCOB JIODKHbBI COIEPKATH!

1) TUTYJIBHBIN JIUCT;

2) mIaHUupyEMBbIE pe3yJIbTaThl YPOKa;

3) conepkanue yueOHOro npeaMeTa, Kypca, TUCIUIUTMHBL (MOTYJIs);

4) TemaTHMYeCKO€ IUIAHUPOBAHUE C YKa3aHUEM KOJIMYECTBA YaCOB, OTBOJAMMBIX
Ha OCBOCHHUE KaXKJI0M TEMBI;

5) KaJleHJapHO-TEMAaTUYECKOE TUIAHUPOBAHNUE;

6) KpUTEpPHUH OLICHUBAHMUSI.

JIUCT KOPPEKTUPOBKY MPOIIMBACTCS TTOCIEIHUM JIUCTOM K paboyeit mporpaMme.

Kpome TOTO, HE00XO0IUMO yKa3aTb oOpa3oBaTeIbHBIM CTaHJapT,
OPUMEPHYIO OCHOBHYIO 00pa3oBaTeNbHYI0 WJIM aBTOPCKYIO MpPOrpaMMmy ydeOHOTO
npeaMeTa, Ha OCHOBE KOTOpoil Obuia pa3paboraHa pabodasi mporpamma, y4deOHO-
METOJUYECKOr0 KOMILIEKC (Y4eOHMK), BKJIIOYAsl 3JEKTPOHHBIE PECYPCHI, HUCIOJIb3yEMbIe
IUTSl peaju3aluy paboyell IporpaMmal.

9.9. PaGouune nmporpaMMbl KypCOB BHEYPOUHOU JAESATEILHOCTH JOJKHBI COACPIKATH:

1) TUTYJIBHBIN JIHUCT;

2) pe3ynbTaThl OCBOEHUS Kypca BHEYPOUHOM AESTENbHOCTH;

3) comeprkaHKe Kypca BHEYPOUHOU JAEATEILHOCTU C YKa3aHHeM (PopM OpraHu3aluu
Y BUJIOB JIESITEILHOCTH;

4) TeMaTHYECKOE TIAaHUPOBAHUE;

5) KalleHJapHO-TeMaTHYECKOe TUTAaHUPOBAHUE.

9.10. OnuH >K3eMIUIAp YTBEPKAECHHBIX Pab04YnX y4eOHBIX Mporpamm (B CTPYKType
OCHOBHOM 00pa3oBaTeNbHON MPOrpaMMbl) XpaHUTCS B JIOKYMEHTAllUA  IIIKOJIBI
B COOTBETCTBUU C HOMEHKJIATypou Jen (Bo3MOKHO xpanenue PII B snekTpoHHOM BHjE),
BTOPOM JK3EMIUISIp HAXOAWUTCSA y YUUTENs s OCYILIECTBIECHUS Y4eOHOro mporecca
(Ha OyMaxHOM HOCHUTEJIE).

9.11. KanenmpapHo-TeMaTHYECKUM IJIaH SABIIAETCS O0OA3aTENbHOW 4YacThio paboueit
MporpamMMbl, pa3padaThIBA€TCsl HA OJUH YUEOHBIN O/l U YTBEPKAAIOTCA B YCTAHOBICHHOM
nopsiike. B HemM oTpaxkaeTcss KOJIMYECTBO 4acoOB, OTBEAECHHOE HAa W3Y4YEHUE NpeIMeTa
B LI€JIOM, OT/ICJIbHBIX TE€M, PA3/IEJIOB, YPOKOB.

9.12. KanenmapHo-TeMaTH4YeCKUM TuUIaH  00S3aTENIbHO  JIOJKEH  BKIIHOYATh
cienyromue sneMeHTsl: No ypoka, TeMa ypoka, KOJMYECTBO 4acoB, JaTa MPOBEACHUS
(nunan, dakT).

Yuutens  BOpaBe  BKJIOYATh B TEMAaTUYECKOE  IUIAHHUPOBAHUE  JAPYrUe
JIOTIOJIHUTENbHBIE pa3/iebl B COOTBETCTBUH CO CHIEIM(PHUKON yueOHOTo MpeaMeTa.

10. [MoypouHbIii m1aH

10.1. TToypouHbIii TJIaH PETIAMEHTUPYET NEATEILHOCTh YUUTEIS U 00YyUYarOIINUXCs
Ha ypOKe.

10.2. OcHOBHBIE KOMIIOHEHTBI, TpeOOBaHUA K pa3paboTke, O(POPMIICHUIO
U COJCPXKAHUIO TOYpPOYHOTO TUIAHA PETJIAMEHTHPYIOTCS  JIOKAJbHBIMU — aKTaMH
00pa3oBaTeIbHON OpraHU3aLuu.

10.3. TloypouHblli TIJIaH COCTAaBISETCS YUYUTEIIEM B COOTBETCTBUU C padoueit
IporpaMMoii 1o npeaMery. Hamudre moypoyHoro mnjiaHa Ha KaKIOM ypOKe 0053aTeIbHO.



10.4. TloypouHblii TJIaH MOXET OBITH COCTaBJIIEH KaK B PYKOMHUCHOM, Tak
U B TICUATHOM BHJIE.

B noypouHsbIii IUIaH ypOKa BKJIFOYAOTCS CIETYOIINE SJIEMEHTHI:

- JlaTa TIPOBEJCHHWS ypOKa M €ro HOMEp B COOTBETCTBHUHM C KaJleHAApHO-
TEMaTHUYECKUM IJIAHUPOBAHUEM;

- KJIacc, B KOTOPOM MPOBOJMUTCS TaHHBIN YPOK;

- IUTaHUpYyeMbIe pe3ybTaThl ypoka (B cooTBeTcTBUU ¢ PI'OC);

- 0o0opymoBaHUE YPOKa,

- XOI ypOKa;

- JomarHee 3ajaHue (Ipy HaJTu4KM ).

10.5. Yuutenr caMOCTOSATENBHO OMpenesieT o0BEM COAEPIKATEeTHHOW YacTh
MOYPOYHOTO IJIaHa U ee opopmIleHue.

10.6. Beibop ¢Gopmbl MOYypOYHOro IJIaHA  3aBUCHUT OT  METOJUYECKOMN
MOJITOTOBJIEHHOCTH TieAarora, npodeccuoHain3Ma, onbiTa padoThl, CEU(UKHN TTPEIMETA,
TUMA U (HOPMBI ypOKa.

