MyHuuunajabHoe 010/1:KeTHOe 00111e00pa30BaTeIbHOE YUpeKIeHue
«ITouToBCKas cpeaHsisi 001Ie00pa30BaTeJIbHAS MIKOJIA»
Bbaxuucapaiickoro paiiona Pecnnyosmkn Kpbim

IMMOJIOXKXEHUE
O JIOKAJIBHOM HOPMATHUBHOM AKTE
B MBOY «lloutoBckasa COII»

2022 r.



COI''TACOBAHO: YTBEPXJIAIO:
[Ipencenarens 1K Jupexrop
JI.P.MyparoBa MBOY «IloutoBckas COLL»
JI.LA.T'onuap
PACCMOTPEHO:

Ha 3aCeIaHUU TIeIarOrMIeCcKOro COBETa
(npotokon Ne
oT « » 2022 1)

Ilon0:xeHue 0 JIOKATBLHOM HOPMATHBHOM aKTe
B MBOY «IloutoBckas COII»

l. OO01mue moJI0:KeHus

1.1. [TonoxxeHne 0 HOPMATHBHOM JIOKaJbHOM akTe (nanee - [lonokeHue) ycCTaHABIMBAET €IUHBIE
TpeOOBaHUSI K HOPMATHUBHBIM JIOKQJIHHBIM aKTaM, WX I[OATOTOBKE, OGOPMIICHHIO, INPUHSTHIO,
YTBEPKJICHHUIO, BCTYIUJICHUIO B CHIly, BHECEHHIO u3MeHeHu u otMmeHe B MBOYVY «lIlourosckas COLL»
(maee - OOpa30BaTeIbHOE YUPEIKIACHHUE).
1.2.Hacrosimee IlonmoskeHue sBisieTcs HOPMATUBHBIM JIOKaJbHBIM akToM (OOpa3oBaTelbHOTO
YUPEKACHUS U 00sI3aTEIHHO K UCIIOIHEHUIO BCEMHU YYaCTHHUKAMH 00pa30BaTEIbHBIX OTHOIICHUH.
1.3.TTonoxeHue MOArOTOBICHO HAa OCHOBaHMH 3aKkoHa «O6 obpa3zoBanuu B Poccuiickoit denepanuny,
TpynoBoro konekca PO (manee - TK P®), I'paxxknanckoro Kongekca PO (nanee - 'K P®), Vcrasa
MBOY «IloutoBckas COLLD.
1.4.JlokanbHblii HOpMATUBHBIA akT OOpa30BaTENbHOIO YUPEKICHUS (Jlaee - JIOKAIbHBINA aKT) - 3TO
HOPMATUBHBIM MPaBOBOM JIOKYMEHT, COJEpKAIIMi HOPMBI, PETYIUPYIOIUE 00pa3oBaTeIbHBIE
oTHomeHus B OOpa3oBaTENIbHOM YUPEKJIEHUH B Ipejesax CBO€H KOMIIETEHIIMM B COOTBETCTBUHU C
3aKkoHOoJarenbcTBOM  Poccuiickoii  dPexepauuu, B MOPSAAKE, YCTAaHOBIEHHOM Y CTaBOM
O0pazoBaTeNbHOIO YUPEKICHUS.
1.5. Jlokanbuble akThl OOpa30BaTEIBHOTO YUPEXKICHUS NEHCTBYET TOJIBKO B TpeaeNiax JaHHOTO
O0pazoBaTeNbHOIO YUPEKICHUS U HE MOTYT PEryJIMpoBaTh OTHOLIEHUS BHE €€.
1.6. JlokanpHble aKThl W3/AIOTCS IO OCHOBHBIM BOMNPOCAM OpPraHU3alMd M OCYIIECTBIEHUS
oOpa3zoBaTenbHON neaTenbHOCTH (OOpa3oBaTENbHOIO YUpEKJIEHHUS, B TOM 4YHCIE IO BOIpOcaM,
perJIaMeHTHPYIOIIMM TPaBHjIa PUEMa YUaIlluXCcsl, BOCIIUTAHHUKOB (fajiee — 00yYaroIIuXcs), PeKUM
3aHATUN oOywarommxcs, (OpMbl, IEPUOJIUYHOCTh U MOPAIOK TEKYIIETO KOHTPOJIS YCIEBAEMOCTH U
MIPOMEXYTOUYHON aTTecTalluyd OO0ydYaromMXcs, MOPSAAOK M OCHOBAaHUS NEPEBOJA, OTYMCICHUS U
BOCCTAHOBJICHHSI OOYYaroIIMXCs, MOPSIOK O(OPMICHUS BO3HUKHOBEHUS, MPUOCTAHOBJICHUS U
MpeKpaleHusi oTHoumeHn Mexay OOpa3oBaTeNbHBIM yUpeXJIEeHHEM M OOydaromuMucs, U (Win)
ponuTensiMi (3aKOHHBIMH TPEJCTABUTENSIMU) HECOBEPILIEHHOJIETHUX OOYYalOMIMXCs, a TaKXke IO
BonpocaM (GYHKIMOHUPOBAHMSI, O€30MaCHOCTH, TEXHHUYECKOTO  OOCIIyXKMBaHHS, MaTepHabHOTO
obecrniedeHus, TPyAOBbIX OTHOIICHH, (PMHAHCOBOW AMCHUILTHHBI B O0pa30BaTeIbHOM YUPEKICHUH.
1.7. JlokanmbHbIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBAHUSIM 3aKOHOJATENbCTBA PD, sBisrOTCS
00s13aTeTbHBIMH K UCIIOJIHEHUIO BCEMHU YUYACTHUKAMU 00pa30BaTEeIbHBIX OTHOIICHUH.
1.8. JlokanpHble akThl OY yTpaunBarOT CHTy (TIOJHOCTHIO WUIM B OTICIIBHOM YacTH) B CIIEAYIONIUX
clyyasix:

