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HucTpyKkums no
00padoTKe MEePCOHAIBbHBIX JAHHBIX, 0CYHIEeCTBJIsIEMbIX 0€3 UCI0JIb30BAHMS
CpeCTB ABTOMATHU3AIUN
B MBOY «IlouroBckasa COII»

1 OO0mue mooxKeHus

Hacrosimas Uactpykuust paspaborana B cootBeTcTBUU C «llonoxkeHnem 06 0coOEeHHOCTSIX
00paboTKH NEepCOHANBHBIX JAHHBIX, OCYIIECTBISIEMOM 0€3 NCIOIBL30BaHUs CPEJCTB AaBTOMATU3ALIUN,
yTtBep)kaeHHbIM [locTanoBnenneM IlpaBurenscrBa P® ot 15.09.2008 Ne 687, siBisieTcs AOMIOJIHEHUEM
K «[Tonoxxenuto 06 o6padoTke nepcoHanbHbIX JaHHBIX B MBOY «IloutoBckas COIL» u onpenenser
IpaBuJia paboThI C IEPCOHATBHBIMU JAHHBIMU U UX MaTE€PUATIbHBIMU HOCUTEISIMU O€3 MCII0JIb30BaHUS
CPEJICTB aBTOMATH3aLIUH.

OO6paboTKka TEpPCOHATBHBIX JAHHBIX, IIOJYYEHHBIX OT pPa0OTHHUKA, COJEpXKAIIUXCI B
MH(OPMAIIMOHHON cHCTEeME MEePCOHATBHBIX JaHHBIX OO0 U3BJICYEHHBIX U3 TAKOW CUCTEMBI CUUTACTCS
OCYIIECTBIICHHOM 0€3 UCTOIb30BaHUS CPEACTB aBTOMATHU3AIIMN (HEABTOMATU3UPOBAHHOM ), €CTTU TaKUE
JNEUCTBUSL C TMEpPCOHAIBHBIMM JIaHHBIMH, KaK MCIOJb30BaHUE, YTOYHEHHE, pacCIHpOCTpaHEHHUE,
YHUYTOKEHHE MEPCOHATBHBIX JAHHBIX B OTHOIIEHUHU KaXKJIOTO U3 CYOBEKTOB MEPCOHATBHBIX JIAHHBIX,
OCYIIECTBIISAIOTCS IPU HEMTOCPEIACTBEHHOM yUacTHH Y€JIOBEKa.

JlokyMeHT, coaepKalluid MEepPCOHAIbHBIE JaHHBIE - MaTE€pPUAIbHBIA HOCUTEIb C
3aduKCcUpOBaHHON Ha HeM B JI000# (opme uHPOpMaIHel, coaepxkailell MmepcoHaNbHbIE TaHHBIE
PpabOTHUKOB (MM IpakJaH B IOTOBOpax ¢ (U3MUECKUMH JIMLIAMH) B BUJIE TeKCTa, (poTorpaduu u (i)
UX COYETaHUS.

C yderoM OoJbImIOTO OOBEMa (MAacCOBOCTH) JTOKYMEHTOB, COJEPKAIUX TMEPCOHATbHBIC
JaHHBIE, U CTPOTO PETIAMEHTHPOBAHHOTO MOPSIKA UX XpaHEHUS MOMETKAa KOH(DHUIEHIIMAIBHOCTH Ha
HUX HE CTaBUTCH.

C mHactofmell HMHCTPYKIMEH JOMKHBI OBITh O3HAKOMJICHBI TOJ] POCHHCH PabOTHHKH,
JoTycKaeMble K 00pa0OTKe MEepCOHANbHBIX JaHHBIX 0€3 MCIIOJIb30BaHMS CPEACTB aBTOMAaTH3alUU.
JIMCTBI O3HAKOMJICHHS XPAHATCS Yy OTBETCTBEHHOTO 3a CHCTEMY 3alluThl HWHGOpMAlUKd B
MH(OPMALIMOHHON CUCTEME MEPCOHANBHBIX TaHHBIX.

2 Tlopsaok 00padoOTKHU MEPCOHATBHBIX JAHHBIX

[TepcoHanbHbIE TaHHBIE TOJKHBI 000CO0JIATHCA OT HHOM HH(OpMAaLMK yTeM (PUKCAIIUU UX Ha
OT/eNTbHBIX MaTepUAJIbHBIX HOCUTENSIX, B CHIEIMATIBHBIX pa3jenax WiId Ha NoJsX GopM (OJIaHKOB).