[ToypouHbI#i TJTaH MOXKET OBITH BHITIOJIHEH:

- B (hopMe CTPYKTYPHO-JIOTUYECKON CXEMBI;

- B opMe pa3BEpHYTOrO MIaHA-KOHCIIEKTA;

- B (hopMe MOJTHON METOUYECKOMN pa3pabOTKu;

- B (hopMe TEXHOJIOTHYECKOMN KapThl U JP.

Copnepxkanre M CTPYKTypa ypoKa, MPUEMBI U METOIbI OOYYCHHS TOJDKHBI COOT-
BETCTBOBATH €T0 TEME, LIETISIM U TUITY.

10. 7. JlomyckaeTrcs UCTIOIB30BaHUE paHee pa3pabOTaHHOIO MIaHa (B TEUEHHUE JIBYX
MPEABIAYIINX JIET), a TaKXKe MPUMCHCHHE METOJAMYECKHX TOCOOMH C IMOYpOYHBIM
TUTAHUPOBAHUEM TIPHU YCIOBUU €r0 KOPPEKTUPOBKHU C YUYETOM OCOOCHHOCTEHN Kilacca.



[Ipunoxenue 1

(I)opMa PETrUHCTPANUOHHOIO KYPHaAJa BXOAAINUX JOKYMEHTOB

00111€00pa30BaTeILHOTO Y4eOHOIr0 3aBeleHHs

Mara IHopsan- | Koppecnon- Kpartkoe conepxanue Komy Pocnuce B
OTCBHLJIKH | KOBBIH | [IeHT, 1aTa, HaINpPaBJICH MOJIy4YeHUH
HOMep HHJIEKC JOKYMEHT
nocry-
MNURIIIETr0
1 2 3 4 ) 6
(I)opMa PErUCTPAINMOHHOIO KYPHAJIA HCXOAAINUX JOKYMECHTOB
00111€00pa30BaATEJBLHOI0 Y4E0OHOI'0 3aBeACHUS
Ne Hdara ort- | k3 Kparkoe conep:xxkanue Anpecart B kakoe
n/n CBLIIKH KaKoro 1eJ10 MOJ-
oTzesa HIUTO
1 2 3 4 5 6




ITPUMEPHASA HOMEHKJIATYPA JAEJI

[Ipunoxxenue 2

OBHIEOBPA3OBATEJIbBHOI'O YUYPEXJAEHUSA

HNupexc 3aro/10BOK J1es1a (TOMa, YaCTH) Koanuecr | Cpok xpa- IMpumeyanue
aesa BO HeHHs Jejia
b1 (N (Toma,
(TomoB) | yacTu) U Ne
crarei 1o
nepe4Ho
1 2 3 4 5
01. PykoBoacTBO (KaHLEJIAPUSA)
01- Opranu3alOHHO-PaCOPSIAUTENIbHbBIE 1 [ocrosnuo?, | Ilepexonsmiee
akTbl yupeautesns. Konuun ct. 18 «B»
TIT2019
01- IIpoTokoisl o6mMX cobpanuii (3acena- 2 [TocToAHHO
HUIT) paOOTHUKOB cT. 18 «x»
TIT2019
01- [IpOTOKOJIBI  YIPAaBJIAIONIEr0  COBETA 1 [TocTosHHO,
(HaOIIOIATENTHHOTO COBETA, MONEYUTEh- crt. 18 «B»
CKOTO COBETa) U JOKYMEHTHI K HUM TII 2019
01- YcraB mIKoJIbI 1 [ToctosinHo, | ITocie  3ameHsI
ct. 28 TII | HOBBIMHU
2019
01- JIulen31s Ha OCyIIECTBIEHHE 0Opa3oBa- 1 5 ner, cT.
TEIIHON JIEATEIIBHOCTU U NPUIIOKEHUS K 55 TI12019
Hel JInIeHs3us Ha OCyIecTBICHHE MEeaU-
UHCKOU JIEITENbHOCTH
01- CBUAETENBCTBO O TOCYJAapCTBEHHOM aK- 1 Ho nukBua-
KpeauTaluu MU OpraHu-
3aIu, CT.
61 TIT1 2019
01- JlokymMeHTHBI (HOTOBOp, KOHTPAKT, CBUIE- 1 o nukBuna-
TEIbCTBA) HA IMpaBO OINEPATUBHOIO LIUA OpraHu-
yOpaBJI€HUS HMYLIECTBOM, Ha IIPaBo 3aIu, CT.
II0JIb30BAaHUS 3€MEIbHBIM YY4aCTKOM 93 TI1 2019
01- I[Tpukassl 06pa3oBaTeILHOMI 2 I[TocTosHHO,
OpraHu3aluu o OCHOBHOU ct. 19 «a»
JEATEIbBHOCTH TIT2019
01- JlokanbHbIE HOPMAaTHUBHBIE aKThl 00Pa30- 2 [TocTostHHO,
BAaTEJIbHOM OpraHu3aluu MO OCHOBHBIM CT. 8TII
BOIIPOCaM JE€ATEILHOCTH 2019




HNunexc 3aro/10BOK J1es1a (TOMa, YaCTH) KoanuecrBe | Cpok xpa- Mpumeyanue
aenaa e HeHHs J1eJia
(romMoB) |(TOMAa, YACTH U
Ne crareit mo
nepevnio
1 2 3 4 &)
01- ["ocyiapcTBEHHOE (MyHHUIUIIAIIBHOE) 1 5 mner, cr. 198
3aaHue «0» TII1 2019
01- ['010BOI OTYET O BBINOJIHEHUU TOCYIap- 1 [locTosiHHO, CT.
CTBEHHOT'O (MYyHUITUIIAJILHOTO) 3aaHuUs 211 TITI 2019
IlocTossHHO, CT.
01- [Iporpamma pa3BuTHS 1 193 TIT 2019
01- JIOKyMEeHTHI (aKThl, CIIPaBKH, IIEPENUCKA) O 1 10 ner, cr. 141 fﬂ(}:};e ol:cHYT(?erHaII{;)f
MpoBEpKax TII 2019 gquHp_ S et p
. IlocTosiHHO, CT.
01- KOoJIeKTUBHBIH T0TOBOP 1 336 TIT 2019
01- [IpaBuiia BHyTPEHHETO TPYA0BOTO 1 1 ron, cr. [loce 3ameHbl HO-
pacriopsiaka 381 TI1 2019 BBIMU
01- JIOMKHOCTHBIE MHCTPYKIUU PaOOTHUKOB 1 50/75 net**, crT.
00pa3oBaTeNbHOI OpraHu3alnun 443 TI1 2019
JlokyMeHTHI (IOJ0KEHHE, pacuyeT CTOMMO- 5 ner OIIK, cr.
01- CTH, CIIPaBKH, MIEPENUcKa) 00 opraHu3anuy 1 256,
MJIaTHBIX 00pa30BATENbHBIX YCIYT 290 TII1 2019
[Ipy BBIOBITUM B
Npyryro  oOpa3oBa-
TEIbHYIO  OpraHu-
01- JIuyHble nena y4eHUKOB 2 3 roma, cr. 330sammo  wm  npu
[IMIT M3MEHEHHH (HOPMBbI
noyiyueHuss  oOpa-
30BaHUs - BBIJAYA)
Ha PYKH
50 nmer, cr. 329
01- AndaBuTHAS KHUTA 3aIHCH YUEHUKOB 1 TMTI
HacnopuT (akT) roTOBHOCTHM 0O0Opa3oBa- 3 roma, cr. 339
01- TeIbHOU OpraHu3alui K HOBOMY Y4eOHOMY 1
[IMIT
rojy
AKTBI TIpHEMa-TIepelauul J1e7l U TPHIOXKe-
01- HUSL K HUM [P CMEHE PYyKOBOJCTBa 00pa- 1 15 ner, cr. 44