® BCTYIUICHHME B CHJIy aKTa, IPU3HAIOIIETO IaHHBIN JOKAIbHBIM aKT YTPATUBLIUM CUITY;

e BCTYIUICHHE B CHUJIy JIOKAJBHOTO akTa OOoJjblled OPUINYECKOW CHIIbI, HOPMBI KOTOPOTO

MIPOTUBOPEYAT MOJIOKEHHUSAM JAaHHOTO JIOKAJIbHOTO aKTa;



MIPU3HAHME CYJIOM WM HWHBIM YIOJHOMOYEHHBIM OPraHOM TOCYJAapCTBEHHOM BIIACTH
JokambHOro akta OOpa3oBaTeNbHOTO YUPEXKACHUS MPOTHBOPEYAIUM ACHCTBYIOIIEMY
3aKOHO/IATEIIbCTBY.

1.9. JlokanpHsiii akT O6pa30BaTEIHLHOTO YUPEKACHUS, yTPATUBLINHA CHUITY, HE TTOAJICKUT UCTIOTHEHUIO.

1. Ieau u 3apauun

HGHHMI/I 1 3aJa4aMi HaACTOAIICTO ITonoxeHus SABIISIOTCS:

CO3/IaHHME €IUHOW W COTJIACOBAaHHOW CHUCTEMBI JIOKAIbHBIX akToB (Opa3oBaTeIbHOTO
YUPEIKICHUS;

obecrieueHre MPUHITMIIA 3aKOHHOCTH B HOPMOTBOpYECKOH AesTenbHOoCTH OOpa3oBaTeIbHOTO
YUPEIKICHUS;

COBEPIIICHCTBOBAaHUE TIpollecca IMOATOTOBKH, OGOPMIICHHS, MPUHATHS H peaTu3alnu
JJOKAJIbHBIX aKTOB,

MPEeIOTBpALICHUE AyONMHpPOBAaHUS PETYJIUPOBAHUS OOIIECTBEHHBIX W 00pa30BaTEIbHBIX
oTHolIeHu! B OOpa3oBaTeIbHOM YUPEKICHHUH.

III. Buapl JJOKaJBHBIX AKTOB

3.1. B cooTrBercTBUU ¢ YCTaBOM AeATeNbHOCTh OOpa30BaTEIbHOTO YUPEXKICHHUS PErJIaMEeHTUPYETCs
CIIEIYIOIIMMH BHUJAMH JIOKQJIbHBIX AKTOB: IIOJIOXKEHHS, I[OCTAHOBJICHUS, PELIEHUs, INPUKA3bI,
pacropsKeHHs, MHCTPYKLUH, JOJDKHOCTHBIE HHCTPYKLMH, NpaBuiia. [IpenctaBiieHHBIN NepeueHb
BU/JIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCS] HCUEPIIBIBAOLIIM.

3.2.JlokanbHble akThl OOpa30BaTENBHOTO YUPEKIACHUS MOTYT ObITh KiIacCU()UIIUPOBAHBbI:

a) Ha TPYyMNIbl B COOTBETCTBUU ¢ KoMmmeTeHre O0pa30BaTeabHOr0 yUpeKICHU:

JIOKQJIbHBIE aKThl OPraHU3aIl[MOHHO-PACIOPSAUTEIBLHOTO XapaKTepa;

JIOKaJIbHBIE aKThI, PETIIAMEHTHPYIOIIHE BOIPOCH OpPraHU3alruy 00pa3oBaTEIHLHOTO MPOIIECca;
JIOKQJIbHBIE AaKThl, PETIAMEHTUPYIOLME OTHOIIEHUs paboTojaTens ¢ paOOTHUKaAMH MU
OpraHu3alMI0 Y4eOHO-METOANYECKON pabOThI;

JIOKAJIbHBIE aKThl, PEeriaMeHTUPYIOIINE AEATeNbHOCTh KOJJIETHAIBHBIX OPraHOB YIpPaBJICHUS
OO0pa30BaTeNbHOTO YUPESIKICHUS;

JIOKAJIbHBIE aKThl, PErJIAMEHTHUPYIOLIHE aIMHUHHUCTPATUBHYIO U (PUHAHCOBO-XO3SHCTBEHHYIO
NeSITENIbHOCTD;

JIOKAJIbHBIE AKTHI, 00ECIIEUNBAIOIINE BEICHUE JEI0NPOU3BOCTBA.