[Ipu Qukcanuu NEepCcOHANBHBIX MAHHBIX HAa MaTEpPHUAJIbHBIX HOCHUTENSX HE JOIyCKaeTCs
¢dukcaiys Ha OJHOM MaTepUAIbHOM HOCHUTEJE NMEePCOHANbHBIX JaHHBIX, LENIH 00pabOTKH KOTOPHIX
3aBeIOMO HE COBMECTHMSBI. [[1s1 00pabOoTKM pa3NUUYHBIX KaTeropuil MEpCOHATbHBIX JAHHBIX, IS
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KaX/I0M KaTeropuu MEepPCOHATBHBIX JTaHHBIX JIOJKEH HCIIOJIb30BAaThCS OTICIBHBIA MaTepHUaIbHbIN
HOCHTEb.

PaboTHuku, ocymecTBisiomue 00pabOTKy MEpCOHATIbHBIX JAHHBIX, HWHMOPMHUPYIOTCS
HETIOCPE/ICTBEHHBIM HadallbHUKOM (pyKoBoguTesneM) O (akrte 0OpaObOTKM MMM IEPCOHATBHBIX
JAHHBIX, KaTEropHsX 00pabaThiBa€MbIX MEPCOHAIBHBIX JAaHHBIX, a TaKKe 00 OCOOCHHOCTIX H
IpaBUIaX OCYIIECTBICHUS TaKOH 00pabOTKH.

Tunossie GOpMBI JOKYMEHTOB JOJDKHBI OBITH COCTABICHBI TAKMM 00pa30M, UTOOBI KaX/IbIi U3
CYOBEKTOB IIEPCOHATBHBIX JAHHBIX, COAEPKAIIUXCS B JOKYMEHTE, IMEJI BO3MOKHOCTh 03HAKOMHTHCSI
CO CBOMMH TMEPCOHATLHBIMH JAHHBIMH, COAEPKAIMMUCS B JOKYMEHTE, HE HapyllIas IpaB v 3aKOHHBIX
MHTEPECOB MHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX.

XpaHeHHe  JIOKyMEHTOB, COJEp)KalluX MEpCOHAJIbHBIC JaHHBIC, OCYLIECTBISIETCS B
MeTaJUTMYeCKuX mKadax uim cerdax.

YHUUTOKEHHE JIOKYMEHTOB, COJIEpXKAIlUX IEePCOHAIbHBIE JaHHBIE, OCYIIECTBISACTCS
CrocoOoM, He TIO3BOJISIOIINM B JaJbHEHIIEM 03HAKOMHTHCS C TIEPCOHATBHBIMU JTAHHBIMHU.

3 OO0s3aHHOCTH COTPYAHHMKA, TOMYIIEHHOT0 K 00PadoTKe MepPCOHATBHBIX JaAHHBIX

[Ipu paboTe ¢ MOKYMEHTaMH, COJECpPXKAIIMMU IEPCOHANbHBIE JaHHBIE, COTPYIHUK 00s3aH
HCKJIIOYUTHh BO3MOXHOCTh O3HAKOMJIEHUS, TPOCMOTPA ITUX JOKYMEHTOB JIMLIAMU, HE JOMYIIICHHBIMU
K paboTe ¢ HUMH (B TOM YHCIIE IPYTUMH paOOTHUKAMU CBOETO CTPYKTYPHOTO MOAPA3ICICHHUS).

[Ipyr BbIHOCE JOKYMEHTOB, COAEpPKAIIMX NEPCOHAIBHBIE JAHHbBIC, 3a MPEIEIbl TEPPUTOPUHU
MBOY «IloutoBckass COIll» (manee - YupexaeHue) mo ciy:ke0HOM HEOOXOIUMOCTH COTPYIHHK
JOJDKEH TPUHSTH BCE BO3MOXKHBIE MEpBI, HCKIIOYAIOIIME yTpary (yTepro, XUIIEHUE) TaKhX
JIOKYMEHTOB.