30BaTEILHOMN opraHu3anuu, AOJKHOCTHBIX
JIAL, MAaTCPHUAJIBHO OTBCTCTBCHHBIX JIMI]

TI12019




HNunpexc 3aros10BOK JeJs1a (TOMa, 4YaCTH) KoanuectB| Cpok xpa- IMpumeyanue
aesaa 0 HEHM Jesa
e (Toma, 4yacTuB
(tomoB) | u Ne crarei
110 nepevHo !
1 2 3 4 5
IlocTostHHO,
01- W HCTpyKLUS IO 1€I0IPOU3BOJCTBY 1 cT. 283 «a»
TI1 2019
Homenknarypa pen oOpa3oBaTenbHOR  Op- [locrosmo, [CTpyKTypHbIX
01- ypa 1 p P 1 ct. 157 TIllnonpasnenenuii - 3
raHW3aLuU
2019 romaa
[lepenncka IO OCHOBHBIM BOIIPOCAM  J€s- 5 ner OIIK, cr.
01- . 1
TEJIBHOCTH 00pa30BaTEILHON OpraHU3aIuu 70 TII 2019
OOparilieHus rpakJaH, COAEpIKaIlue CBEICHHs 5 et
01- 0  HAapyUIEHHAX U  3J0yNoTpebseHUsIX, 1 ot 154 TII
TOKYMEHTHI (CIpaBKH, CBEJCHUS, MEpEenucKa) 2019
110 UX PACCMOTPEHUIO
KypHan (kHMra) perucTpaluy IpPUKa30B [locTossHHO™*,
01- 00pa30BaTeNbHON OpraHU3alyy 10 OCHOBHOM 1 cT. 182 «a»
NeITeIbHOCTU TII 2019
. 50 e, cT. 322
01- KHHru perucrpanuu BelJaHHBIX Melanen 1
[TMI1
KHHra perucrpanvv BBIIAHHBIX JOKYMEHTOB 50 ner, ct. 322
01- 1
00 0Opa3zoBaHUU [IMIT
01- Knaura peructpaiiii BbIJAaHHBIX MOXBaJIbHBIX| 1 50 gert, cT. 320
JINCTOB U MOXBAJIBHBIX IPAMOT [IMII
01- KypHan (kHura) perucrpauuu oOpaiieHui 1 5 ner, cr. 182
TPaXaaH «e» TIT 2019
DKypHan perucrtpauum BXOZISIIEH Koppe- 5 nmer, cr. 182
01- 1
CIIOHACHLINU «» TIT1 2019
DKypHan peructpauym HUCXOZsIIEd Koppe- 3 JIer, CT.
01- yP p patt Ui PP 1 182 «r» TI
CTIIOHJCHLIUU 2019
02. YueoHnan padora
[IpoTOKONBI  3aceqaHUil  NEJAroru4eckoro [locrosmmo™,
02- p JI 4 1 cT. 18 «m»
COBETa U JJOKYMEHTBI K HUM TI 2019
IlocTostHHO,
02- ["010BO# TUTaH PAOOTHI IIKOJIBI 1 cr. 198 «a»

TI12019




OO6pa3zoBaTenbHBIE MPOTPAMMBI  IIKOJBI (11O

[locTostHHO, CT.

BTII 2019 cpokos

02-  |ypoBHsM o0miero 00pa3oBaHHs, BKJIHOYAs 1 b71 T 2019 [FET: Cpok B3T U3
pabouyro MporpaMMmy BOCIIUTAHUS) [IMII
BTII 2019 cpoxkos
02- JlonoaHUTENbHBIE ~ 00pa3oBaTeNbHbIE  IPO- 1 [locTostHHO, CT or
271 oM’ )
[ DAMMBT 71 v Cpoxk B34t u3 [IMII
YuyeOHO-MeToAMYEeCKHEe rocobus, pa3pabdo- [TocTostHHO, CT.
02- . 1
TaHHBIC B 00pa30BaTEIIbHON OpraHu3aIuu 479 TI1 2019
N [TocTosiHHO, CT.
02- [1yOmuuHbIi 10K 0 paboTe MIKOIBI 1 ’
Y AOKTIALO P 211 TIT 2019
['o0BBIE CTAaTUCTHYECKHE CBEICHHS 00pa3o- [TocTostHHO, CT.
02- . 1
BATEJIbHON OpraHU3aluu 335 TI1 2019
[IpoToKkonbl 3aceqaHWii coBeTa poAUTENeH [TocTosiHHO, CT.
02- (pOAUTENBCKOTO KOMHUTETa) M JOKYMEHTHI 1 324 MIPUM.
(cipaBKH, JOKIabl, THHOPMAIIMH) K HUM [IMII
[IpOTOKONIBI POIUTENBCKUX COOpaHUNA U JI0-
02- KYMEHTBI (CIIpaBKH, JOKIJIAbl, HH(OpPMALIUK) K 1 > Jer, ct. 18
’ ’ «3» TI1 2019
HUM
[IpoToKO OH(EpPEHIUN, CEMHHAPOB, CO-
Bep ;Hﬁﬁﬂmn I(;B}e@elfmlj:im; 00 N;I;IZIBET:J,ILHOﬁ [octosmno™*
02- H » 1POBCA p 1 CT. 22 «a»
OpraHW3alfy, W JOKYMEHTHI (CIpPaBKH, [0-
TI12019
KJ1abl, THPOpMAIMN) K HUM
WN3bsaTbie U3
KIJTACCHBIX
5 net, cr. 331pkypHalioB CBOIHBIE
02-  |KnaccHble KypHaJIbI 1 [IMIT BETOMOCTH
YCIIEBAaEMOCTH —
He MeHee 25 JeT
DKypHan ydera TpONymeHHBIX W 3aMEIICHHBIX| 5 ner,
02- 1
YPOKOB ct. 337 IIMII
02- DKypHan 3aHATHI 1O JONOJHUTENBHOMY 00- 1 5 mer,
[pa30BaHUIO ct. 493 TIMII
02 JKypHais! Kpy>KKOBOM paObOTHI 1 > e,
P Py P cT. 493 TIMIT
02 DKypHai rpyImms! MpoyIeHHOTO JTHS 1 > NIet,
YPHAI TPYHIET POA A cr. 333 TIMIT
03. Meronunueckas paboTa
IlocTossHHO, CT.
03- [TonoxeHre 0 METOAUUECKOM COBETE 1 34  «a» TII
2019
[Tonoxxenuss 00 METOIUUYECKUX OOBEIMHEHUSIX 110CTOAHHO, CT.
03- A A ’ 1 34 «a» TII