0) 1O KpUTEpUSM:
M0 CTENCHU 3HAYMMOCTH: 00s3aTeNIbHbIC U HE0O0s3aTeNbHbIC;

o cdepe nelcTBUs: 00IIEro XxapakTepa U CIelHaIbHOTO XapaKkTepa;

10 KPYTY JIMIL: pacIpOCTpaHsIouecs Ha BceX paboTHUKOB OOpa30BaTeIbHOTO YUPESKICHUS U
HE paclpoCTpaHsIONINecs Ha BceX paOOTHUKOB OpraHU3aIINH;

no crnoco0y MpPUHATHA: MPUHUMaeMble pykoBoauteraemM OOpa3oBaTENBHOTO YUPEKICHUS
€IMHOJIIMYHO W TPUHHUMAEMbIE C y4€TOM MHEHHS MPEICTaBUTEIIBHOTO OpraHa YYaCTHHUKOB
00pa3oBaTeNbHbIX OTHOIICHU;

M0 CPOKY JEWUCTBHUSA: TMOCTOSHHOTO ACUCTBUS M OECCPOYHBIE C OMpEAEeIEHHBIM CPOKOM
JICHCTBHS,

110 CPOKY XpaHEHHS: TIOCTOSHHOTO XpaHEHHs , 75 JIeT U JApyTHE.

V. Ilopsinok NOArOTOBKH JIOKAJbHBIX AKTOB

B O6pa3OBaTeJ'IBHOM YUPCIKACHUN YCTaHaBJIMBACTCA cne;[yloumﬁ MOPAA0K

IIOATOTOBKH JIOKAJIBHBIX aKTOB:
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4.1. HumatopoM NOArOTOBKU JIOKAJIbHBIX aKTOB MOTYT OBITh:

®  yUpeaUTED;

® Oprassl yrpaBieHUs] 00pa30BaHUEM;

e anMuHuctpanus OOpa30BaTENbHOIO YUPEXAECHUS B JIMLE €€ PYKOBOAUTEINS, 3aMeCTUTeNeH

PYKOBOJUTENSA, PYKOBOAUTEIN CTPYKTYPHBIX IOAPA3JIECICHUN;

® KOJUIETHAJIbHBIC OpraHbl yrpasieHus OOpa3oBaTeIbHOTO YUPEKICHHS;

® YYAaCTHUKU 0OPa30BaTEILHBIX OTHOIICHH.

OcHoBaHMeM [UIsi TOArOTOBKM JIOKAJIBHOTO AaKTa MOTYT TaKXKe SBIATbCA M3MEHEHHUS B
3aKoHoAarenbcTBe PO (BHECEHUE U3MEHEHUI, N3/1aHNE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).
4.2. TIpoeKT JIOKalbHOTO aKTa IOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM TIpyNIoi paOOTHHKOB IO
Mopy4YeHHI0 pykoBoauTenss OOpa30BaTENbLHOTO YUPEkKACHUS, a TaKKe KOJUIETHAJIBHBIM OpPraHOM
ynpasieHuss OOpa30BaTENbHOIO  y4pEKICHNUS, KOTOPBIA BBICTYIIMJI C COOTBETCTBYIOLIEH
WHUIMATUBOM.
4.3. TloaroroBka JIOKaJbHOIO aKTa BKJIKOYAaeT B ce0s HU3y4EHHE 3aKOHOJATEIbHBIX W HHBIX
HOPMATHUBHBIX aKTOB, JIOKAJIBHBIX akTOB OOpa30BaTENbHOTO YUPEXKACHUS, PETIIaMEHTHPYIOIUX TE
BOIPOCHI, KOTOPBIE MPENOIaraeTcsi OTpa3suTh B MPOEKTE HOBOI'O aKTa, M Ha 3TOW OCHOBE BBHIOOp €ro
BUJIa, COJICPKAHUS U TPEJICTABICHUE €ro B MUCbMEHHOH Qopme.
4.4. IToaroroBka HanboJee BaXKHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB pellIeHU coOpaHuil, IecOBETOB,
OpPraHOB CaMOYIPAaBJIEHUS, IPUKA30B, MOJIOKEHUH, MPaBUJI) JOKHA OCHOBBIBATHCS HA PE3yJibTaTax
aHaJIM3a OCHOBHBIX CTOPOH JeATesIbHOCTH OOpa30BaTeIbHOIO YUPEkKACHUS, TCHICHIMNA €€ pa3BUTHS
U CJIOKMBILIEHCS CUTYaLIUU.
4.5. Tlo Bompocam mnpuema Ha paboTy, NEPEBOAOB, YBOJbHEHHUI, NPENIOCTAaBICHUS OTIIYCKOB,
MOOUIPEHUH WM TPUBICYEHUS COTPYAHMKOB K JUCHMIUIMHAPHON WJIM  MaTepHalbHOU
OTBETCTBEHHOCTH M3/1al0TCA IIPUKa3bl, B cooTBeTcTBUU ¢ TK PO.
4.6. IIpoexT JIOKaJIbHOIO aKTa IMOJJIEKUT 00s3aTEIbHON MPAaBOBOM SKCIIEPTH3E U IMPOBEPKE Ha
JUTEpPaTypHYIO TI'PaMOTHOCTb, KoTopas mpoBosarca OOpa3zoBaTeabHBIM YUPEXKIECHUEM
CaMOCTOATENIbHO JTM0O0 C y4acTHEeM MPHUBJICYCHHBIX CIICIHATMUCTOB. JIOKaIbHBIM aKT, HE TMPOIIEAIINA
IIPaBOBYIO DKCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHUIO U IPUHATHIO.
4.7 I1poexT J0KaIbHOI'0 aKTa MOYKET OBITh MPEACTaBIEH Ha 00cyXkaeHne. @OopMbl IPEICTaBICHUS IS
Oo0CyX/IeHUs MOTryT OBITh CIEAYIOIIMMHU: pa3MelleHHe IPOEKTa JIOKAIBHOIO aKTa Ha
MH(OPMALIMOHHOM CTEHJI€ B MeECTe, JIOCTYITHOM JUIsi BceoOIlero oOO03peHMsl, B AJIEKTPOHHOMN
YUHTENbCKOW, HAIIPaBJIIEHUE IPOEKTa 3aMHTEPECOBAHHBIM JIMLAM, IPOBEIACHHE COOTBETCTBYIOLIETO
coOpaHusl ¢ KOJUIEKTUBHBIM 00CYXIEHUEM ITPOEKTa JOKAJIBHOTO aKTa U T.J.
4.8.11pn He0OXOAMMOCTH JIOKAIBbHBIM aKT MPOXOIUT MPOLELYpPYy COTIACOBAHUS.