[Ipu yTpare (yTepe, XUIEHNN) TOKYMEHTOB, COICPKAIINX ITEPCOHATBHBIC TaHHbIE, PAOOTHUK
00s3aH HEMEMJIEHHO JOJOXHUTh O TakoM (hakTe CBOEMY HEMOCPEICTBEHHOMY HAYalbHHUKY
(pyxoBoauTento). HermocpencTBeHHbIM HaYAIBHUK (PYKOBOJMTEIb) IOJKEH COOOIIUTH 3aMECTUTEIIO
JTUPEKTOpa, KypHPYIOIIEMY BOIMPOCH 3alIMThl HHpopManuu o (akte yTpaThl (yTepe, XHILEHUH)
JOKYMEHTOB, COJIEpKaIllMX IepCOHaNbHBIE HaHHbIE. [lo Kaxkmomy TakoMy (HakTy Ha3Ha4daeTcs
ciry»)ke0HOe pacclieZloOBaHHUE.

4 COpr)IHHKaM, AONYIICHHBIM K Oﬁp&ﬁOTKe MEPCOHAJTBHBIX JAHHBIX 3aIlPeIacTCH

4.1.Coo0math cBeneHUs, SBISIOIIMECS MEPCOHATBHBIMU JaHHBIMH, JIUIAM, HE HUMEIOIUM IpaBa
JOCTYTIA K 3TUM CBEJICHHSIM.

4.2.]lenaTh HEyUYTCHHbIE KOITUM JOKYMEHTOB, CO/IEPIKAIINX ITEPCOHATIbHBIC IaHHbIE.

4.3.0cTaBiATh JOKYMEHTHI, COAEpIKaIIHe IepCOHAIbHBIC JaHHbIE, Ha pabouux cTosiax 0e3 MprucMoTpa.

4.4 Tlokuaate NMOMENIEHUE, HE TOMECTHB JIOKYMEHThI C TIEPCOHANBHBIMU JAHHBIMH B 3aKpbIBacMble

ceildpl, mKadml.

4.5.BpIHOCUTBH JOKYMEHTBI, CO/IEpIKalllie MepCOHaNIbHBIE TaHHBIE, U3 MOMELeHUH YupexaeHus 0e3

CITy»KeOHOW HEOOXOTMMOCTH.

5 OTBeTcTBeHHOCTDH

5.1.0TBETCTBEHHOCTh 3a HEUCITOJIHEHHE WJIM HEHAJJIe)Kalllee BBITIOJHEHHE TPeOOBaHUN HACTOSIIEH
WNucTpykunu Bo3naraercs Ha pabOTHUKOB M PyKOBOJIUTENEH TOIpa3AeieHui.

5.2.KoHTposlb 32 BBINOJHCHHEM TIOJIOKEHWH Hacrosmied MHCTpykmmu Bo3jaraeTcss Ha
OTBETCTBEHHOTO 3a CHCTEMY 3allUThl MHPOpPMAIUU B MHPOPMAIIMOHHON CUCTEME MEPCOHATBHBIX
JTAHHBIX.

5.3.3a HapymieHue mpaBui 00padOTKH MEPCOHATBHBIX TAHHBIX, X HEIPABOMEPHOE Pa3rIallleHUE WK
pacrpocTpaHeHre, BHHOBHBIC JIMIIA HECYT MUCIMIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPakKIaHCKO-
MPaBOBYIO UJIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

5.4.B ciyuae eciu B pe3yjbTare AeWCTBUN pabOTHHKA OBLI MPUYMHEH MOJUISKAIINA BO3MEILEHUIO
pabortonmateneM ymepd TpPeTbUM IUIAM, paOOTHUK HEceT mepes paboToaaTeieM MaTepHaTbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU ¢ TiaBoi 39 Tpynosoro koxekca PO.
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5.5.B ciyuae pasriamieHus NMEpCOHAJIBHBIX JAHHBIX, CTABIIMX HM3BECTHBIMU PAOOTHUKY B CBS3H C
WCIIOJIHEHUEM MM TPYJOBBIX O0S3aHHOCTEW, B TOM 4YHCII€ DPA3TJallleHUs MEPCOHANbHBIX JaHHBIX
apyroro pabOTHHKA, TPYIOBOH IOTOBOpP C PaOOTHHUKOM MOXET OBITh pacTOPrHYT paboTojareieM
(monmyHKT «B» yHKTa 6 ctatbu 81 TpymoBoro konekca PD).