pabouux rpynmnax

2019




[1poTOKOJIBI 3aceaHuii METOAUYECKOTO COBE-

IlocTostHHO,

03- Ta U JOKYMEHTHI (CIIpaBKH, TOKIaabI, HHOP- cr. 18 «a» TII
MalliK) K HUM 2010
[Ilpuy  orcyrcTBUU
03- ["omoBoii IuIaH PabOTHEI METONMYECKOTO COBETA > stet, JIIK cr.ronosoro TU1aHa
p 200 TIT2019 [paGoThl IIKOJBI -
[OCTOSIHHO
[Ipu  orcyrcTBHH
03. [l onosoi muam paboTel METONUYECKUX O00B- 5 ner, cr. 200rogoBoro  miana
eMHEHUH, paboYHX TPy TI12019 pabOThl LIKOJBI -
[MOCTOSIHHO
04. BocuuraTtejbHasi padoTa
JlokymMeHThl (MH(pOpMAauU, CHpaBKH, Tepe-
04-  |IMCKa) 10 AMArHOCTUKE W KOHTPOIIO 3a Opra- S ster OIIK, cr.
HU3alMel BOCIUTATENIbHOM W BHEKJIACCHOMN 3130MI
paboThI
[lepenucka ¢ opraHaMu CHUCTEMBI MPOQHIIAK-
04-  |tuku u Ge3HAA30PHOCTH HECOBEPIICHHOJCT > ne, ITIK cr.
P P 70 TI1 2019
HUX
05. KagpoBoe o0ecnieyeHue
[logmuHHKUK B nere
C TpHKa3aMH TIO
05- [lItaTHOE pacnucaHue 0Opa30BaTEIbHON Op- /10 MUHOBaHHS|0OCHOBHOM
raHn3anuu Ha roja. Komms HA/JI0OHOCTH  |1€ATEIIbHOCTH.
[locTossaHO, ¢T.40
TI12019
[lITaTHBIE PAacCTAaHOBKHU (IUTATHO-CIUCOYHBIN 50/75 ner, cr.
05-
cocTaB pabOTHHKOB) 42 TI1 2019
[Tprka3sl MO JIMYHOMY COCTaBy (TpHeM, Ie-
peMelleHre, COBMEIICHHE, MEepeBOM, YBOJb- 3
HEHMEe, aTTecTallys, JONOJHHUTEIbHOE IIpO- S0/75 JeT
05- (eccHoHanbHOe  00pa30BaHWE, HM3MCHEHHE OlIIK, cr. 434
(dbamMuITIK, TOOIIPEHNUs, HarPaXKICHHS, OTITyC- TI12019
Ka M0 yXOoAy 3a peOeHKoM, oTmycka 0e3 co-
XpaHeHHs 3apabOTHOM I1aThI)
[Tprka3pl MO0 TUIHOMY COCTaBy (O €KEroJHbIX 5 ner,
05 OIJIAYMBAEMBIX OTITYCKaX, OTIYCKaX B CBSI3U C cT. 434 «6»,
" |oOyueHmWeM, JeXypcTBax HE CBSI3aHHBIX C «BY», «T»
OCHOBHOM (ITPOQHIBHOI) IESATEIBHOCTBIO, O TII 2019
KOPOTKMX KOMaHIMPOBKaXx)
[Tpuka3sl 00pazoBaTEIbHONM OpraHU3alMU IO S zer,
05- MUYHOMY cOoCTaBy (0  JMCIHILTHHAPHBIX cT. 434 «o»
B3BICKAHUSAX) TIT 2019




[TonoxxeHne o mopsaKe 0OOpabOTKH TEpco-

IlocTostHHO, CT.

05- 440 «a» TII
HaJIbHBIX TAHHBIX PAOOTHHUKOB 019
05- 50/75 ner?
06 JlnaHble nena pabOTHUKOB OIIK, cr. 445
TI12019
50/75 ner’
05- TpynoBbie 10TOBOPHI OIIK, cr. 435
TI12019
50/75 et
05- JInuHble KapTOYKU pabOTHHKOB (¢. T-2) OIIK, cr. 449
TI12019
/lo BOCTpe6O-HeBOCTpe6OBaH-
05- TpynoBbie KHMKKU paOOTHUKOB BaHUs, CT. 449 bie - 75 et
TI12019
05- Cornacust Ha 00pabOTKy MEPCOHANBHBIX JIaH- 3 ronma, cT. 441
HBIX TIT 2019
JIOKYMEHTBI, TOATBEP)KIAIONINE TMPaBO pa- 5 jer, cr. 304
05- OOTHUKOB Ha 0COObIE BBIMJIATHI, JIIOTHI U Ta- TII 2019
paHTUH
[IpoToKkonbl 3acenaHuii, IOCTAHOBICHHUS U 10 7ter, cr. 485
05- Npyrue JOKYMEHTHI aTTeCTAI[MOHHBIX KOMHC- TIT 2019
CUi
JlokymMeHTBl (Tpe/CTaBlIeHUs, XOJaTaiCTBa, 5 et
05- XapaKTEPUCTUKH, BBIIUCKU U3 PELICHUN U Ap.) or. 5 60 «&» TII
O TPEACTABIICHUW K HArpaxJIeHUIO pa- 20'19
OOTHUKOB IIKOJIBI
05-  ['padwuk oTIryckoB §Hflo2ﬂ(;ll’ 9CT' 453
Crucku paOOTHHMKOB, HarpakJeHHBIX TOCY- [1OCTOSIHHO, CT.
05- ApCTBEHHBIMH M WHBIMH Harpajamu, YyAo- 462  «6» TII
CTOCHHBIX TOCYJIapCTBCHHBIX U WHBIX 3BaHUM, 2019
peMui
KypHan (kHHTa) peructpanuu MpuKa3zoB 00- 50/75 netr*, cr.
05- Pa30BaTCIIBHOM OpraHU3aldu 10 JIMYHOMY 182 «o» TII
COCTaBYy 2019
05- KypHan (kHUTA) pEerucTpaiy MPHUKa30B 00- S ner,