V. Ilopsinok NPUHSTHA U YTBEPKICHHUS JOKAIbHOI0 aKTa

5.1.JIokanbHBIA aKT, NPOLIEAINUI MPABOBYIO M JIMTEPATYPHYIO JKCIEPTU3Y, & TAKXKE MPOLELypYy
COTJIACOBAHUS, TMOJUICKUT TMPUHATHIO M YTBEpKICHUIO pykoBoauteneMm (OOpa3oBaTeIbHOTO
YUPEXKIEHUSA B COOTBETCTBHM C Y CTABOM.

5.1.JIokanbHble akThl OOpa30BaTENBHOIO YUPEXKJIECHUS MOTYT HPUHHUMATHCA PYKOBOJIUTEIIEM,
KOJIJIETHAJIbHBIMUA  OpraHaMu  ympasieHus: OOummm cobpanueM paboTHHKOB, [lemarorumueckum
COBETOM, HaJICJICHHBIMH TOJIHOMOYHSMH 10 MPUHATHUIO JOKAJIBHBIX aKTOB B COOTBETCTBUHU C YCTaBOM
O0pa30BaTeNbHOrO YUPEKACHUS — IO IPEIMETaM MX BEJACHUS U KOMIIETEHIUH.

5.2.11pu npUHATUM JOKAIBHBIX aKTOB, 3aTPArvBaIOIIMX MpaBa 00YYAIOIIUXCS, YIYUTHIBAETCSI MHEHUE
COBETOB 00YUaIOIINXCsl, COBETOB POJUTENCH, IPEICTaBUTENLHBIX OPraHOB 00YYarOIIUXCA.

5.3.1lpu m0pUHATHM JIOKAJbHBIX HOPMATHUBHBIX AaKTOB, 3aTparMBaloIIUX IIpaBa pPaOOTHHUKOB
OO0pa30BaTeNbHOTO YUPEKICHUS, YUUTHIBACTCS MHEHHE MPO(COI03HON OpraHu3aIum.

5.4.He mnonnexxar NpPUMEHEHUIO JIOKaJIbHBIE AaKThl, YXYIIIAIOIIKME TOJ0KEHHE PAOOTHUKOB IO
CPaBHEHHIO C TPYAOBBIM 3aKOHOJATEIBCTBOM, KOJUIEKTUBHBIM J0OIOBOPOM, COTJIAIIEHUAMH, a TaKXKe