[pa30BaTENIbHON OpPraHU3alHUU [0 JTUYHOMY

CcT. 463 «K»




cocTaBy pPabOTHUKOB (0 AUCIUTUTMHAPHBIX|
B3BICKAHUSIX, €XKETOJHBIX OIJIAYMBAEMBIX OT-
MyCcKax, OTIyCKax B CBSI3U C OOy4YCHHEM, Je-
YKYpCTBaxX, KOMaHAUPOBKAX)

npum. TII1 2019

KypHan (kHUra) yuera JHMYHBIX JE], TPYIO-

50/75 ner*3, cr.

05- 463  «o» TII
BBIX JIOTOBOPOB, INYHBIX KapTouek (¢. T-2) 2019
KHura yuera IBH)KEHHS! TPYJIOBBIX KHHKEK U 50/75 ner*, cr.
05> BKJIQ, BI}I;Ieﬁ BIII{HX > 463 «wy T
A 2019
05- [IpuxoaHO-pacxonHasi KHUra 1Mo ydery OjaH- 5 nert, cr. 463
KOB TPYJOBOM KHM>KKHU U BKJIJIbIIIA B HEE «r» TI1 2019
OT4eTsl 0 MPOBEICHUM CIEIUATBLHON OIEHKH
05- YCIIOBUM TpyJa U JTOKYMEHTHI K HUM (IIPOTO- 45 ner, cr. 407
KOJIbI, PEIICHMsS], 3aKIIIOUEHUs, MEePEUYHU pa- TII1 2019
00YMX MECT, TMEpPEYHU MEPONMPUITUI TI0
YIIYYIIEHUIO YCIIOBHI U OXpaHbl TPYAA U Ap.)
JlokyMeHThI (TUIaHbI, TIEPEYHH JTOJKHOCTEH,
05-  [CIIMCKM, OTHYETBI, CBENEHMS, IIEPENHCKA) IIO S Jet, CT. 457
BEJICHUIO BOWHCKOTO y4eTa W OpOHHPOBAHHIO TI12019
rpax<1aH, NpeObIBaOIIMX B 3a11ace
06. ByxraaTepckuii yu4eT M 0TYeTHOCTh
Jlo MUHOBaHUA
CBUACTENBCTBO O TIOCTAHOBKE Ha Y4Ye€T B
06- HanorosoM oprane (MHH) HanobrocTH,
P ct. 24 TI1 2019
[TonoxxeHue 00 orutate Tpyda W MPEMUPOBa- [locTostHHO, CT.
06-
HUM paOOTHHUKOB 294 TI1 2019
T'onoBoil mimaH (GUHAHCOBO- XO3IHUCTBEHHOU IlocTossHHO, CT.
06-
eITeIbHOCTU 247 TII1 2019
['omoBoi Oyxrantepckuii OT4eT oOpa3oBa- [locTostHHO, CT.
06- .
TeIbHOU OpraHu3aliu 268 TI12019
[Ipy  orcyTcTBUM
KBapranbHble, MECSUHbIE OyXrajaTepCcKHe OT- S ner, cr. 269 P y
06- . roJIOBbIX -  TIO-
4eThl 00pa30BaTEIbHON OpraHU3auu «a» TIT 2019
CTOSIHHO
Jns rogoBou
. OyXxranatepckoit
AyIUTOpCKHE 3aKII0UEHHsI TI0 OyXTaiaTepcKon S ner, cr. 286 Y peKe
06- . (punaHCOBOIT)
(pmHAHCOBOIT) OTYETHOCTH TIT 2010
OTYETHOCTH - TIO-
CTOSIHHO
06- OTueTsl 00pazoBaTeIbLHON OpraHU3aIMU MO [TocTosiHHO,




MEPEYUCIICHUIO JIEHEKHBIX CYMM IO Tocyaap-
CTBEHHOMY M HETOCYJIapCTBEHHOMY CTpaxo-
BaHUIO

ct. 268 TII
2019

KBapranbHble pacdyeTbl 00pa3oBaTelIbHON Op-
raHU3alUy 110 HAYKUCJICHHBIM U YIIJIaY€HHBIM
CTpaxOBBbIM B3HOCAM Ha 00s3aTeNbHOE COIH-
QIbHOE CTPaxOBaHME Ha CIIy4ail BpEeMEHHOM

50/75 net, cr.