JIOKQJIbHBIE aKThl, IPUHATHIE C HAPYLIEHHUEM IMOpSAJAKA y4eTa MHEHHUS IMPEIACTABUTEIBHOIO OpraHa
PabOTHHKOB.
5.5. [Ilpomenmmuii mpouenypy NPUHATUS JIOKAIbHBIA aKT YTBEPXKIAETCS PYKOBOJUTEIEM
O6pazoBarenbHoro yupexaenus. [Ipouenypa yTBepxkiaeHus opopmisieTcs MO0 MOANHUCHIO, JTHUO0
puKa3oM pykoBoauTesst OOpa3oBaTeIbHOTO YUPEKICHUS.
5.6.JIokanbHBIN aKT BCTyMaeT B CUJIYy C MOMEHTa, YKa3aHHOTO B HeM, JIN0O, B Clly4ae OTCYTCTBUSA
TaKOTO YKa3aHMs, IO UCTEYEHUHN 7 KAICHAAPHBIX JHEW C JaThl IPUHATHUS JAHHOIO JIOKAJIBHOTO aKTa.
JlaToli TOpUHATUS JIOKAJbHOTO aKTa, TPEOYIOIIEro  YTBEPXKIEHUS PYKOBOAUTEIEM
OO0pazoBaTeNbHOTO YUPESIKICHUS, SIBISICTCS JaTa TAKOTO YTBEPIKICHUS.
5.7. Ilocne yTBepKaeHUS JOKAIBHOTO aKTa IPOBOIUTCS MPOLIeTypa O3HAKOMIICHHS C HUM YYaCTHHKOB
00pa30BaTeNbHBIX OTHOIIECHUH, HA KOTOPHIX PAaCHPOCTPAHSIIOTCS IMOJIOKECHUS JTaHHOTO JIOKAIBHOTO
akta. O3HaKOMJICHHE C JIOKAJbHBIM aKTOM O(OpPMIISIETCS B BHJIE POCIHUCU O3HAKOMIISIEMBIX JIHIL C
yKa3aHHEM JaThl O3HAKOMJIEHMsI JIMOO Ha caMOM JIOKJIbHOM akKTe, JUOO Ha OTIEIbHOM JIUCTE
03HAaKOMJICHUS, TIPUIAaraeMbIM K HEMY, JTUOO B OTJIEILHOM XKypHAJIe.

VI. OdopmieHne JJOKAJIBHOTO aKTA

6.1.0¢opmieHre TOKaIbHOTO aKTa BBIMOJIHAETCSA B COOTBETCTBUM ¢ Tpeboanusmu ['OCT P 7.0.97-
2016. HatmonaneHbiii cranmapt Poccuiickoit @enepanun. CucremMa cTaHAapToOB MO HH(OpMAIH,
OMOIMOTEeYHOMY M U3JaTeNbCKOMy Jeny. OpraHu3alOHHO-PAaCHOPSAUTENbHAS JOKYMEHTAIUS.
Tpebosanust k opopmuenuto fokymeHToB" (yTB. Ilpukaszom Poccrannapra ot 08.12.2016 N 2004-cT)
6.2.CTpyKTypa JOKaJIbHOTO aKTa JOJDKHA OOECIeurBaTh JIOTMYECKOE Pa3BUTHE TEMbI MPABOBOTO
peryivpoBaHus, OTBEYalOIIEed LeNsiM M 3aJadaM [paBOBOIO  PEryjIMpOBaHUs, a TaKke
o0ecrneunBaroIe JOrHuecKoe pa3BUTHE U MTPABUIIbHOE IIOHUMAaHUE JAHHOTO JIOKAJIbHOTO aKTa.

Ecnu tpeOyercst pa3bsCHEHUE LI€J€l 1 MOTUBOB MPUHATHUS JIOKAJIBHOIO aKTa, TO B IMPOEKTE
JaeTcs BCTYMHUTENbHAs 4yacTh — npeamOyna. [lomoskeHuss HOpMAaTUBHOTO XapakTepa B mpeaMOyiy He
BKJIFOYAIOTCS.
6.3.HopmarusHble npeanucanusi ohOpMIISIOTCS B BHE IIYHKTOB, KOTOPbIe HYMEPYIOTCS apaOCKUMHU
U paMu ¢ TOUYKOH 1 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT IOpa3IeNATHCS Ha OAITYHKTHI, KOTOPBIE
MOTYT UMETh OYKBEHHYIO WM LIUPPOBYIO HyMEPALIHUIO.
6.4.3HaunTeNBHBIE IO 00BEMY JIOKAJIBHBIE aKThl MOTYT JIEIUTHCS Ha TJaBBI, KOTOPbIE HYMEPYIOTCS
PUMCKUMU [T PaMH U UMEIOT 3arOJIOBKH.
6.4.Ecnu B JIOKAJIbBHOM aKTe MPUBOIATCS TaOIUIBI, TpaduKH, KapThl, CXEMbI, TO OHH, KaK MPaBUJIO,
JOJKHBI O(OPMIISITECS B BUJE TMPHIIOKEHHH, a COOTBETCTBYIOIIME IYHKTHI aKTa JOJDKHBI UMETh
CCBUIKM Ha 3TU IPUIIOKEHUS.
6.5.JIoKabHBIN aKT C MPUIOKEHUSIMH JT0JXKEH UMETh CKBO3HYIO HyMEpaIUIO0 CTPaHULL.
6.6.JIokanbHBIA aKT W3JaraeTcsi Ha TOCYJapCTBEHHOM si3bike P® U J0KEH COOTBETCTBOBATH
JTUTEPATyPHBIM HOPMaM.

6.8. B 5oKanbHBIX aKTax AAIOTCS OINpPEAETeHUS BBOAMMBIX IOPUANYECKUX, TEXHUUECKUX U JAPYTUX
CMELUANbHBIX TEPMUHOB, €CIHM OHU HE SBIAIOTCA OOIIEU3BECTHBIMH M HEyHoTpeOsseMbIMU B
3akoHojarenbeTBe Poccniickoin denepanniu U peruoHaIbHOM 3aKOHOJATEIBCTBE.
6.9.He nomyckaercs nepenucbiBaHue ¢ 3aKOHOB. [Ip1 HEOOXOIMMOCTH 3TO JI€7aeTCsl B OTCHUIOYHON
dbopwme.