06- HETPYAOCIIOCOOHOCTH U B CBSI3U C MaTEepPUH- 308 «G» TII
CTBOM H IO O00S3aTCIIBHOMY COIIHAIEHOMY 2019
CTPaxOBaHHMIO OT HECYACTHBIX CJIy4acB Ha
MPOU3BOJICTBE U MPOPECCHOHATBHBIX 3a00JIe-
BaHWI, a TaKKe IO PAcXoJlaM Ha BBIIUIATY
ctpaxoBoro obecrieyenust (. 4OCC)
50/75
06- JIunieBbie cueTa paOOTHUKOB ter*3 DIIK, cr.
296 TI12019
[locnie  yBoJbHE-
06- JloroBOpHI 0 MaTepUagIbHON OTBETCTBEHHOCTH > JIET, CT. 279HM MATCPUAILHO
P P TI12019 OTBETCTBECHHOI'O
a
Ilocne  mposene-
06- AKTBI CBEpKHU B3aHMHBIX PACUCTOB > Jet, CT. 264HI/I}I B3aIEMO ic-
P P TIT 2019 P
yeTa
06- Kuura yuera OCHOBHBIX CPEJICTB p_xet, cr. 329
Y P TIT 2019
[l obpazoBa-
TEIbHBIX OpraHu-
06- [ToJtoKeHME 0 3aKyIIKE TOBAPOB, PA0OT, YCIYT [locrosHHo, c1.3ammid, ~ paboTaro-
Y PoB, p YOIy 217 TI1 2019  |jumux no 3akoHy Ne
44-D3, 3akony Ne
223-03
3 roma DOIIK,
06- [Tnan 3akymnok Ha 1 roJ ct. 218 TII
2019
JloKyMeHTaIusi 1o 3aKymKaMm, BKJIIOYas W3-
BEIIICHMSI, 3asBKA YYaCTHHKOB, IPOTOKOIIBI, 3 ropa, cr. 219-
06- DKYpHAJIBI PETUCTpAlMM, ayAHO3alucH, 3a- 223 TII1 2019
MPOCHI, YBEIOMIICHUS, 3asIBKH, JTOBEPEHHOCTH,
KOIUU JIOTOBOPOB (KOHTPAKTOB) U JP.
[lonoxkeHnss 0 KOMHMCCHSAX IO PAa3MEHIEHUIO
06- 3aKa30B Ha TOCTaBKYy TOBApOB, BEHIITOJHEHHUE Hoctosuuo cr.
Y 1OBapos, 217 TI 2019
paboT, OKa3aHKe yCIIyT OpraHU3aIluu
ITocne uckiro-
06- CepTudukarhl KJI04a MOMUCH 5 ner, cT. 571

YCHHUS U3 peecTpa




TI12019

cepTu(uKaToB
KJIIOYEH IMOOIINCceN

07. bub6anoTeYHO-UHGPOPMANIMOHHBINI LIEHTP

07-

[TosoxxeHue o OUdIUOTEKE

[locTostHHO**,
cT. 33 «a»
TIT 2019

07-

MHBeHTapHAas KHUTA, all()aBUTHBIN KaTajaor

IlocTOosIHHO CT.
330 TII 2019

07-

AKTBI TPOBEpKH OMOIMOTEYHOTO (hOoHIa

5 met, ct. 140
TII2019

AKTBI CIIMCAHUS KHUT

5 met, cT. 279
TIT 2019

1Tpu YCJIOBHH
[TPOBEICHUS
[IPOBEPKU
OMOIMOTEKH; TIpU
BO3HUKHOBEHUH
CIIOPOB,
pa3HOTIaCH
COXPaHSIOTCA  JI0
TTNUHATUA

KHura cymmapHoro ydera OWOJIHOTEYHOTO
dbonga

Jlo JHUKBUAA-
180507 QEEIN4YZ(01)15 (0
Texu, cr. 171
TII 2019

07-

KaproTeka yueOHOI TuTepaTypbl

Jlo JIUKBUAA-
uuu  OuobImo-
TEKH, CT. 366
TII12019

KHura yuera ymrepaTypbl, yTEpSHHOW 4uUTa-
TEJISIMU U IIPUHATON B3aMEH

Jlo JIUKBUAA-
U, CT. 366
TII 2019

KHura ydera nogapeHHbIX U3JaHUN

Jlo JIUKBUAA-
11050 GEEGYS ()04 (0%
TCKH, CT. 366
TII12019

07-

KaproTeka GpopmysspoB BEITAHHBIX KHHUT

1 rox,
ct. 747 TIMI1

DopmyJsIppl  HA|
YTepsSIHHbIE KHUTH
MOTYT OBITH YHH-
YTOXCHBI  ITOCIIE
CITUCAHUS v
WHBEHTapS

07-

KaproTeka GopMysipoB unTaTesnei

1 rox,
ct. 746 IIMII

Tlocne Bo3Bpaile-
HUS KHUT 110 JaH-




HOMY (hopmyIsipy

08. ApxuB
08- [Tonoxenue 006 apxuBe, 00 HKCHEPTHOM KO- 1 [locTostHHO, CT.
MHCCUU 230 TII 2019
09. MeqmumnHCKOe OT/IeJIeHHe
[TonoxxeHne 00 oOpraHM3aluu JCATEIBHOCTH 110CTOSHHO, CT.
09- P R 1 33 «a» TII
METUITMHCKOTO KaOMHEeTa 2019
09- JIuiieH3uss Ha OCYIECTBJIECHHUE MEIMIIUMHCKOMN 1 5 mer, ct. 55
NeITeIbHOCTU TII 2019
09- JIOKyMEHTBl O MEIUIMHCKUX OCMOTpax u 1 3 roma, ct. 635
[IPUBUBKAX YUYEHUKOB TI12019
J1o 3aMEHBI|
09- MeauIMHCKUE KapThl 1eTei 1 Z?;Hl\glé» ’FITT
2019
09- MeuIHCKUE KHIKKH paOOTHHKOB 1 50/75 ner
09- DKypHan miaHupoBaHusi W ydera MpoguiIak- 1 50/75 ner
TUICCKUX TTPHUBUBOK
09- DKypHan (kHura) ydera, MEAHMIIMHCKAs JOKY- 1 50/75 net
MEHTAIIH
10. Xo3s1licTBEHHAS YACTh
[Ipu YCIIOBUU
11-0 AKTBI O TIpUEMe, cJlade, CIIMCAaHUU UMYIIECTBA 1 5 nert, ct. 277npoBeneHus
1 MaTepHUaJIoB TI12019 [IPOBCPKHU (pe-
BU3HH )
KHura ydera X03sSHCTBEHHOI'O WMYIIECTBA H > JIet, [Ipu yciouu mpo-
11-0 y ym 1 cT. 329 «6» TIIBeneHus MPOBEPKH|
MaTepHaoB 2019 (peBU3UN)
11. OxpaHa Tpyaa U TeXHUKA 0e30I1aCHOCTH
11- [Tacnoptr ©Oe3omacHocTH  00Opa3oBaTENbHOM 1 5 mert, ct. 594|locne 3aMEHBI
OpraHu3alnuu TII 2019 HOBBIMH
N 5 mert, ct. 593
11-  [lacnopt AOpOXkHOI 0e30mMacHOCTH 1 TI1 2019
/o MuHOBaHMUS
- HopMaTHBHO-IpaBOBBIE aKThl IO OXpaHe 1 HaJJ00HOCTH,
Tpyna. Konun cT. 1 «6»
TI1 2019
11- [Tonoxxenue o ciryx0e oXpaHbl Tpyaa 1 [TocTostHHO,




cT. 33 «ay» TII
2019

IlocTostHHO, CT.