VII. OcHoBHBIC TPeOOBAHHA K JOKAJBHBIM aAKTaM

JlokanbHble akThl OOpa30BaTENbHOTO YUPEXKIEHHS JOJDKHBI COOTBETCTBOBATH CJEIYIOIIUM
TpeOOBaHUSM:
7.1. Ilonoscenue - NOIKHO COAEPKATh CIEAYIONIME 00s3aTelbHbIe PEKBU3UTHL: 0003HAYEHUE BUIA
JOKAaJTBbHOTO aKTa; ero  HaWMEHOBAaHWE, TPHUQBI: TPHHATO, YTBEPXKIEHO,  COTIACOBAHO;
PETrUCTpAIlMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOIIMN €ro HAaUMEHOBAaHHMIO; OTMETKY O HaJIMYUH
MIPUIIOKECHUS U COTIIACOBAHMSI.



7.2. Ilpasuna - NOMKHBI CONEPKATh CIEIYIOIINE O0S3aTeNbHBIE PEKBU3UTHI :0003HAUCHUE BUIA
JIOKAJIbHOTO aKTa; €ro HauMEHOBaHUE, IpU(bl IPUHATHS U YTBEPXKIACHUS; TEKCT, COOTBETCTBYIOLIMN
€ro HaMMEHOBaHUIO; OTMETKY O HAJIMYMU MTPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.

7.3.Hncmpykyuu - NOJKHBI COAEPKATh CIEAYIOIIME 00s3aTeNbHbIe PEKBU3UTHL: 0003HaUEHHE BUAA
JIOKAJIbHOT'O aKTa; €r0 HAMMEHOBaHME; TPU(BI MPUHATHUSA U YTBEPKACHUS; TEKCT, COOTBETCTBYIOIIUI
€ro HAMMEHOBAHHIO; OTMETKY O HAJIMYUU MPUIIOKEHHS]; pErUCTPALIMIOHHBINA HOMED.

7.4. IIpukazer - pyxoBoautens OOpazoBaTeIbHOIO YUPEKICHHS TOJDKHBI COJIEPXKATh CIETYIOIIUe
o0s13aTeNIbHbIe PEKBU3UTHI: 0003HAUEHUE BUJIA JOKAJIBHOIO aKTa M €ro HAMMEHOBAaHUE; MECTO U JIaTy
NPUHATHUS, PETHCTPALMOHHBIA HOMEp, TEKCT, JOJDKHOCTh, (aMHIUI0, WHHUIMAIBI W IOIIMHUCH
pykoBoautens OVY. Ilpukasel M pacnopspKeHUs BBIIOJNHSIOTCA Ha OnaHke OOpa3oBaTenbHOTO
YUPEXKICHUS.

7.5. IIpomoxoaivt u akmut - 1OJIKHbBI COJEPAKATh CIIeIyIOIUe 00s3aTelIbHbIE PEKBU3UTHI: 0003HaUEHHE
BHUJA JIOKAJBHOTO aKTa; MECTO M JaTy IPHUHATHS, HOMEp; CIUCOK IPUCYTCTBYIOILUX; TEKCT,
COJIep KAl OBECTKY [HS, OMMCAHUE XO0Ja, MOpsiiKa U MPOLELYPbl COBEPILIAEMBIX OIPEIEeIECHHbIX
(ropuAMYECKH 3HAYUMBIX ) IEHCTBUIN JTHO0 OTCYTCTBHE ONPEAETICHHBIX (DaKTOB; JOIDKHOCTH, (PaMUIIHIO,
MHULIMAABl U MOANUCH JiMia (JIMI), COCTAaBUBLIMX WJIM NPUHUMABLIMX Yy4YyacTHE B COCTABJICHUH
IIPOTOKOJIAa WM aKTa.

7.6. Memoouueckue pexomenoayuu - JOJDKHBl COJIEpXKaTb CIEAyIOUIMEe  00s3aTebHbIe
PEKBU3UTHI:  00O3HAUEHWE BUJA JIOKAJIBHOTO aKkTa, MECTO M JaTy [pUHATUS,  €ro
HaMEHOBAaHME, TEKCT, COOTBETCTBYIOIIMN €ro HaMMEHOBAaHMIO U COJEp)KallMi yKa3aHHe Ha BHJ,
HAaUMEHOBaHME M JaTy IPHUHIATHUS NPaBUI WIM HHCTPYKUUH, HOPMBI KOTOPBIX pPa3bsICHSIOTCH,
KOHKPETU3UPYIOTCS WU AETATU3UPYIOTCA METOJUUECKUMHI PEKOMEHIALMAMHU; JT0JKHOCTD, (haMuius,
WHULMAIBI JIMLA (JIML), COCTAaBUBILINX METOAMUYECKUE PEKOMEHIAIUH.