11- NHCTpyKIMU 110 OXpaHe TpyJa 33 «a» TII
2019

11- [1nan pa®oThI CTy>KO0bI OXpaHbI TPY1a 30%6{,1-? 1;(1)3’9“'
ITocTostHHO, CT.

11-  |[[loKyMeHTHI O BPEIHBIX YCIOBUAX TPYyAa 410 TI1 2019

11- CornamnieHue mo oxpaHe TpyJa U JOKYMEHTBI 5 ner DOIIK, cr.
K HEMY 11 TIT2019

. 5 mer, ct. 601

11-  |[[lokyMeHTHI 10 OXKapHOW 6€301acCHOCTH TI12019

11- AKTBI TIPOBEPKH HCIBITAHUS CIIOPTUBHOTO 5 mert, ct. 515
WHBEHTApsI 1 000PYI0OBAHUS TI12019
JIOKYMEHTBI (aKThI, TPOTOKOJIBI, 3aKIFOUYEHUS ) y””’( s s 10

11- 0 HECYACTHBIX Clyyasx ¢ paOOTHUKAMH U C flr%nzeOT i 9CT' 432
Y4eHHKaMH 00pa30BaTeIbHON OpraHU3aIiu
KypHan (kHHra) perucrpanuu HECHYaCTHBIX 45 er, or. 424

11- CIyyaeB Ha TPOW3BOJCTBE U C YYCHHKAMHU TI12019
00pa3oBaTeNbHOI OpraHu3anuu

11- DKypHan (kHHTra) yyeTa U BbIAaYU WHCTPYKLIUHN 3 roga, ct. 183
M0 OXpaHe Tpy/a Al paOOTHUKOB «m1» TIT1 2019
DKypHan (kHHMra) peructpaii BBOJHOTO HH-

11- CTpyKTa)ka TI0 OXpaHe TpyJa Ha padoueM Me- 45 ner, ct. 423
cre (NMepBUYHOr0, MOBTOPHOTO, BHEMJIAHOBO- «a» TI1 2019
ro, 1IEJIEBOT0)

Kypnan (kHuWra) ydera NpOBEpPKH 3HAHHI > e,

11- cT. 423 «o» TII
HOPM M MPaBHWJI PabOTHI B HEPTOYCTaHOBKAaX 2010
DKypHan (kHuTa) ydera mpuCBOCHUS TPyIbl 1 5 ner,

11- MO0  DJIEKTPOOE30MacHOCTH  HEIJIEKTPOTEX- cT. 423 «6» TII
HUYECKOMY IEPCOHAIY 2019

11- DKypHan (kHHWTa) ydera MEpBUYHBIX CPEICTB 5 ner, ct. 528
[10KapOTYILIEHUS, 3HAKOB DBAKyallU1 TIT1 2019




DKypHan (kHUra) perucTpanu pe3ysbTaToB 5 ner,
11-  jucnbiTaHMii CIIOPTHBHOTO WHBEHTAps, 00OpY- 1 cT. 423 «o» TII
TOBaHUS U BEHTWISILIUOHHBIX YCTAaHOBOK 2019

12. ConnajJbHO-NICUXO0JIOTHYECKAasl CJIyK0a

1 1 rom, cr. 202

12- T"omoBOI m1ad paboTHI EeAarora-rcuxoJiora
p TI12019
5 ner OIIK, cr.
19- JIOKYMEHTBI (aHKEThI, HH()OPMALIUH, CIIPABKH ) 1 13« Tl_[Hocne 3aBepiiie-
[ICUXOJIOTUYECKUX UCCIEI0BAHUN 2019 HUS UCCIIEN0BAHUS

13. Ilpoccoro3HbIl KOMUTET

IlocTostHHO, CT.

13- [TpoTOKOIIBI OOIINX MPOQPCOIO3HBIX COOpAHUI 1 18 oy TII
2019
[IpoTokosbl 3acenanuii MPoO(COIO3HOTO KO- Llocrostiro, ct.
13- P A p 1 18  «x» TII
MUTETa 2019
[IpoTOKOJIBI 3acenaHuii KOMUCCHUU MO COLHU- > et SIIK, cr.
13- P A H 1 18  «w» TII
QIIbHOMY CTPaXOBaHHIO 2019
13- ["onoBoIi MmaH paboThl MPO(HCOIO3HOIO KOMH- 1 5 nmer, cr. 198
TeTa «6» TIT 2019
['o0BOI (pMHAHCOBBIN MMJIaH U OTYET Mpod- locrostrHo, cT.
13- A P 1 198 «a» TII
COIO3HOTO KOMHTETA
2019
13- OT4eThl O COCTOSIHMM YJIEHCTBA, OCTYIUIEHUN 1 5 net OIIK, cr.
1 pacX0J0BaHUH YJICHCKUX B3HOCOB 214 TI1 2019
I[OKyMeI;ITBI (3asiBIIEHMS], CIIPABKH, BIUCKU U3 5 jer, cr. 298
13- |pemienwmii, mepenucka) o0 OKa3aHUU MaTepu- 1
. TII 2019
QJIbHOM MOMOIIY pabOTHUKAM
[lepenucka 00 opraHuzaruu paboThHl MPOd- 3 roma, ctT. 48
13- 1
COKO3HOTO KOMUTETA TI12019

! Mpu ycranoBeHny cpoKoB XpaHEHHs JOKYMEHTOB HCIIONB30BAHbI:

IlepeueHp TUNOBBIX apXMUBHBIX JOKYMEHTOB CO CPOKaMHU XpaHEHUs, YTBEP)KJIEHHBIN MpHKazoMm Pocapxupa
ot 20.12.2019 Ne 236 (nanee -TII 2019).

IIepeuens nOKyMEHTOB cO cpokaMu xpaHeHus Munmncrepcrsa npocsemenuss CCCP, opraHos, yupexxaeHui,
OpraHM3alliidi ¥ TPEINpPUATHI CHUCTEMBI TPOCBEUICHHS, YTBEp)KIACHHBIN mpukazom Munnpoca CCCP
o1 30.12.1980 Ne 176 (nanee-I1IMII)

Cpok xpanenust «llocTosHHO» 11 JOKYMEHTOB, OOpa3OBaBUIMXCA B JESITENBHOCTH 00pa30BaTEIbHOM
OpraHu3alyi, He BBICTYNAIOIIMX MCTOYHMKAMHU KOMIUIEKTOBAHUS I'OCYAApPCTBEHHBIX WIM MYHUIUIIAIbHBIX
apXHWBOB, O3HAYACT, YTO yKa3aHHBIC TOKYMEHTHI XpaHATCA B opraHm3anusx He meHee 10 mer. (Cm. mpukas



Pocapxusa ot 20.12.2019 r. Ne237 «O6 yrBepkaeHud MHCTpYKIMU MO HpUMEHEHHMIO [lepedHst THUIOBBIX
YIPaBICHUYCCKUX aPXHMBHBIX JOKYMEHTOB, OOPa3yIOUIUMXCS B TPOIECCE ICATEIBHOCTH TOCYIapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYIPABJICHUS W OpPraHU3aluii, C yKa3aHUEM CPOKOB WX XpaHCHHs», a03. 6
n.4.4).