7.9. IIpocpammel u naausl - JOJDKHBI COAEpXKATh cleqylolmue o0s3aTeNbHble PEKBU3UTHI:
0003HaYCHHE BU/A JIOKATBHOTO aKTa; MECTO W JIaTy NPUHATHS, HAUMEHOBAHUE M TEKCT JIOKAJILHOTO
aKTa, COOTBETCTBYIOIME €r0 HAMMEHOBAHUIO.

7.10. Jonrncnocmnan uncmpykyus - JIOJIDKHOCTHAs MHCTPYKLUS paOOTHHKA JOJDKHA COJEPXKATh
CIIeAYIOLIME pa3Jielibl: OOLIe NOJ0XKEHNS; OCHOBHBIE 3aJlauy, IIpaBa, MpPeJoCTaBiIsgeMble PAOOTHUKY
U ero o0sf3aHHOCTH; B3aUMOJEHCTBUS; OTBETCTBEHHOCTb 32 HEKAUECTBEHHOE U HECBOEBPEMEHHOE
BBITNIOJIHEHUE (HeucrnoiHeHue) 00s13aHHOCTEH, IIPEyCMOTPEHHBIX JOJKHOCTHOM
MHCTPYKLHEH; TpeOoBaHMs K paOOTHUKY.

[Tpu pa3paboTke JOJKHOCTHBIX UHCTPYKLHN pabOTHUKOB PEKOMEHTy€eTCS
pykoBoacTtBoBatbest Ilpukazom  Munsnpascoupazsutus PO ot 26.08.2010 N 761nx  "O6
yIBep)KIeHUH EnnHOro  KBadu(UKalMOHHOTO  CIPABOYHMKA JOJDKHOCTEH  pyKOBOAWTEINEH,
CHEIHMAIMCTOB U CIIy:KalluX, pazaen "KpanudukanoHHble XapaKTepUCTUKU TOJKHOCTEN paOOTHUKOB
obpazoBanus" (3apeructpupoBano B MuHwocte PD 06.10.2010 N 18638), a Takke IOITAIHO
BBEJICHHBIMHU ITpo(dcTaHapTaMu.
7.11.IIpy NOATOTOBKE JIOKAIbHBIX AKTOB, PETYJUPYIOIIUX COLUAIBHO-TPYAOBBIE OTHOLLEHUS
(HampuMmep, KOJUIEKTHBHBIM JOTOBOp, IIpaBWJia BHYTPEHHEro pacrnopsiika U Jp.) CleIyer
PYKOBOJCTBOBATbCSI PEKOMEHIALUAMHU O HUX.
7.12.Cpenu nokanbHbIX akTOB OOpa30BaTEIbHOIO YUPEKICHHS BBICUIYIO FOPUIUYECKYIO CUITy UMEET
VYcraB OGpa3zoBatenbHOro yupexiaeHus. [103ToMmy mNpuHUMaeMble JIOKaJIbHBIE aKThl HE JIOJKHBI
IIPOTUBOPEUYUTHL €r0 YCTaBy.

VIII. JoxkyMeHTaL U5

8.1.JIokasbHBIE aKTHI IPOXOIAT MPOLEAYPY PETUCTPALIMM B CHEIIUAIBHOM KypHAJIE.
8.2.00s13aTeIbHON  perucTpaluil  TMOAJEKAT IOJIOKEHUs, MpaBUia, WHCTPYKIMHU, TPHUKA3BI
pyxoBoauTenss O0pa30BaTeIbLHOTO YUPEKICHUS.

8.3.Peructpanuto JIOKalnbHBIX aKTOB OCYILECTBIISET OTBETCTBEHHBIN 3a BEJEHHUE JEIONPOU3BOICTBA
COTJIACHO MHCTPYKIMH T10 JI€JI0NPOU3BoACTBY B O0Opa3oBaTeIbHOM YUPEKICHUU.



8.4. Perucrpanus IOJIOKEHUH, MpPaBUI W HMHCTPYKIMM OCYIIECTBISAETCS HE IO3/HEE IHA MX
yTBEpKIAeHUsT pykoBoauTeneM OOpa3oBaTeNbHOTO YUPEKACHUS, IPUKA30B PYKOBOJIUTENS
O0pa30BaTeNbHOTO YUPESKIACHUS - HE MO3HEE JAHS UX U3TAHUS.

IX. ITopsiiok BHeCeHUs U3MEHEHH S M IONOJHEHUH B JIOKAJIbHbIE AKThI

9.1.B pneiictBytomue JokajgbHbIE akThl OOpa3oBaTEIbHOTO YUYPEKAEHUS MOTYT OBITh BHECEHBI
HW3MEHEHHS U TOMOJHEHHUS.
9.2.Tlopsmok BHECCHHMs] W3MEHEHWUN W JIOMOJHEHHWN B JIOKadbHBIE akThl (OOpa3oBaTEIHLHOTO
YUPEXKIACHUS ONPENEIseTCS B CaMHUX JIOKAJIBbHBIX aKTax. B OCTalnbHBIX Ciydasx HW3MEHEHUS U
JOTIOJTHEHUS OCYIIECTBIIIOTCS B CIACAYIOIIEM MOPSIIKE:
9.2.1.BHeceHUE U3MEHEHU 1 JIOTIOJIHEHUI OCYIIECTBIISCTCS B TIOPSIKE, YCTAHOBJICHHOM B JIOKAJIbLHOM
HOPMAaTHUBHOM aKTe, HA OCHOBAHUH KOTOPOTO BHOCSITCSI U3MEHECHMUS;
9.2.2.u3MEHEHUS W JIOTIOJHEHHUS B JIOKAJbHBIE aKThI: IOJIOKEHHUS MPUHATHIE 0€3 COTJIaCOBaHUS C
KOJUIETHAJIbHBIME OpTraHamMu  ympaBieHuss O0pa30BaTeNbHOIO YUPEKIACHUS, MIPABUIIA, HHCTPYKIIUH,
MIPOrpaMMBbl, IJIaHBI, PElIeHUs, TpUKa3bl pykoBoauTenss OOpa3oBaTeNbHOTO YUPEKACHUS, BHOCATCS
MyTEM U3JaHuA TIpHKa3a pyKkoBoauTesst OOpa3oBaTeIbHOTO YUPEXKICHHS O BHECEHUU U3MEHEHUHN WIIH
JIOTIOJTHEHUH B JIOKAJIbHBIM HOPMATUBHBIN aKT;
9.2.3.M3MEHEHHUS U JIONIOJIHEHHS B TIOJIOKEHUS, IPUHSATHIC MOCIIE COTJIaCOBAHUS C KOJUICTHAIbHBIMU
opranamu  ympasieHus OOpa3oBaTeNbHOTO YUYPEKICHHUS, BHOCATCA IyTEM H3JaHUS IpHUKas3a
pykoBoguteniss OOpa3oBaTeIBLHOTO YUYPEKACHHUS O BHECCHWM W3MCHCHHU WM JIOMOJNHEHUH B
JIOKAJIbHBIN aKT C MPeIBAPUTENILHBIM MMOTYYSCHHEM OT HETO COTJacHs.
9.3.MI3MeHeHus U IOTIOJIHEHHS B JIOKAJIbHBIN aKT BCTYMHAlOT B CHJIy C JaThl, YKa3aHHOW B MPHUKa3e O
BHECEHUU H3MEHEHHWH WM JOMOJIHEHUU B JIOKAJIbHBIA HOPMATHBHBIA aKT, a B CIIy4ae OTCYTCTBHS
yKa3aHUs B HEM JaThl - TI0 UCTEYCHUIO 7 KAJICHIAPHBIX JHEH C 1aThl BCTYIUICHUS MTPUKa3a O BHECEHUU
W3MEHEHUU WJIH JIOTIONIHEHUH B JIOKAJIbHBINA aKT B CHILY.
9.4.VI3MeHeHUs1 M JOTIOJHEHUS B TIPEANHUCAHUS M TPEOOBAHUS, MPOTOKOJBI U aKThl, METOAUYECKUE
PEKOMEH/IallMH, aKThI O IPU3HAHUU JIOKAJIBHBIX aKTOB YTPATUBLUIMMH CUITY, HE BHOCSATCS.

X. 3akja0unTebHbIe MOJOKEHUS

Hacrosimee IlonoxkeHne NOANEKUT OO0S3aTEIbHOMY COINIACOBAHUIO C KOJUIETHAIBHBIMU
opranamu ympasieHus OY.
10.2. TlomokeHune BCTynaeT B CUIy C JaThl €r0 yTBEpKIACHHs pykoBogureraeM OOpa30BaTeIbBHOrO
YUPEXKACHUS.
10.3.[TonoxxeHue yrpaunBaeT CUIy B Cilydae MPUHATHS HOBOTO [10105KeHus 0 JTOKaIbHBIX aKTaX.
10.4.Bonipockl, HE yperyiaupoBaHHble HacTosmuM [lojoxeHueMm, MoOANeXaT yperyJupoBaHHUIO B
COOTBETCTBHH C IEUCTBYIOUIUM 3aKoHOAAaTeNbCTBOM P®D, YcraBom OOpa3oBaTebHOTO YUpPEXKICHUS U
WMHBIMH JIOKQJIbHBIMU HOPMaTUBHBIMU akTaMu OOpa30BaTEIbHOTO YUPEKACHHUS.
10.5. 3a HeucnoTHEHUE WM HEHA/IJIeKaIIee UCIIOIHEHHE TPeOOBaHU, YCTAHOBIEHHBIX B JIOKAJTBHBIX
akTax OOpa30BaTEILHOTO YUPEKACHU:
e pabotHuku OOpa30BaTENBHOTO YUPEXKJICHHS HECYT OTBETCTBEHHOCTb B COOTBETCTBHU C
YcraBom O6paszoBarensHoro yupexaenus, TK PO;
e oOyyaromuecs, UX POAUTENH (3aKOHHBIE NMPEACTABUTENH ), HECYT OTBETCTBEHHOCTDh B MOPSAKE
1 Gpopmax, MpeyCMOTPEHHBIX 3aKOHO1aTeIbcTBOM PD, T0KanbHBIMU HOPMAaTUBHBIMU aKTaMHU
n YcraBoM OOpazoBaTeIbHOIO YUPEKICHUS.
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