2 3pech W gamee - 3HAK «*» O3HAYACT, YTO €CIHM JOKYMEHTHl 110 JIMYHOMY COCTaBY 3aKOHYCHDI
nenonpou3BoactBoM nociie 2003 ronxa, To cpok ux xpanenus - 50 net (4. 2 cr. 22.1 denepanbHOTO 3aKOHA
o1 22.10.2004 Ne 125-@3).

% Iucemo MunoGpHayxku ot 20.12.2000 Ne 03-51/64 (nanee - maceMo Ne 03-51/64).

3aBenyrommii apXuBOM N.0. Gammnus

MII

Jlara
COI''TACOBAHO COI'JTACOBAHO
9K «MBOY llkona Ne 1» OIIK LleHTpanbHOTO apXxmBa . JHCKa
(mpotokoi ot 10.11.2020 Ne 6) (mpotokon ot 09.11.2020 Ne 233)

Hrorosasi 3anuchb 0 KATEropusax M KOJIU4YeCTBe e, 3aBeeHHbIX B 2021 roay

B MBOY « »
(mpumep)
ITo cpoxkam xpaHeHust Bcero B Tom uncie:
nepexoasiimx ¢ ormeTkoit «IIK»

1 2 3 4
[TocrostHHOTO 30 8 -
Bpemennoro (cbimre 10 jer) 36 7 4
Bpemennoro 92 12 27
(o 10 neT BKIIOYUTENBHO)
Uroro: 158 27 31




[Tpunoxenue 3A

COI''TACOBAHO YTBEPX/AIKO
AnmunuctpaTop XK (®UO) Jupexrop (®UO)
«» 20 T. «»20T.

@opMa ONMUCH YIEKTPOHHBIX IOKYMEHTOB BPEMEHHOT0 XPaHEHHUS
3a20  -20 __ yueOHBIii roj

3aroJ10BOK en.
ydeTa

JlaTa co3manus

Oo0bem (MboaiiT)

Koa-Bo qucroB
daiina

®DopmMar JaHHBIX

1

2

3

4

5

OO6mmit 00beM apxuBa:

Jupexrop

Mb




[Ipunoxenue 3b

COI''TACOBAHO YTBEPXAIO
A nmunuctpaTop XK (®UO) Jupexrop (®UO)
«» 20 T. «»20r.
Onucek el BpeMEeHHOr0 XpaHeHusl
Ne 3aro/10BOK JeJ1a Cpok xpaHeHus KoJu-Bo JauctoB I[pumeyanus
n/n
1 2 3 4 5
1 (Comubie BemomocTu yuéra 25 ner

yCIIEBAEMOCTH 00YyYaroINXCs
0,11 k1. 32 20 -20 y4eOHbIN TOJ

2 |CBojmHBIE BEAOMOCTH YUETA 25 net
yCIIEeBaeMOCTH 00yYarOIIXCsI
7-8,10 k1. 32 20 -20 y4eOHbIii
roj

OOGmuii 00beM apXuBa: CTpaHUII

Jupekrop




O06pas3el 3aMoIHEHNUs] KHUTH PETUCTPALIMU BBIJAHHBIX IOKYMEHTOB 00 00pa3oBaHUM
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Knaccnoui pyxosodumens 11-A xnacca PHO
Hupexmop OO0 DHO

M1,

Bwdan  oyGnuxam
ammecmama, Homep
HOGOI yuemnoi
sanucu 29/16

ucnopues,  anHysu-
posan, ewdan no-
86l ammecmam



Ixemepnwr

Ceprees Cepreit Cepre- 00000000000028,
28116 s 05.05.1995 p - 21.06.2016 22.06.2016
Hupexmop 00 DHO
M.IT.
Ly6nuxame:
00000000000029,

29/16 | TMerpos Merp Metposwy | 01.02.1998 s 24112016 25.11.2016
HAupexmop 0O DPHO

M1,

6bi0ar  G3amen yr
PAHNO20  opuzune
NeD000000000003 7
GbIOaHH020
25.06.20142.  non
yuemnou 3anu
37/14



Obpasen 3anonuenus kuanru PErHCTPANHN BHIIAHHBLIX CBHACTEILCTE 06 obyuennn
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M1,

ucnopueno, anmy-

Mupoeano, estda-
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measemeo

avidan e3amen yme-
PRHRO20 Opuzunana
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asidaniozo
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yuemnoii sanucu
12/14



[Ipunoxenue 6

OGpasen 3anonneHns KHHTH PErHCTPAIME BEUIAHRBIX MeaaJieii

«3a ocobbie yenexu B yqenun»

Hogmmesn
YO IHOMOYEH-
1 HOr0 JIHIA op- Fiin
Homep z::::l:)” ;:“’ Hdara pox- |m  nomep nnns::::;. nHchL Hara
YYeTHOH A H) ':: AeHHS Bbi- | IpHKa3a o ::y':“ o6 nosty- BBI1aYH
3anucH NYCKHHKE | BulAAYE o Pa30 | arenn Meaaamn
NyCKHHKA sy BATEALHYIO Je- i
ATEALHOCTH,
BHUIABIIEr0
MeaaIhL
2015 200
Cemenos 20.06.2015
v
1/15 L — 1999 Ne 236 v 21.06.2015
Knaccuwiii pyxoaodumens 11 xracca DPHO
Hupexmop 00 DPHO
M.IT,
2016 200
Antonoe 17.06.2016
v
1/16 TR 02.03.2000 Ne258 v 18.06.2016
Heanon 17.06.2016 | ,
2/16 B 01.01.2000 o258 v 18.06.2016
Knaccuwiii pyxosooumens 11-A xracca PHO
Hupexmop 00 DPHO

MII




AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukart 603332450510203670830559428146817986133868575800
Bnageney MoHvap Jlunva AHaTonLeBHa

OedcTevTened C 15.06.2022 no 15.06.2023
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